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 C. Employees must stay home and minimize human contact if they are sick with flu-like illness. 

until at least 24 hours after they are free of fever without the use of fever reducing medicines.  
Healthcare workers EMPLOYEES need to stay out FOURTEENseven (714) CONSECUTIVE 
days after onset of symptoms, WHICH MAY BE SHORTENED OR EXTENDED BY THE 
COUNTY ADMINISTRATOR AS ADVISED BY THE CHIEF MEDICAL OFFICER, 
DEPENDENT UPON THE TYPE OF PANDEMIC. or 24 hours after the last symptom is gone, 
whichever is longer. 

 
 D. Appointing Authorities, managers and supervisors OR DESIGNEES have the responsibility to 

ensure the workplace is safe, and as a result, have the authority to send home employees who 
display flu-LIKE symptoms.  Based on the above and to avoid further contaminating the work 
place, an employee must leave work when directed to do so by the Appointing Authority or 
designee.  Failure to do so, to include delayed and resistant departure, may result in 
disciplinary action up to and including dismissal.  IN THE EVENT THERE IS A 
DISAGREEMENT CONCERNING THE EMPLOYEE’S MEDICAL CONDITION, THE 
EMPLOYEE WILL BE PERMITTED TO RETURN TO WORK IF THEIR HEALTH CARE 
PROVIDER CERTIFIES THAT THE EMPLOYEE’S CONDITION DOES NOT POSE A 
THREAT TO THEMSELVES OR OTHER EMPLOYEES DURING A PANDEMIC OUTBREAK. 

 
For the partial day absence due to being sent home, a non-exempt employee must charge 
some sort of leave for the hours not worked (WHETHER PAID OR UNPAID), while an exempt 
employee is paid for the full day when sent home from work. 

 
 E. Employees who accrue sick leave and annual leave and have leave accruals on the books, to 

include initial probationary employees, will be allowed to use those banks for a pandemic 
influenza OR VIRAL condition. USE OF LEAVE FOR A PANDEMIC INFLUENZA OR VIRAL 
CONDITION, INCLUDES AN ABSENCE FROM WORK WHEN REQUIRED TO BE OUT OF 
THE WORKPLACE DUE TO THE ONSET OF SYMPTOMS, AS IDENTIFIED IN SECTION C 
ABOVE, A MEDICALLY COMPROMISED CONDITION AS IDENTIFIED BY THE CDC FOR 
ONE’S OWN SELF OR FOR A FAMILY MEMBER IN THE SAME HOUSEHOLD, OR 
PARENTS AFFECTED BY SCHOOL CLOSURES.  THE LEAVE TAKEN MAY INCLUDE 
THE USE OF ACCRUED SICK, ACCRUED COMPENSATORY TIME, ACCRUED ANNUAL 
LEAVE, PANDEMIC OUTBREAK LEAVE AND LEAVE OF ABSENCE WITHOUT PAY.  Any 
associated personnel policies that establish time frame and purposes for use of leave banks 
are waived for the purposes of flu-like symptoms, TO INCLUDE PROBATIONARY 
EMPLOYEES. 

 
For example, an employee on initial probation who has not reached three (3) months of 
continuous service may use accrued sick leave or who has not reached six (6) months of 
continuous service may use annual leave.  As stated in general policy, probationary time may 
be adjusted for absences lasting more than eighty (80) hours.  Also, a two-week notice is not 
required for annual leave for this matter, and employees may volunteer to use compensatory 
time accrued or annual leave once sick leave accruals are exhausted.  Use of leave for the 
purpose of caring for a sick child or eligible family member who is ill with the pandemic 
influenza OR virus may exceed forty (40) hours in a year (as established by anniversary date) 
and may include the use of accrued sick, accrued compensatory time, accrued annual leave 
and leave of absence without pay. 

 
 F. Those employees who do not accrue leave banks or have exhausted leave banks, THE 

COUNTY PROVIDES AN ADDITIONAL 80 HOURS OF PANDEMIC OUTBREAK LEAVE TO 



Subject: 
ATTENDANCE POLICY DURING INFLUENZA OR OTHER VIRAL PANDEMIC 

INFLUENZA OUTBREAK 

Policy 
Number Page 

D 23.20 3 of 4 
 

BE USED ONCE ANNUALLY.  PANDEMIC OUTBREAK LEAVE CAN BE USED FOR THE 
TIME THAT THE EMPLOYEE IS ABSENT FROM WORK AND REQUIRED TO BE OUT OF 
WORK DUE TO THE ONSET OF SYMPTOMS, AS IDENTIFIED IN SECTION C ABOVE, AN 
EMPLOYEE’S OWN OR FAMILY HOUSEHOLD MEMBER’S COMPROMISING 
UNDERLYING MEDICAL CONDITION OR FOR EMPLOYEES AFFECTED BY SCHOOL 
CLOSURES.  PANDEMIC OUTBREAK LEAVE MUST ALSO BE CODED IN THE TIME-
KEEPING SYSTEM AS PANDEMIC OUTBREAK LEAVE.  THOSE EMPLOYEES WHO 
HAVE EXHAUSTED ALL LEAVE BANKS must be placed in a leave of absence without pay 
status in the best interest of the County or for humanitarian/personal reasons.  The employee’s 
consent in such instance is waived. 

 
 G. Due to strong recommendations from the Health Department and our healthcare provider, the 

requirement for a physician’s verification for those who are absent for more than three (3) days 
is waived, unless the department suspects abuse.  This will allow doctors, clinics and hospitals 
to attend to the very ill instead of those who simply need a physician’s verification of an illness.  
This will relieve any overcrowding of medical facilities and further exposure that may occur 
from a pandemic.  However, iIt must be noted that pursuant to Federal law, Human Resources 
must be notified when an absence is for more than three (3) days so that it can be determined 
if the employee has a serious health condition that falls under the Family and Medical Leave 
Act (FMLA).  ).  DURING THE PERIOD OF TIME THAT AN EMPLOYEE IS REQUIRED TO 
BE ABSENT FROM WORK DUE TO THE ONSET OF SYMPTOMS AS IDENTIFIED IN 
SECTION C ABOVE, THE REQUIREMENT OF FMLA PAPERWORK WILL BE WAIVED.  
HOWEVER, FMLA PAPERWORK WILL BE REQUIRED IF AFTER THE PERIOD OF TIME 
IDENTIFIED IN SECTION C, THE EMPLOYEE CONTINUES TO EXHIBIT SYMPTOMS OR 
REQUIRES ONGOING TREATMENT.  IN ADDITION, FMLA PAPERWORK WILL BE 
REQUIRED FOR ANY IN-PATIENT CARE RECEIVED OR IF THE EMPLOYEE IS UNABLE 
TO PERFORM THE FUNCTIONS OF THEIR POSITION.  FMLA is not automatic for the 
pandemic influenza OR virus. 

 
Serious health condition as defined under the FMLA requires inpatient care or a period of 
incapacity for more than three (3) consecutive calendar days and any subsequent treatment.  
This includes care for eligible family members.  Human Resources (HR) -FMLA Administration 
is the only authority for Pima County to render a decision on a serious health condition.  A 
decision will be made on a case-by-case basis BY HUMAN RESOURCES FMLA LEAVE 
ADMINISTRATION. 

 
If a serious health condition does not exist, then further verification may be waived, particularly 
since it has been stated that illness from the pandemic influenza OR VIRUS may last UP TO 
14-5 days.  If it is determined that the employee has a serious health condition, FMLA leave 
may apply and the requirement for requesting a doctor’s certificate cannot be waived.  In all 
cases involving more than three (3) days of absence, the department must continue to notify 
HR-FMLA staff following normal procedures. 

 
 H. In the case where the AN EMPLOYEE’S child is healthy and the child’s school is closed, the 

Appointing Authority may approve SICK LEAVE, annual leave or the use of compensatory 
time.  The use of sick leave is not applicable. 

 
 I. The Board of SupervisorS may determine from information provided by the Heath Department 

whether a work site or public facility is infected and if the work site or public facility must be 
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shut down.  At that time, the Board of Supervisors may invoke Personnel Policy 8-107.A.2. or 
may give further direction to the County Administrator. 

 
 J. Except as stated in I above, an employee must have a legitimate reason for not coming to 

work either via approved vacation or use of compensatory time, due to illness, or based on a 
leave of absence without pay when granted by the Appointing Authority and approved by the 
County Administrator, when required. 

 
 K. Special attention should be paid to infection control practices.  Frequent handwashing, use of 

sanitizers, covering coughs and sneezes, and regular cleaning of frequently touched surfaces 
will reduce possible exposure in the workplace. 

 
 L. When implementing this policy, Pima County will not discriminate on the basis of race, color, 

religion, national origin, age, sex, disability, veteran’s status, PREGNANCY, GENDER 
IDENTITY, GENDER EXPRESSION, OR sexual orientation, or results of a genetic test 
received by the County, when applicable. 

 
Finally, privacy rules apply to information regarding the employee and family members to include the 
medical condition of the employee and/or family member.  The Americans with Disabilities Act (ADA), 
FMLA and the Health Insurance Portability and Accountability Act (HIPPAA) laws protect medical 
information from being shared without the employee’s express and written consent.  Also, in addition to 
FMLA, medical disability and ADA may apply and will be handled on a case-by-case basis.  Employees 
should contact Human Resources/Employment Rights with questions regarding this and other leave 
policies. 
 
References: Pima County Merit System Rules and Personnel Policies 
  Americans with Disabilities Act (ADA) 
 Fair Labor Standards Act (FLSA) 

 Family and Medical Leave Act (FMLA) 
 Health Insurance Portability and Accountability Act (HIPPAA) 
 General Duty Clause of the Occupational Safety and Health Act (OSHA)  
  Section 5(a)(1) 
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