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Classification and Compensation Matters - New Job Classification 

The Human Resources Department has created a new job classification to be added 
to our Classification System. 

The proposed Intergovernmental Affairs Manager classification will establish a new 
position responsible for supporting Pima County's federal, state, regional, tribal, and 
local legislative and intergovernmental affairs. This role would strengthen the 
County's ability to coordinate policy efforts, commimicate with external partners, and 
execute the Board of Supervisors' legislative priorities. 

The proposed new job classification will provide an accurate description of the work 
assigned to the position within the department Furthermore, the proposed new job 
classification has been assigned a salary grade appropriate to the body of work 
inherent to the position and the qualifications required to perform it. 

It is recommended the following job classification be approved for use within the 
County's classification system: 
Class Code: 2126, Class Title: Intergovernmental Affairs Manager, Pay Grade: 18, 
Salary Range: $93,392.00- $140,067.20, EEO Code: 1 (Officials and 
Administrators), FLSA Code: Exempt {not paid overtime). 

The creation of this new classification has no immediate cost impact to the County 
as any additional costs incurred in hiring a position allocated to the classification wm 
be borne by the user department from within their current budget Cost impact in 
future budget years will be planned for by the user department through the County's 
normal budget process. 

2. Improve Quality of Life and Opportunity in High Poverty Areas 

The Intergovernmental Affairs Manager will improve quality of life and opportunity in 
high poverty areas by strengthening the County's ability to influence policy, secure 
resources, and remove structural barriers that disproportionately affect those 
communities. Even though the role is not a direct service position, its impact is 
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upstream shaping the laws, funding streams, and intergovernmental relationships 
that determine what support reaches high need neighborhoods. 
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PIMA COUNTY 

2126 - Intergovernmental Affairs Manager 

IDENTIFICATION 

CLASSIFICATION CODE 

2 126 

TITLE 

Intergovernmenta l Affa irs Manager 

STRUCTURE AND GRADE 

18 

FLSASTATUS 

Exempt 

Under the administrative direct ion of the County Administrator o r Designee, 
thi s pos ition ass ists w ith the developme nt and execution of Pima County's 
annual Federa l and State Legi slative Agendas and represents Pima County as 
directed by the County Adm inistrator at the local, regiona l, state, federa l and 
tribal leve ls. Ass ists w ith the com muni cat ion and coordination between Pima 
County, the County ' s contracted lobby ists and other governm ent non­
governm enta l partners, federal , sta te, regional, and tribal , which inc ludes 
art iculating the impacts of policy dec is ions to other agencies, identify ing 
regulato1y concerns, working to enact po licy goals established by the Board of 
Supervi sors in each Ari zona Legislative Session. 

This class ificat ion is in the unclass ified service and is exem pt from the Pima 
County Merit System Rules. 

ESSENTIAL FUNCTIONS 

As defined under the Americans with Di sabilities Act, this c lassificat ion may include any of the following tasks, knowledge, skills, 
and other c haracteri stics. Thi s li st is ILLUSTRATIV E ONLY and is not a comprehensive li st ing of all functi ons and tasks 
performed by incumbents of thi s c lass. Work assignments may va ry depending on the departm ent 's needs and w ill be 
communicated to the applicant or inc umbent by the supervisor. 

• Effective ly coordinates and communicates with all stakeholders whi ch may include but not limited to Pima Assoc iate of 
Governm ent ' s, Reg ional T ransportation Autho ri ty, other assoc iations of governments, state agenc ies, the County 
Supervisors Associate, Nat iona l Associat ion of Counties, etc. 

• Tracks, monitors, and evaluates Federa l and State legis lat ion that impacts Pima Coun ty while providing legis lat ive support 
by researching and preparing background materia l. 

• Q ua nt itat ive ly and qua litative ly ana lyzes, research and tracks, trends, philosophi es, agendas and policies of other 
juri sdictions and organization s. 

• Represents Pima Coun ty at regiona l, state, and federa l meetin gs and functions. 
• Deve lops talking points, presentations, reports, and briefings fo r the Board of Supervi sors, Coun ty Ad mini strator, and 

ass igned depaitments; ass ists in deve lop ing and coordinat ing the County's ann ua l Federa l and State Legislative Agenda; 
drafts sound issue-advocacy correspondence for e lected and appoi nted offi cial s. 

• Suppo1ts the Coun ty ' s government relation s efforts by ana lyz ing legis lative proposa ls and ex isting policies, engag ing with 
legislato rs and partner organ ization s, and providing tim ely updates and recommendations to management. 

• Reso lves or ass ists with constituent requests in cooperat ion w ith Coun ty offices and departments. 
• Perform s activities us ing a hi gh degree of independent judgment, extens ive institutiona l knowledge and the ab ili ty to 

ma inta in confidentiali ty. 
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PIMA COUNTY 

overnmental Affairs Mana 

A Bache lo r' s degree from an accredited uni vers ity o r co llege in Public or Business Administration, or a related field as 
determi ned by the depaitment head at the tim e ofrecruitm ent, and fi ve (5) years of experi ence in public policy and/o r public 
sector adm ini stration in a n ad m in istrator, fin a nc ial, analytical or consulting role in a large multi-functional organi zat ion, to 
inc lude two (2) years of public policy research experience at an executive level pos ition. 

(Re leva nt experience a nd/or ed ucation from an acc redited co llege or uni ve rsity may be substituted.) 

LICENSES AND CERTIFICATES 

Some pos itions require a va l id Ari zona C lass D dri ver license None 
at the tim e of app li cat ion or appo intm ent. Failure to obta in / 
ma inta in the required licensure sha ll be grounds for 
termi nat ion. 

SELECTION PROCEDURE 

Pima Coun ty Human Resources Department reserves the 
right to admit to the se lection process only those candidates 
that meet the minimum qualification s. A ll app licati ons will be 
assessed based on an evaluat ion of the li sted ed ucation and 
experi ence. T he hirin g autho rity w ill interview and select the 
successfu l candidate from a referral li st provided by Hum an 
Resources. Additi ona l assessme nts/test ing may be required as 
part of the se lection process. 

PHYSICAL/ SENSORY WORK REQUIREMENTS 

Phys ica l and sensory work requirements w ill be determined by 
position. 

Pima County Government is an Equal Employment 
Opportunity employer. We are committed to an inclus ive and 
diverse workforce and wi ll not discriminate in employment 
opportunities or practi ces on th e basis of race, co lor, re lig ion, 
national or ig in, age, disabili ty, gender, sexual orientation , 
kinship, political in terest, or any other characteri stic protected 
by law. 

Working conditions will be determined by pos ition. 
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