BOARD OF SUPERVISORS AGENDA ITEM REPORT
CONTRACTS / AWARDS / GRANTS

C Award @ Contract  Grant Requested Board Meeting Date: May 21, 2019
or Procurement Director Award [

“ = Mandalory, information must be provided

*ContractoriVendor Name/Grantor (DBA):
Literacy Connects

*Project Title/Description:
Literacy Services for job seekers. The original contract and amendmentis may be found under CT-16-428. Search
for contract number 16%428 in eContracts,

*Purpose:

This amendment provides additional funding for the period of July 1, 2018 through June 30, 2020 to the contract with
subrecipient Literacy Connects for pre-employment literacy classes. Literacy Connects provides basic level literacy
instruction to unemployed job seekers enrolled in ARIZONA@WORK programs that score at or below the 5th grade
level on the Test for Adult Basic Education (TABE). Each participant sent to Literacy Connects by Community
Services, Employment and Training (CSET) has an employment goal, which may include occupational training.

Literacy instruction focuses on reading comprehension and math. A computer lab, traditional classes, andfor tutoring
are used for instruction, Classes are small, typically not more than fifteen participants. Participants are scheduled
for a minimum of ten weeks of insiruction for twenty-two hours a week, When they have reached their goal, the
participant leaves his/her aclivity and moves into training or employment search with his/her CSET Career
Counselor.

Most participants are funded by a grant; thus, a class may have participants from the Health Professional
Opportunities Grant or the Adult, Dislocated Worker and Out-of-School Youth Workforce Innovations and
Opportunities Act program. Pima County General Funds could be used for older youth who not eligible for grant
funds. CSET wants to be able to offer this activity to anyone in the ARIZONA@WORK program that needs this
service.

Attachment: Contract Number CT-CS5-16-428 {(Amendment 3)

*Procurement Method:
RFP-CSET-1.8-2016-07 per Pima County Board of Supervisors Policy D28.6 - Selection and Contracting of
Professional Services.

*Program Goals/Predicted Outcomes:
80% of participants will achieve grade levels required for employment or training goals targeted in their employment
plan.

*Public Benefit:
This activity impacts Pima County's economic development efforis by providing educationally challenged job seekers
with the opportunity to gain basic skills and compete for better paying jobs.

*Metrics Available to Measure Performance:
Literacy Connects will provide monthly summary reports which include participant's progress and achievements for the preceding

month's activities.

*Retroactive;
No.
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3.4.3.
344,

3.4.5.

3.4.6.

Be for services and costs as identified in Exhibit A.

Include the amount of:

3.4.4.1. WIOA accrued expenditures, if any;

3.4.4.2. Program Income, as defined by the federal awarding agency; and

3.4.4.3. All other fiscal resources applied to expenses incurred in providing services
under this Agreement.

Be accompanied by documentation which must include, but is not limited to:

3.4.5.1. A summary report of monthly expenditures by expense categories as shown
in approved budget in Exhibit A of this Agreement.

3.4.5.2. Copies of invoices, receipts or checks (front and back) to support all purchases
of goods or services.

3.4.5.3. If reimbursement is authorized for travel, detailed travel reports to support all
travel expenses.

3.4.5.4. Any other documentation requested by County.

If reimbursement is authorized for personnel costs, be accompanied, at a minimum, by
the following documentation for each pay period:

3.4.6.1. Time sheets or other records, signed by the employee and the employee’s
immediate supervisor with direct knowledge of employee’s efforts for this
Agreement, that specify the days, hours per day and total hours worked on the
grant(s); and

3.4.6.2. Accounting system report(s) specifying rate of pay and costs of employer
paid benefits.

2.4 Paragraph 3.5 is amended to read:

2.5

If Awardee is required to provide matching funds under the terms of the federal awarding agency,
Awardee must also provide the documentation described in Paragraph 3.4 for the matching funds.

Paragraphs 3.9 through 3.14 are deleted in their entirely and replaced with the following:

3.9. Changes between budget line items. Changes between budget line items of no more than 15% may
be granted by and at the sole discretion of the Director of Community Services Employment and
Training (“CSET”) or designee. The following provisions apply:

3.9.1.
3.9.2.

3.9.3.

3.9.4.

The change may not increase or decrease the maximum allocated amount.

Agency must submit a written request for the line item change on or before May 15 of the
contract year. The written request must contain a detailed explanation of:

3.9.2.1. The reason the change is necessary; and

3.9.2.2. How the specified purpose, program(s), metrics, or outcomes set forth in this
Agreement will continue to be met, despite the requested change.

The change must be for future expenditures that are not part of the current existing and
approved budget(s). The change may not be to cover unbudgeted expenditures incurred by
Agency prior to approval of the written request for a budget line item change.

If the Director of CSET or designee approves the request for the budget line item change,
the change will not be effective, nor will compensation under the change be provided, until
the date set forth in the written approval.
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