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SKILL ATTAINMENT RECORD- WORK READINESS EDUCATION SKILLS

EXHIBIT B-3

PARTICIPANT’S NAME:

SOC.SEC.NO

REGISTRATION DATE:

TRAINING SITE

TRAINING SITE (Skills 6-11)

POINT OF DETERMINATION (Skitls 1-5)

POINT OF DETERMINATION (Skilis 6-11)

(1)

Name of (2) Pre-Test Score Date Goal Set IN NEED OF (3) Post-Test Score Date (4) Skill
SKILL Assessment Proficiency in ISS TRAINING Training Goal Attained
Requirement Provided Achieved
Yes No Yes No
1. Making Career 80% % IN CLASSROOM %
Decisions EST ES.T.
2. Using Labor Market EST 80% % IN CLASSROOM %
Information E.S.T.
3. Preparing Resumes EST 80% % IN CLASSROOM %
E.S.T.
4.Completing EST 80% % IN CLASSROOM %
Application E.S.T.
5. Interview/Writing EST 80% % IN CLASSROOM %
Follow-Up Letters ES.T.
6.. Maintaining Regular EST 90% P/N WEX %
Attendance
7. Being Consistently EST 90% P/N WEX %
Punctual
8. Exhibiting Appropriate EST 80% P/N WEX %
Attitude/ Behaviors
9. Presenting EST 80% P/N WEX %
Appropriate Appearance
10. Demonstrating Good EST 80% P/N WEX %
Interpersonal Relations
11. Completing Tasks EST 80% P/N WEX %
Effectively
TOTAL IN NEED OF TOTAL SKILLS
TRAINING . ATTAINED
{Minimum 5 of 11 Core Skills needed for attainment of Youth Work Readiness Skill) {100% Requirement)

(1) Enter the stage in the process where the pre-assessment was made (intake, assessment, orientation, etc.)

(3) Enter the program activity(ies) where training occurred.
“4) I_’articipant must demonstrate proficiency at the required benchmark in all Work Readiness Skills.

(2) Enter LWIA-approved level of achievement (benchmark) for each skill.
LEVEL ATTAINED




