
BOARD OF SUPERVISORS AGENDA ITEM REPORT 
CONTRACTS/ AWARDS/ GRANTS 

(' Award (e' Contract (' Grant Requested Board Meeting Date: May 3, 2022 
- -<----'--------------

* = Mandatory, information must be provided 0 r Procurement Director Award D 

*Contractor/Vendor Name/Grantor (OBA): 
Tucson Youth Development, Inc. 

*Project Title/Description: 
Summer Youth Short-Term Work Experience and Basic Education 

*Purpose: 
Contractor will provide Short-term Work Experience with employers offering jobs that may lead to future self
sufficiency and Academic Instruction in reading, writing, math and/or science to Pima County youth and young adults. 

Attachment: Contract Number CT-CR-22-339 

*Procurement Method: 
This Contract is a non-Procurement contract and not subject to Procurement rules. 

*Program Goals/Predicted Outcomes: 
Contractor will serve up to 80 total youth and young adults in the program. 

50 participants in Short-Term Work Experience Program will: 
• Successfully complete at least 90% of scheduled work hours. 

• Attain at least 80% proficiency in work readiness skills. 

30 participants in the BE Program will: 
• Attend at least 90% of scheduled classes. 

• Gain one grade level as measured by pre- and post-program assessment using the T ABE/and or other 
educati onal assessment. 

• Attain at least 80% proficiency in work readiness skills. 

*Public Benefit: 
The benefit of the program is it supports Pima County's economic development by helping to develop a trained and 
productive labor force that meets employers' needs. 

*Metrics Available to Measure Performance: 
Reports on the number of youth and young adults participating in the program, outcome of pre- and post-testing, and 
completion results. 

*Retroactive: 
No. 
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Contract I Award Information 

Document Type: CT Department Code: CR Contract Number (i.e., 15-123): 22-339 ------ ------ --------
Commencement Date: 5/15/22 Termination Date: 5/14/23 Prior Contract Number (Synergen/CMS):_N_IA ___ _ 

D Revenue Amount: $ ~ Expense Amount:$* 163,721.64 ---------- ---
*Funding Source(s) required: Pima County General Funds 

Funding from General Fund? (e' Yes (' No If Yes$ _1_6_3,_7_2_1_.6_4 _____ _ % 100 

Contract is fully or partially funded with Federal Funds? D Yes ~ No 

If Yes, is the Contract to a vendor or subrecipient? 

Were insurance or indemnity clauses modified? D Yes ~ No 

If Yes, attach Risk's approval. 

Vendor is using a Social Security Number? D Yes ~ No 

If Yes, attach the required form per Administrative Procedure 22-10. 

Amendment I Revised Award Information 

Document Type: Department Code: Contract Number (i .e., 15-123): ----- --------
Amendment No. : AMS Version No.: 

- -------------- ---------------
Commencement Date: New Termination Date: ------- - -----

Prior Contract No. (Synergen/CMS): 

(' Expense or (' Revenue 

Is there revenue included? 

*Funding Source(s) required: 

(' Increase (' Decrease Amount This Amendment: $ 

(' Yes (' No If Yes$ 

Funding from General Fund? (' Yes (' No If Yes$ 

- --------

% 
---------

-""-'.,.._,_..,.,_,_,..._,_,_,= ........... ><.!...!Ct,_,ll.!.lnC!..:fo"-'r~m.....,a,,_,t,,_,ioo<..!..!n (for grants acceptance and awards) (' Award (' Amendment 

Document Type: Department Code: Grant Number (i.e., 15-123): 
----- ----

Commencement Date: Termination Date: Amendment Number: -------
0 Match Amount: $ D Revenue Amount: $ --------------
*All Funding Source(s) required: 

*Match funding from General Fund? ('Yes (' No If Yes $ % --------- ----------
*Match funding from other sources? ('Yes (' No If Yes $ % _________ _ 

*Funding Source: 
----------------------------------

*If Federal funds are received, is funding coming directly from the 
Federal government or passed through other organization(s)? 

Contact: Rise Hart 

Department: Community & Workforce Development Telephone: 724-5723 

Department Director Signature/Date: J;r..J) p e l1 I ~ ~t~ -------
Deputy County Administrator Signature/Date: ...... ~~:,. _ _._,_~-'--#t-=-41'4,~~A-Zt .... c.).,...'2.! __ z._ __ 
County Administrator Signature/Date: ~ __ ~ ~ 
(Required for Board Agenda/Addendum Items) 
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Pima County Department of Community & Workforce Development 

Project: Summer Youth Short-Term Work Experience and Basic Education 

Contractor: Tucson Youth Development, Inc. 
1901 N. Stone Avenue 
Tucson, AZ 85705 

Amount: $163,721.64 

Contract No.: CT-CR-22-339 

Funding: Pima County General Funds 

PROFESSIONAL SERVICES CONTRACT 

1. Parties and Background. 

1.1. Parties. This Contract is between Pima County, a body politic and corporate of the 
State of Arizona ("County"), and Tucson Youth Development, Inc. ("Contractor") . 

1.2. Authority. County selected Contractor pursuant to and consistent with Board of 
Supervisors Policy 029.6. 

1.3. Solicitation. County previously issued Solicitation No. RFP-CWD-YSY-2022-02 for 
certain services (the "Solicitation"). Requirements and specifications contained in the 
Solicitation, all documents included in the Solicitation, and any information and 
documentation submitted by Contractor in response to the Solicitation, are 
incorporated into this Contract by reference. 

1.4. Contractor's Response. Contractor submitted the most advantageous response to the 
Solicitation. 

2. Term. 

2.1. Initial Term. The term of this Contract commences on May 15, 2022 and will terminate 
on May 14, 2023 ("Initial Term"). "Term," when used in this Contract, means the Initial 
Term plus any exercised extension options under Section 2.2. If the commencement 
date of the Initial Term is before the signature date of the last party to execute this 
Contract, the parties will, for all purposes, deem the Contract to have been in effect as 
of the commencement date. 

2.2. Extension Options. County may renew this Contract for up to four additional periods of 
up to one year each (each an "Extension Option"). An Extension Option will be 
effective only upon execution by the Parties of a formal written amendment. 

3. Scope of Services. Contractor will provide County with the services described in Exhibit A 
(7 pages), at the dates and times described on Exhibit A or, if Exhibit A contains no dates 
or times, then upon demand. The Services must comply with all requirements and 
specifications in the Solicitation. 

4. Key Personnel. Contractor will employ suitably trained and skilled professional personnel 
to perform all consultant services under this Contract. Prior to changing any key personnel, 
especially those key personnel County relied upon in making this Contract, Contractor will 
obtain the approval of County. The key personnel include the following individuals: 

Eddie Valdez 
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5. Compensation and Payment. 

5. 1. Rates: Adjustment. County will pay Contractor at the amounts or rates in Exhibit A 

(7 pages). Those rates will remain in effect during an Extension Option period unless 
Contractor, at least 90 days before the end of the then-existing Term, or at the time the 
County informs Contractor that the County intends to extend the Term, if that is earlier, 
notifies County in writing of any adjustments to those rates, and the reasons for the 
adjustments. 

5.2. Maximum Payment Amount. County's total payments to Contractor under this 
Contract, including any sales taxes, may not exceed $163,721.64 (the "NTE 
Amount"). The NTE Amount can only be changed by a formal written amendment 
executed by the Parties. Contractor is not required to provide any services, payment 
for which will cause the County's total payments under this Contract to exceed the 
NTE Amount; if Contractor does so, it is at the Contractor's own risk. 

5.3. Sales Taxes. The payment amounts or rates in Exhibit A do not include sa les 
taxes. Contractor may invoice County for sales taxes that Contractor is required 
to pay under this Contract. Contractor will show sales taxes as a separate line 
item on invoices. 

5.4. Timing of Invoices. Contractor will invoice County on a monthly basis unless a 
different billing period is included in Exhibit A. County must receive invoices no more 
than 30 days after the end of the billing period in which Contractor delive red the 
invoiced products or services to County. County may refuse to pay for any product or 
service for which Contactor does not timely invoice the County and, pursuant to 
A.R.S. § 11 -622(C), will not pay for any product or service invoiced more than 6-
months late. 

5.5. Content of Invoices. Contractor will include detailed documentation in support of its 
invoices and assign each amount billed to an appropriate line item. 

5.6. Invoice Adjustments. County may, at any time during the Term and during the 
retention period in Section 22 below, question any payment under this Contract. If 
County raises a question about the propriety of a past payment, Contractor will 
cooperate with County in reviewing the payment. County may set-off any 
overpayment against amounts due to Contractor under this or any other contract 
between County and Contractor. Contractor will promptly pay to County any 
overpayment that County cannot recover by set-off. 

6. Insurance. Contractor will procure and maintain at its own expense insurance policies (the 
"Required Insurance") satisfying the below requirements (the "Insurance Requirements") 
until all its obligations under this Contract have been met. The below Insurance 
Requirements are minimum requirements for this Contract and in no way limit Contractor's 
indemnity obligations under this Contract. The County in no way warrants that the required 
insurance is sufficient to protect the Contractor for liabilities that may arise from or relate to 
this Contract. If necessary, Contractor may obtain commercial umbrella or excess 
insurance to satisfy the Insurance Requirements. 

6.1. Insurance Coverages and Limits: Contractor will procure and maintain, until all its 
obligations have been discharged, coverage with limits of liability not less than those 
stated below. Coverage must be placed with insurers acceptable to the County with 
A.M. Best rating of not less than A-VII, unless otherwise approved by the County. 

6.1.1. Commercial General Liability (CGL) - Occurrence Form with limits not less 
than $2,000,000 Each Occurrence and $2,000,000 General Aggregate. Policy 
shall include coverage for liability arising from premises, operations, 
independent contractors, personal injury, bodily injury, broad form contractual 
liability and products-completed operations. Any standard coverages excluded 
from the CGL policy, such as products/completed operations, etc. shall be 
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covered by endorsement or separate policy and documented on the 
Certificates of Insurance. 

6.1.2. Business Automobile Liability - Coverage for bodily injury and property 
damage on any owned, leased, hired , and/or non-owned autos assigned to or 
used in the performance of this Contract with minimum limits not less than 
$1,000,000 Each Accident. 

6. 1.3. Workers' Compensation and Employers' Liability - Statutory coverage for 
Workers ' Compensation. Workers' Compensation statutory coverage is 
compulsory for employers of one or more employees. Employers Liability 
coverage with limits of $1,000,000 each accident and $1,000,000 each 
employee - disease. 

6.1.4. Professional Liability (E & 0) Insurance - This insurance is required for work 
from professionals whose coverage is excluded from the above CGL policy. 
The policy limits shall be not less than $2,000,000 Each Claim and $2,000,000 
Annual Aggregate. The insurance shall cover professional misconduct or 
neg ligent acts of anyone performing any services under this contract. 

6.2. Additional Coverage Requirements: 

6.2.1. Claims Made Coverage: If any part of the Required Insurance is written on a 
claims-made basis, any policy retroactive date must precede the effective 
date of this Contract, and Contractor must maintain such coverage for a 
period of not less than three (3) years following Contract expiration, 
termination or cancellation. 

6.2.2. Additional Insured Endorsement: The General Liability, Business Automobile 
Liability and Technology E&O Policies shall each be endorsed to include 
Pima County, its departments, districts, officials, agents, and employees as 
additional insureds with respect to liability arising out of the activities 
performed by or on behalf of the Contractor. 

6.2.3. Subrogation Endorsement: The General Liability, Business Auto·mobile 
Liability, Workers' Compensation and Technology E&O Policies shall each 
contain a waiver of subrogation endorsement in favor of Pima County, and its 
departments, districts, officials, agents, and employees for losses arising from 
work performed by or on behalf of the Contractor. 

6.2.4. Primary Insurance Endorsement: The Required Insurance policies must 
stipulate that they are primary and that any insurance carried by County, or 
its agents, officials, or employees, is excess and not contributory insurance. 

6.2.5. The Required Insurance policies may not obligate County to pay any portion 
of Contractor's deductible or Self Insurance Retention (SIR). 

6.2.6. Subcontractors: Contractor must either (a) include all subcontractors as 
additional insureds under its Required Insurance policies, or (b) require each 
subcontractor to separately meet all Insurance Requirements and verify that 
each subcontractor has done so, Contractor must furnish, if requested by 
County, appropriate insurance certificates for each subcontractor. Contractor 
must obtain County's approval of any subcontractor request to modify the 
Insurance Requirements as to that subcontractor. 

6.3. Notice of Cancellation: 

Contractor must notify County, within two business days of Contractor's receipt of 
notice from an insurer, if any Required Insurance policy is suspended, voided, or 
cancelled for any reason. Notice must include the Pima County project or contract 
number and project description. 
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6.4. Verification of Coverage: 

6.4.1. Contractor must furnish County with a certificate of insurance (valid 
ACORD form or equivalent approved by Pima County) for each Required 
Insurance policy, which must specify that the policy has all the required 
endorsements, and must include the Pima County project or contract number 
and project description. Each certificate must be signed by an authorized 
representative of the insurer. 

6.4.2. County may at any time require Contractor to provide a complete copy of any 
Required Insurance policy or endorsement. Note: Contractors for larger 
projects must provide actual copies of the additional insured and subrogation 
endorsements. 

6.4.3. Contractor must provide the certificates to County before work commences. 
Each Required Insurance policy must be in effect at least 10 days before 
work under this Contract commences. Contractor must provide County a 
renewal certificate not Jess than 15 days prior to a Required Insurance 
policy's expiration date. Failure to maintain the Required Insurance policies, 
or to provide evidence of renewal, is a material breach of this Contract. 

6.4.4. All insurance certificates must be sent directly to the appropriate County Department. 

6.5. Approval and Modifications: 
The Pima County Risk Manager may modify the Insurance Requirements at any 
point during the Term of this Contract. This can be done administratively, with written 
notice from the Risk Manager and does not require a formal Contract amendment. 
Neither the County's failure to obtain a required insurance certificate or endorsement, 
the County's failure to object to a non-complying insurance certificate or 
endorsement, nor the County's receipt of any other information from the Contractor, 
its insurance broker(s) and/or insurer(s ), constitutes a waiver of any of the Insurance 
Requirements. 

7. Indemnification. To the fullest extent permitted by Jaw, Contractor will defend, indemnify, 
and hold harmless Pima County and any related taxing district, and the officials and 
employees of each of them (collectively, "lndemnitee") from and against any and all claims, 
actions, liabilities, losses, and expenses (including reasonable attorney fees) (collectively, 
"Claims") arising out of actual or alleged injury of any person (including death) or loss or 
damage to tangible or intangible property caused, or alleged to be caused, in whole or in 
part, by any act or omission of Contractor or any of Contractor's directors, office rs, agents, 
employees, volunteers, or subcontractors. This indemnity includes any claim or amount 
arising or recovered under the Workers' Compensation Law or arising out of the failure of 
Contractor to conform to any federal, state or local law, statute, ordinance, rule, regulation 
or court decree. The lndemnitee will, in all instances, except for Claims arising solely from 
the acts or omissions of the lndemnitee, be indemnified by Contractor from and against any 
and all Claims. Contractor is responsible for primary Joss investigation, defense and 
judgment costs for any Claim to which this indemnity applies. This indemnity will survive 
the expiration or termination of this Contract. 

8. Laws and Regulations. 

8.1. Compliance with Laws. Contractor will comply with all federal, state, and local laws, 
rules, regulations, standards and Executive Orders. 

8.2. Licensing. Contractor warrants that it is appropriately licensed to provide the services 
under this Contract and that its subcontractors will be appropriately licensed. 

8.3. Choice of Law: Venue. The laws and regulations of the State of Arizona govern the 
rights and obligations of the parties under this Contract. Any action relating to this 
Contract must be filed and maintained in the appropriate court of the State of Arizona 
in Pima County. 
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9. Independent Contractor. Contractor is an independent contractor. Neither Contractor, nor 
any of Contractor's officers, agents or employees will be considered an employee of Pima 
County for any purpose or be entitled to receive any employment-related benefits, or assert 
any protections, under the Pima County Merit System. Contractor is responsible for paying 
all federal, state and local taxes on the compensation received by Contractor under this 
Contract and wil l indemnify and hold County harmless from any and all liability that County 
may incur because of Contractor's failure to pay such taxes. 

10. Subcontractors. Contractor is fully responsible for all acts and omissions of any 
subcontractor, and of persons directly or indirectly employed by any subcontractor, and of 
persons for whose acts any of them may be liable, to the same extent that the Contractor is 
responsible for the acts and omissions of its own employees. Nothing in this Contract 
creates any obligation on the part of County to pay or see to the payment of any money 
due any subcontractor, except as may be required by law. 

11. Assignment. Contractor may not assign its rights or obligations under this Contract, in 
whole or in part, without the County's prior written approval. County may withhold approval 
at its sole discretion. 

12. Non-Discrimination. Contractor will comply with all provisions and requirements of 
Arizona Executive Order 2009-09, which is hereby incorporated into this contract, including 
flow-down of all provisions and requirements to any subcontractors. During the 
performance of this Contract, Contractor will not discriminate against any employee, client 
or any other individual in any way because of that person's age, race, creed, color, religion, 
sex, disability or national origin. 

13. Americans with Disabilities Act. Contractor will comply with Title II of the Americans with 
Disabilities Act (Public Law 110-325, 42 U.S.C.§§ 12101-1 2213) and the federal regulations 
for Title 11 (28 CFR Part 35). 

14. Authority to Contract. Contractor warrants its right and power to enter into this Contract. 
If any court or administrative agency determines that County does not have authority to 
enter into this Contract, County will not be liable to Contractor or any third party by reason 
of such determination or by reason of this Contract. 

15. Full and Complete Performance. The failure of either party to insist, in one or more 
instances, upon the other party's complete and satisfactory performance under this 
Contract , or to take any action based on the other party's failure to completely and 
satisfactorily perform, is not a waiver of that party 's right to insist upon complete and 
satisfactory performance, or compliance with any other covenant or cond ition in this 
Contract , either in the past or in the futu re. The acceptance by either party of sums less 
than may be due and owing it at any time is not an accord and satisfaction. 

16. Cancellation for Conflict of Interest. This Contract is subject to cancellation for conflict of 
interest pursuant to A.R.S. § 38-511 , the pertinent provisions of which are incorporated into 
this Contract by reference. 

17. Termination by County. 

17.1. Without Cause. County may terminate this Contract at any time without cause by 
notifying Contractor, in writing, at least 30 days before the effective date of the 
termination. In the event of such termination, County's on ly obligation to Contractor will 
be payment for services rendered prior to the date of termination. 

17.2. With Cause. County may terminate this Contract at any time without advance notice 
and without further obligation to County when County finds Contractor to be in default 
of any provision of thi s Contract. 
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17.3. Non-Appropriation. Notwithstanding any other provision in this Contract, County may 
terminate this Contract if for any reason there are not sufficient appropriated and 
available monies for the purpose of maintaining County or other public entity 
obligations under this Contract. In the event of such termination , County will have no 
further obligation to Contractor, other than to pay for services rendered prior to 
termination. 

18. Notice. Any notice required or permitted to be given under this Contract must be in writing 
and be served by personal delivery or by certified mail upon the other party as follows: 

County: 
Director 
Pima County Community & Workforce Development 
2797 E. Ajo Way 
Tucson, AZ. 85713 

Contractor: 
Executive Director 
Tucson Youth Development, Inc. 
1901 N. Stone Ave. 
Tucson, AZ 85705 

19. Non-Exclusive Contract. Contractor understands that this Contract is nonexclusive and is 
for the sole convenience of County. County reserves the right to obtain like services from 
other sources for any reason. 

20. Remedies. Either party may pursue any remedies provided by law for the breach of this 
Contract. No right or remedy is intended to be exclusive of any other right or remedy and 
each is cumulative and in addition to any other right or remedy existing at law or at equity 
or by virtue of this Contract. 

21 . Severability. Each provision of this Contract stands alone, and any provision of this 
Contract found to be prohibited by law will be ineffective to the extent of such prohibition 
without invalidating the remainder of this Contract. 

22. Books and Records. Contractor will keep and maintain proper and complete books, records 
and accounts, which will be open at all reasonable times for inspection and audit by duly 
authorized representatives of County. In addition, Contractor will retain all records relating 
to this Contract for at least five (5) years after its expiration or termination or, if later, until 
any related pending proceed ing or litigation has concluded. 

23. Public Records. 

23.1. Disclosure. Pursuant toA.R.S. § 39-121 et seq., and A.R.S. § 34-603(H) in the case 
of construction or Architectu ral and Engineering services procured under A.R.S. Title 
34, Chapter 6, all documents submitted in response to the solicitation resulting in 
award of this Contract, including, but not limited to, pricing schedules, product 
specifications, work plans, and any supporting documents, are public records. As 
such, those documents are subject to release and/or review by the general public 
upon request, including competitors. 

23.2. Records Marked Confidential; Notice and Protective Order. If Contractor 
reasonably believes that some of those records contain proprietary, trade-secret or 
otherwise-confidential information, Contractor must prominently mark those records 
"CONFIDENTIAL." In the event a public-records request is submitted to County for 
records marked CONFIDENTIAL, County wil l notify Contractor of the request as soon 
as reasonably possible. County will release the records 10 business days after the 
date of that notice, unless Contractor has, within that period, secured an appropriate 
order from a court of competent jurisd iction, enjoining the release of the records. 
County will not, under any circumstances, be responsible for securing such an order, 
nor will County be in any way financially responsible for any costs associated with 
securing such an order. 
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24. Legal Arizona Workers Act Compliance. 

24.1. Compliance with Immigration Laws. Contractor hereby warrants that it will at all times 
during the term of this Contract comply with all federal immigration laws applicable to 
its employment of its employees, and with the requirements of A .R S.§ 23-214 (A) 
(together the "State and Federal Immigration Laws"). Contractor will further ensure 
that each subcontractor who performs any work for Contractor under this Contract 
likewise complies with the State and Federal Immigration Laws. 

24.2. Books & Records. County has the right at any time to inspect the books and records 
of Contractor and any subcontractor in order to verify such party's compliance with 
the State and Federal Immigration Laws. 

24.3. Remedies for Breach of Warranty. Any breach of Contractor's or any subcontractor's 
warranty of compliance with the State and Federal Immigration Laws, or of any other 
provision of this section, is a material breach of this Contract subjecting Contractor to 
penalties up to and including suspension or termination of this Contract. If the breach 
is by a subcontractor, and the subcontract is suspended or terminated as a result, 
Contractor will be required to take such steps as may be necessary to e ither self
perform the services that would have been provided under the subcontract or retain a 
rep lacement subcontractor, as soon as possible so as not to delay project completion. 
Any additional costs attributable directly or indirectly to such remedial action are the 
responsibility of Contractor. 

24.4. Subcontractors. Contractor will advise each subcontractor of County's rights, and the 
subcontractor's obligations, under this Section 24 by including a provision in each 
subcontract substantially in the following form: 

"Subcontractor hereby warrants that it will at all times during the term of this 
contract comply with all federal immigration laws applicable to Subcontractor's 
employees, and with the requirements of A.R.S. § 23-214 (A). Subcontractor 
further agrees that County may inspect the Subcontractor's books and records to 
insure that Subcontractor is in compliance with these requirements. Any breach of 
this paragraph by Subcontractor will be deemed to be a material breach of this 
contract subjecting Subcontractor to penalties up to and including suspension or 
termination of this contract. " 

25. Grant Compliance. Not Applicable. 

26. Israel Boycott Certification. Pursuant to A. R.S. § 35-393.01 , if Contractor engages in for
profit activity and has 10 or more employees, and if this Contract has a va lue of $100,000.00 
or more, Contractor certifies it is not currently engaged in, and agrees for the duration of this 
Contract to not engage in, a boycott of goods or services from Israel. This certification does 
not apply to a boycott prohibited by 50 U.S.C. § 4842 or a regulation issued pursuant to 50 
U.S.C. § 4842. 

27. Amendment. The parties may modify, amend, alter or extend this Contract only by a 
written amendment signed by the parties. 

28. Entire Agreement. This document constitutes the entire agreement between the parties 
pertaining to the subject matter it addresses, and this Contract supersedes all prior or 
contemporaneous agreements and understandings, oral or written. 

29. Effective Date. This Contract will become effective when all parties have signed it. The 
effective date of the Contract will be the date this Contract is signed by the last party (as 
indicated by the date associated with that party's signature). 

SIGNATURE PAGE TO FOLLOW 
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PIMA COUNTY 

Sharon Bronson 
Chair, Pima County Board of Supervisors 

Date: ___ _ 

ATTEST: 

Clerk of the Board Date 

APPROVED AS TO CONTENT: 

Darnel Sullivan, Director or designee 
Community & Workforce Development 

APPROVED AS TO FORM: 

April 11 , 2022 
u Attorney 

Kathryn Ore 

Dr. Michael Olguf n, Executive Director 
Printed Name & Title 

Date: 04/11/2022 
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EXHIBIT A - SCOPE OF WORK 

1.0 Program Overview. Youth and young adults will participate in one of the following programs: 

1.1 Youth and young adults will participate in Short-term Work Experience ("STWX") 
with employers offering jobs that may lead to future self-sufficiency; or 

1.2 In-classroom Academic Instruction ("BE") in reading, writing, math and/or science. 

1.3 COVID-1 9 Restrictions: 

1.3. 1 All in person and group program services must be provided in compliance 
with Centers for Disease Control and Prevention ("CDC"), State and County 
guidelines for operating during the Coronavirus COVID-19 pandemic. 

1.3.2 If Contractor's performance of the services, as set forth in this Agreement, 
must be modified or curtailed to comply with public health restrictions 
related to COVID-19, Contractor must immediately report the situation to 
County. County and Contractor will confer at least monthly to determine 
appropriate performance requirements and activities until services can be 
resumed in full. 

2.0 Target Population. Eligible individuals ages 14 to 21 in Pima County. 

2.1 Equitable inclusion of eligible In-school youth ("ISY") ages 14 to 21 in Pima County 
who are at risk of dropping out of school. 

2.2 County will review employment demographics bi-annually to assess the 
utilization level of protected classes to ensure non-discrimination in all aspects 
of employment including recruitment, compensation, selection, training, 
promotion, benefits, and layoffs. 

3.0 Program Goals. 

3. 1 Enhance the ability of participants in STWX summer employment to successfully 
enter into and participate in the workforce. 

3.2 Improve prospects for future employability for all individuals rece iving services 
under this Contract. 

3.3 Assist in the economic development of Pima County by helping to develop a 
trained and productive labor force to meet the needs of employers. 

4.0 Workforce Development Services - General. 

4.1 Contractor must ensure that staff involved in job placement activities do not place a 
participant for employment: 

4.1.1 On the construction, operation, or maintenance of any facility used or to 
be used for sectarian instruction or as a place for religious worship; or 

4. 1.2 In activities that are not covered under the Occupational Safety and Health 
Act of 1970, participants are not required or permitted to work, be trained, or 
rece ive services in buildings or surroundings under which working conditions 
are unsanitary, hazardous or dangerous to the participants' health or safety. 

4.2 If Contractor's staff has relative(s) eligible for the services provided under this 
Contract, Contractor must ensure that the relative(s ) apply for the services 
with another contracted agency. 

4.3 Contractor will provide title(s), name(s), phone number(s), and email address(es) 
of the supervisors of personnel providing services pursuant to this Contract. 
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4.4 Grievances: Contractor will : 

4.4.1 Have and follow a written grievance process to provide all applicants and 
participants with the opportunity for a fair hearing to redress grievances 
arising from the delivery of contracted services, including, but not limited to: 

4.4.1.1 Ineligibility determination; 

4.4.1 .2 Reduction in services; 

4.4.1.3 Suspension or termination from program participation; or 

4.4.1.4 Quality of service. 

4.4.2 Ensure that all applicants and participants are advised of their right to 
present any grievances to County or to the State. 

4.5 Contractor will ensure that staff: 

4.5. 1 Receive training to successfully perform the obligations set forth in 
this Contract. Training is available through federal, state and local 
sources; 

4.5.2 Have written job descriptions consistent with Contractor's proposal for 
funding . Each job description must be acknowledged and signed by the 
individual and retained in that individual's personnel file; 

4.5.3 Are familiar with Pima County ARIZONA@WORK policies, procedures and 
programs; and 

4.5.4 Refuse remuneration of any kind from participants, participating 
employers, training vendors or any other person or entity. 

5.0 Program Activities - Contractor. 

5.1 Level of Service. Contractor will place individuals referred or approved by 
County in workplace or training opportunities as follows: 

Date of Activity Activity 
Hours of Service Projected 

Provided per Number of 

Participant Youth Served 

May 15 through August 31 STWX 120 40 
STWX 140 10 
Healthcare 
BE 120 30 

rTOTAL 80 

5.2 Staffing. Contractor will : 

5.2. 1 Provide staff at the following levels: 

FTE Title/Responsi bi I ity Number Served Location 

One (1) Workforce Coordinator ("WC") STWX participants Contractor's facility 

One (1) WC STWX Healthcare 
Contractor's facility participants 

Two (2) BE Instructor BE participants Contractor's facility 

5.2.2 Provide all assigned staff set forth above with the support and guidance 
required to successful ly perform the obligations set forth in this Contract. 
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5.2.3 Provide County with: 

5.2.3. 1 The names of all assigned staff; 

5.2.3.2 A valid fin gerprint clearance card for each staff person; and 

5.2.3.3 Proof that each person's name was submitted to the Central Registry. 

NOTE: If a current fingerprint clearance card and Central Registration proof is on file 
with County, additiona l documentation is not required. 

5.3 STWX Program. 

5.3 .1 Worksite recruitment and development. WC(s) assigned by Contractor will: 

5.3. 1.1 Recruit businesses to provide appropriate, positive and 
meaningful work experience to participants. 

5.3.1.2 For each business that agrees to participate ("worksite"): 

5.3. 1.2.1 Obtain a written job description for each position to 
be filled by a Participant. Ensure the description 
complies with child labor laws and any other laws, 
policies and safety guidelines applicable to the 
participant's age. 

5.3. 1.2.2 Execute a Worksite Agreement that commits the employer 
to: 

5.3.1.2.3 Supervise each Participant placed at the worksite at all times; 

5.3. 1.2.4 Provide no less than one (1) supervisor for 
every four ( 4) Participants; 

5.3. 1.2.5 Only assign tasks to a participant that are consistent 
with the job description provided; 

5.3.1 .2.6 Adhere to child labor laws and any other laws, policies 
and safety guidelines applicable to the participant's age 
and the funding source requirements; 

5.3.1.2.7 Assume liability for any participant's injury or damage to 
participant's property that occurs at the worksite; and 

5.3 .1 .2.8 Ensure that work experience arrangements do not 
unfavorably impact current employees and do not 
impair existing contracts for services or collective 
bargaining agreements. 

5.3.1.2.9 Provide orientation for worksite supervisors that 
includes, at a minimum: 

5.3. 1.2. 10 A review of the Worksite Agreement; 

5.3.1.2.11 Job and worksite safety issues; and 

5.3. 1.2.12 Child labor laws. 

5.3. 1.2.13 Monitor worksites to ensure compliance with child labor 
laws, safety regulations and applicable employment 
policies. 

5.3.2 Participant placement. training and performance - STWX. For each 
Participant in STWX, Contractor wi ll : 
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5.3.2. 1 Review participant's interests and abilities and determine 
appropriate job and worksite placement. 

5.3.2.2 Review file and prepare an Individual Service Strategy ("ISS") 
(Exhibit B-1) and Assessment Tool (Exhibit B-2). 

5.3.2.3 Provide orientation that covers, at a minimum: 

5.3.2.3.1 Attendance requirements; 

5.3.2.3.2 Timekeeping procedures; 

5.3.2.3.3 Work and training schedules; 

5.3.2.3.4 Payroll schedules; 

5.3.2.3.5 Program and performance expectations; and 

5.3.2.3.6 Completion of necessary paperwork. 

5.3.2.4 Ensure that Participant has had, or receives, training on, at a 
minimum, the following topics: 

5.3.2.4.1 Opportunities in the labor market; 

5.3.2.4.2 Completing a job application; 

5.3.2.4.3 Writing a resume; 

5.3.2.4.4 Interview techniques; 

5.3.2.4.5 Making appropriate career decisions; 

5.3.2.4.6 Skills to keep a job; and 

5.3.2.4.7 Surviva l skills for successful daily living. 

5.3.2.5 Visit each worksite and monitor performance at least weekly to 
ensure Participant is performing the duties outlined in the 
applicable job description. 

5.3.2.6 Every other week, obtain evaluations from worksite supervisor of 
Participant's work-readiness and abilities to perform the duties and 
tasks set forth in the job description. 

5.3.2.7 When a problem arises: 

5.3.2.7.1 Intervene and work with Participant and the worksite 
supervisors to help Participant maintain the job; and 

5.3.2.7.2 Take other appropriate action, including referring 
Participant to additional services. 

5.3.2.8 If a Workforce Development Specialist ("WDS") referred the Participant: 

5.3.2.8. 1 Notify WDS of milestone completions; 

5.3.2.8.2 Notify WDS if supportive services are needed for the 
Participant; 

5.3.2.8.3 Notify WDS of other problems, not associated with 
the worksite, arise; 

5.3.2.8.4 Discuss any disciplinary issues with WDS; and 

5.3.2.8.5 Refer back to WDS upon completion of, or dropping 
out from, the Program. 
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5.3.3 Participant remuneration. 

5.3.3.1 Contractor will pay each Participant for actual work experience at 
least the prevailing minimum wage plus required fringe benefits for 
each hour worked at the assigned worksite. 

5.3.3.2 During the COVID-19 pandemic, County may allow Contractor to 
provide preapproved stipends to Participants for completion of 
remote tasks such as virtual instruction about work readiness 
instead of paying Participants an hourly wage. 

5.3.3.3 Stipend requests must be submitted one week prior to 
implementation of virtual instruction and approved by the County's 
Youth Program Manager. 

5.4 BE Program. Contractor will: 

5.4. 1 Provide BE to students whose TABE/and or other assessment 
scores show performance below two grade-levels or who lack 
credits needed to graduate. 

5.4.2 Review file and prepare an Individual Service Strategy ("ISS") 
(Exhibit B-1) and Assessment Tool (Exhibit B-2) . 

5.4.3 Provide orientation that covers, at a minimum: 

5.4.3.1 Timekeeping procedures; 

5.4.3.2 Work and training schedules; 

5.4.3.3 Payroll schedules; 

5.4.3.4 Program and performance expectations; and 

5.4.3.5 Completion of necessary paperwork. 

5.4.4 Review each Participant's academic performance and, based on identified 
needs of the Participant, provide employability skills as set forth in Exhibit B-3 
and either one or both of the following: 

5.4.4.1 Remedial math; and/or 

5.4.4.2 Remedial reading. 

5.4.5 At the completion of coursework, administer a TABE/and or other educationa l 
assessment to each Participant. 

5.4.6 Document the academic or cred it deficiency and academic gain or credit 
attainment (if any) obtained during the program for each youth. 

5.4. 7 Ensure and document that each youth is on schedule to graduate. 

5.4.8 Participant remuneration. Contractor will pay each Participant in the BE 
Program, an achievement incentive/stipend for each hour of instruction attended. 

6.0 Program Activities - County. County will: 

6.1 Recruit and determine eligibility of youth to participate in STWX or BE; 

6.2 Assess each Participant's education level; and 

6.3 Refer Participants to ava ilable supportive services. 

7.0 Outcomes. 

7. 1 Contractor will achieve the following outcomes: 
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Program 
Youth Participants 

Served Completed 
STWX 40 36 
STWX Healthcare 10 9 
BE 30 27 
TOTAL 80 72 

7.2 A STWX/BE Participant is "completed" when the following levels of participation are met: 

7.2. 1 STWX: 

7.2.1.1 Work at least 90% of scheduled work hours; and 

7.2.1.2 Attain at least 80% proficiency in work readiness skills set forth in 
Exhibit B-3. 

7.2.2 BE: 

7.2.2.1 Attend at least 90% of scheduled classes; 

7.2.2.2 Gain one (1) grade level as measured by pre- and post-program 
assessment using the TABE/and or other educational assessment; 
and 

7.2.2.3 Attain at least 80% proficiency in work readiness skills set forth in 
Exhibit B-3. 

8.0 Reporting. No later than the 151
h of each month, Contractor will provide the following 

reports to County's Youth Program Manager: 

8. 1 Individual Participant reports: 

8.1.1 STWX Participants: 

8 .1 .1.1 Completion results and completion certificates; 

8.1.1.2 Outcome of pre- and post-testing for work readiness and basic skills; and 

8.1 .1 .3 Participant's worksite agreement. 

8.2 BE Participants: 

8.2.1 Enrollment and attendance record s; and 

8.2.2 Pre- and Post- TABE/and or other educational results. 

8.3 Summary Report. Report must include, but is not limited to: 

8.3. 1 Number of Participants enrolled in Work Experience ("WEX") and/or BE 
Instruction including demographic breakdown as set forth in Exhibit B-4 
(attachment); 

8.3.2 Number of students that completed STWX; 

8.3.3 Worksites where STWX Participants were placed; 

8.3.4 Types of work performed by STWX participants; 

8.3.5 Highlights of STWX program; and 

8.3.6 Recommendations for program and service delivery improvement. 

9.0 Budget. 

9.1 Contractor will be paid on a cost reimbursement basis, will be as follows: 
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Program budget for May 15, 2022 through August 31, 2022 

Budget Line Item Amount allocated 

Salary and Fringe (No overtime) $14,676.48 
Travel $750.00 
Equipment -0-
Supplies $1,781.20 
Space -0-
Communication $300.00 
Contractual -0-
Other Operating $10,780. 16 

Subtotal $28,287.84 
STWX participant payments ($15.75/hour plus 9.2% fringe) $106,633.80 
BE participant stipends ($8.00/hour) $28,800.00 

TOTAL $163,721.64 

9.2 In the event that an end of year budget modification is necessary, the request to 
modify must be submitted forty-five (45) days prior the termination date of the 
Contract and approved prior to implementation. 

9.3 Staff overtime is not authorized under this Contract and will not be reimbursed. 

END OF EXHIBIT A 
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PIMA COUNTY ONE-STOP CAREER CENTER 
YOUTH SERVICES 

INDIVIDUAL SERVICE STRATEGY (ISS) 

EXIIIIJIT 8-1 

\VIOA _ OF 
_ Empowennenl Zone 

Youth 's Name: ________________ _ Date Registered/Enrolled : __________ _ 

Home Phone: Cell Phone: Msg. Phone: 

SSN: ---- E-mail : _________________________ _ 

0 1sy Oosv 0 16-18 019-21 Datl' of IJirth : --------------

Enrollment Addrl'ss: ------------------------------------(Slrccr) (Clly) (Slalc ) (Zip Code) 

Date of Birth ------ Last Gr ad e Completed : __ School: _________________ _ 

Age:___ 0 Select ive Service - Rl'gistralion Date: ______ Registration #: ___________ _ 

Valid AZ Driver's License? 0Yl's 0No 

This ISS is lo use as a loo) to dcvclo11 an Individual ,1 ratcgy for the pur11ose of ohlainlng the service.~ necessary to achic,•c the goals of the 
youth. Contact betw een the youlh and the Workforce Development S11ccia1i;1 (\VOS) will occur cwry month and they will work together to 
assess the ,t r englhs a ml the needs of the yout h, so that a plan can be made for successfull)' ohlaining (llacemcnls inlo W I.\ Outcomes. 

TUE I 'TE RVIEW and ASSESSi\lE T 

OCCUPATIONAL GOALS SUMMARY 

Vocntional Interest(s): __________________ Assessment Type: O SDS 0 0 lhei· ______ _ 
(specify) 

SDS Results • __ _ R_ I_ A_ s_ E_ c_ Olhrr Results: ____________ _ 

Summury of Education: ___________________________________ _ 

Employment Goa l: _____________________________________ _ 

EDUCATIO 'ffRAfNING GOALS Sl~ IMARY 

Current TABE Scores: Grade Equivalcncy Scon·: ___ (Reading_ Total Math__ Languag<·__ Spelling_) 
(oplloual) 

Immediat e: _______________________________________ _ 

Long Trrm :----------------------------------------

CU RRF.NT EOUCATION/WORK l( \l'F.Rlli:NC:£<: 

Edurntion/Training, Skills and Cerlifirnlions: ----------------------------
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Work Expcr iencc/ l'ra ining, Skills and Crrtifications: _________________________ _ 

"'Refer to www.11 ycarccrzo11c org 

PERSONAL 11\'fOlliVfATlON 

Specia l Inkrests, llobbies and Abilit ies: _____________________________ _ 

family Living Situat ion: ___________________________________ _ 

Hea lth I nfo rmation (Physical and 1We11ta l): _____________________________ _ 

ADDITIONAL INFORMATION, NOTES, AND COMMME TS 
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H~sohing ll.\ RIUERS to E,lurntion and Emnl,wmrnl 

Expl:1111 Uarrier h,uC' 

SEll\"IC li ,\ NI) l'AlfflC ll'.\TION AGHEEM ENT 

Ac ·no~ l'L.\ i'i 

Supnorlin Se1Tirl' 
Nerll l'tl 

Dair 
lfrfrrrrcl 

St· n ·icc• l,ro, ltlrr lnfor111alin11 IJJ!r U:1rrkr 
""II" ~ l'V>hf'fl 

l. In 1,:. rtntr,hl11 \\ Ith Ill.) Workd101, Dt·\C'lopltl<'llf Spt'<'l:1lh l, :ICJ'N' lo 1,:i rllf l1•:11(' 111 lh<' l1 lma ("ounl) Youlh Sl'r\1('t'" Pro~r:1111 for lh<' 1mq1ow of :1t'hlf\l ll!,! 111., r cl ucn llon .rnd e11111lo., n1t'fll 
~o:1ls. I ,, Ill 11artlcl11:it<' to th(' h<')t or my :ihlll1~· nud I hrr<'hy .1ul horlt<' t he n-lF-1w of lnform.1 11011 r<'i.:nnlln~ <'1UJ lloy11K'nl , f'duC":1tlon :111d lr~ l ls,.ur~ ror the- 11uq 1osr ol" :1(.)hllng In 111 <' 
ch~,Tlo1mK'nt n 111I \UC't<'s~ or 111~· lndh1dual Srn ·k <' St ratrg.,·. I :lg.rt'<' 10 maf11 1al 11 ro 11I.IC't "Ith Ill)' \Vorkforct Ornlo1um·111 S11rclaUr1 :11 hm l OIIC'<' a monlh :m,l to 11011ry hhnfh<'r of m,y 
t·ha11g<'\ 111111., (llu:111011. I h:iH r(':ul. undrr~t:uul :111d ;1gr<'(' IO lhh· S('n kr :u11I P.1rlkl11:it lon .\ g.rrr11w11I. 

S lgn:i1urr of \'uulh P~u-lidp:1111 ___________________ l'rinlr tl X:1111<' ________________ 1):1l r _____ _ 

Signallu-c of \Vorkforn • 1Jr v1.:lop111c11l Sf)<'dulb l _____________ Prinl <'d .\1:imr ____ ___ _________ .D:ih' _____ _ 

ISS 10 2006 
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YOUTH PARTICIPANT INTERIM ASSESSMENT TOOL 

l 2 3 4 :'> I l.ess se lf-s1Jfficle nt more self-sufficient 

Dasie Sic Ills (onc or mor.: S3.9 0 1.0 - 1, .9 a 1.0-11.9 a 9.0 - 11.9 0 1(12.0 a 
TAUi-: Ofl o la l hu llCI) ' t.0:Jl'\?5) 

Wol'lc Expc r-lcn cc / None D Fa mily / friends Part -time or WliX only Full-time Full·tlmo 
Occnpatlonal Skills (e.g. paid a employment a employment ~ 1 

habysitling) 0 ycarD 

Employability E.S. wurkshup D E.S workshop: post- a ES. post-test 
nol attended a score docs not exceed .score higher than 

11rc-scorc 0 pre-test score a 

CT-CR-22-339 

EXHIBIT B-2 

WIA Youth Program 

Assessment Tool 

Recommended 
Services/ 

Interventions 
l,nKlscyCcnter 

D:i,k Moc:\tton PPF.P. 
Sl-iR. TUI .. TYO. ccwo• 

Puna Pn-vN1hon 
P11J111ers:hl1> (PPl1 

schoolrot111sel111gfor 
OSY 

l.,1erncy pm111ers 
L11cr;,,cyVotuntCf'tS 

f.Sl.•Sf.R 
l.lbr,lnM 

l 'utorlng: METRO \t,f 
10am 10 ()11111 with 

~ .1'1f'lllk' \~Ollf('l'N 

WR.'< 1.1,,utner: COPlr, 
Gooc.lw,11, PPEP.SF.H. 

TUI, TYO 
P,\ J 

lnt('rnshlp 
Joh tlC\•clo11mrt11/iol> 

se.,n:h 
OJT1 PPEP 

fob ConnMion Centers 
:11 Coodwm s11e, 

\V OS ro:sumcservffl 
for }"OUlh 

MOC'k lnlef'Vl(i\\/ 
wotksho11s al 
METRO/WOS 

-E.s.w·ork.'.l hotl 
· \YtX pJf1oer. 

· Orr: PPtW 
· l'PP l.ifo ~1oll~ c'L, ,;, 



l 
No !dent IOc<I Few Iden I lfll'<I Sl-vcral ldcnl lflc<I 

ln1crcs1s a ln1crcs1s D lntcrcsis D 

Occup ational 
ln te rosts (ni:,y 2Jmlnl.s1cr 
SOS) 

Occupational No ldcntiO<-d Few ldcntlHcd Sl>vcral aplltu~ -
Aptitud es (m,y npllludcs D apllludcs D ldcnUOt-..1 0 
:1dmlnl-.1crSUSJ 

Child care - pregna nt l.1ck., ch lid D huem1l11cn1 chlkl care 
/ p are nting fo ctors cnrcand/or D 

b cks p.c1rcnlinA 
sk!Us D 

Role Models Nonc D D D 

• For deaf and hard of hearing Individuals only 
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Many klcnllOcd ln1crcs1s 
lnlcrcsts D ldc1111ncd; career 

goal narrowed lo 
onc D 

All apll tudcs Caplla ll , ingon 
klcnliOcd D npllludcs D 

D llcllahlcchlld c,;;;:;" 
/ not applk:nblc D 

-D S1rong, 1JOslllvc 
role model / 

Frequent 
lntcmcllonD 

WIA Youth Program 12 
Assessment Tool 

·Youth liS (COPD" .TIJL.SBR. PPEP. 
CW. 1YD) 

SDS 
Care-er Explor.111011 

PliSCO 
Woi:•b hop: _ 

PPl' (\H"('('f'lntercst 
prolHe & sx,11folio 

"MyNe,ct)lcwt"• 
scrct"nln1t lool ;1t 
Mttm/ t:ocxtwlll 

COPf1• 
C..1\."i!rFalr1 
\'endor f1ur 

lnlcmi hips ,II v.irio11.1 
~York t'q>erlo:11~ 

..... ..,.l ';.1/IIJ 

·SDS 
·Ci1ttr l.'1Cplot-.ition 

• \Vorl1-lu,11 
COPI>' 

My Nt>.x1 MO\'e ,creenlnz loJOI k1r 
()n oln • CAr't'C'f',IWM'f'rt('ff 

• OES/ WIC: 
Child&f.11nlly 

lt>"SOUl'('('J 

llc ,ld S1,111 
Teenage l).an!fll l'rgnn 

r,U'tfll 1\,d 

C..u di! los Ninos 
TOPS 

The Pdre111 Com1ea<-1 

· ~ 
Mc111orlng 
1111crnshl1> 

C.asc manngen1c11t 
Sloff cOl'O' TYO. 

Goodwill, TUI.. SF.IL 
PPEP. 

Sn('.1kcr. 



Career Awareness None; very a UndcrslarKls KSAs of 
li11lc 1J m:my 

carccrs/occupa1k>ns D 

None CJ a Some cxpc11cncc (e.g. 
Leadership vol11111ccr, puhllc 
(Experience) spcakcr, lralncr) a 

- - - a -- --llealth/Fltncss Requires Nt-eds support In 
subs1an1L1I c.lcvcloplng long·tcnn 

assistance wllh prevention or 01ncss 
health care, program a 

fllnl-ss, lnsumncc, 
etc. a 

Housing llomclcss O Ho11sh1R Hlsk ofhouslnn loss 
lns tablllly (e.g. (missed rent/ mortgage 

<taylngwllh Jlll)' lllCllts)IJ 
frlcnds)O 

Legal Past offenses a a 
have led to 

difficulty In 
obtalnlu~ 

employment a 

I 

• For dea f and hard of hearing individuals only 
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a llas rcscan:hl'<l 
and sclccle<I a 
career p,ath a 

a Slgnlflcanl 
c•xp~rlcncc e.g. w / 

high dc'grcc of 
Initiative or 

llcsponslbillly a 
a ._ -l!c1>0rt< 

satl<fac tlon wllh 
health & Olncss 

level< a 

Ade<1un1c liouslnA Stahlc/lonR·ICnll 
a / apJ>lll f)l'~ltC / 

safe housing a 

- --a No legal Issues CJ 

WIA Youth Program 13 
Assessment Tool 

8.S.. workshop 
CArecr E:<plomllon 

sos 
Youth career C:<(JOS 

l' llSCO 
My Nl!xt Move · 

Goodwill 
0 1hcr: 

Q),O' 

To.as1111,rs1crs 
Oilier_ 

Spe.1l.tr/ Com111unhy 
live111J whh N!y 1101c 

sp~,i~rs who ciln 
i11fluenro you1h 

t:0 1'0" 
YMCAs 

AIICCXS/ AW\/Publ/c 
Pn:,;;r.1111 

Fi1ne·u/Wdlbd11jt 
mentor 

Othe r 

COPo• 
Sulliv.i 11 l.1ck.1on 

limployment Cc111er 
Youth 0 11 Thc,r0.111 11 

DES 
City/ Section 0 

Our •·,unil)' 
0 1)e11 ln11 

ccs M('l"il.icl.odg:(! 
t:01)0' 

lob 5(',U"<h/ ~)b 

de\'elOpmenl 
OJT: PPHP 

T.a"' credits 
Other 

Goodf ulures. Mlrmo 
Good will 

IU1h1, Resh.tr.11tun 
Southern ,\Z L~ .al 

,\ kl 
CO PD' 



Sclr-rna nagcrncnt lll~111cS1s a Dcmon.s1ra1cs some 
nssl.stnncc wllh sclr.ma"1gc111c 111 skills 

lime a 
management, 

mo1lvntkm, 
dcclslo11-makl11g. 

clc. O 

Conrldence/Estcem llcporls low a IJcglns lo a11proprla1cly 
confldcnccD value sclrand olhcrs D 

Goal-setti ng llas not pr;tclk<'<i D Unt.lcrswmls how 10 

110•i-sct1lng O I sci and achieve 11<>al< D 

---Suppo rtive Ne twork Reports hick of D Some fomlly members 
cmolional / frlcnds / olhcrs arc 

suppor1 among suppor11vc D 
famlly/frlcnds D 

Transportation L:tcks D Trn1u1>0r1allo11 
1mn~pot1allon D S01l1C..'\V)rnl reliable 0 

Fina ncial No bank aL·counl D Somo fiM1tc~1 l sklll< 
a andhablls D 

• For deaf and hard o f hearing individuals only 
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a Ma1l..'lJ.:CS' lime, 
atllludcs, 

111otlva1ionP.t 
bchn\llor well D 

a Demons I n.,tcs 
appropriate value 

orsclfD 

a -llas klcn1i0cd and 
ach6cvcd one or 

more shorl/kmg-
lcnn go.,l~D 

a 2 or more close 
I rch1llon•hlps 

provide 
co11s lstc111, carln,t 

suppor1 D 
D llas rc lfahlc dally 

lmns pot1allo n 10 
school/work D 

a BankL'CI, hudgclln~ 
Iii s.wlng skill< and 

hnhlls D 

I 

-

COPD' 

WIA Youth Program 14 
Assessment Tool 

H.S. 
Mentor 

Wo1J<w11h WOS 
l>r.iclice go,1l•sc11ing 

C.'<Cr'CU;c 

Time m,1n,1gen1en1 
budget 
0 1hcr 

T~t111~~~c~ 
Mentor 

l.e .ul1•1-slu1111rog r,1111 
Volunl~ r111i>i:1-;a111 

COPO' 

H.S. 
i>r.i('ti~io.tl·1c1ti11i 

Work w1th 
\YOO/COPO' 

01hcr 

~fontor 
IV DS/ COl'O' 

0 1hr r 

Volunll""r 
01>pot111"i1 iH 

Ousp.au 
5(11 s 11vi11gs go.el to 

i1111trov~ 
1r-.uuportJtlo11 

si1uJtion 

Tctn 
chrck1"g/1,w111gi 

Jttount s 
lnhmi-iv~ bu,11('( w11h 

IVl'X;/ C(ll'O' 
E.S. 

<>1hcr. 



Dlsa~lllty / 
Limitation 
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EXHIBIT 8-3 
SKILL J\lTJ\INMENT RECORD- WORK REJ\D f:',!ESS EDUC/\TI0:-,1 SKIL LS 

PARTICIPANT'S NAME: 

SOC.SEC.NO 

TRAINING SITE 

POINT OF DETERMINATION (Skills 1-5) 

Name of (2) Pre-Test Score Date Goal Set 

SKILL Assessment Proficiency in 155 

Requirement 

1. Making Career Decisions 80% % 

EST 

2. Using Labor Market Information EST 80% % 

3. Preparing Resumes EST 80% % 

4.Completing Applicat ion EST 80% % 

5. Interview/Writing Follow-Up EST 80% % 
Letters 

6 .. Maintaining Regular Attendance EST 90% P/N 

7. Being Consistently Punctual EST 90% P/N 

8. Exhib iting Appropriate Att itude/ EST 80% P/ N 
Behaviors 

9. Presenting Appropriate EST 80% P/N 
Appearance 

10. Demonstrating Good Interpersonal EST 80% P/N 
Relations 

11. Complet ing Tasks Effectively EST 80% P/N 

TOTAL IN NEED OF 

TRAINING 

(Minimum 5 of 11 Core Skills needed for attainment of Youth Work Readiness Skill) 

(I) Enter the stage m the proc, ss where the pre-assessment was made (intake, assessment. oricn1a11on. etc.) 
(3) Enter the p rogrnm ac1iv11y(ics) where training occurred. 

(4) P3nicipant must demonstrate proficiency at the requi red benchmark in all Work Readiness Skills. 

REGISTRATION DATE: 

TRAINING SITE (Skills 6·11) 

POINT OF DETERMINATION (Skills 6-11) 

(1) 

IN NEED OF (3) Post- Date (4) Skill 
TRAINING Training Test Goal Attained 

Provided Scor Achieved 

Yes No e Yes No 

IN CLASSROOM % 
E.S.T. 

IN CLASSROOM 

E.S.T. % 

IN CLASSROOM % 

E.5.T. 

I 
IN CLASSROOM % 

E.S.T. 

IN CLASSROOM % 

E.5.T. 

WEX % 

W EX % 

W EX % 

WEX % 

W EX % 

WEX % 

TOTAL SKILLS 

ATIAINED 

(100% Requirement) 
~ 

(2) Enter L WIA-approvcd level o f ach1evcmem (benchmark) for each sk!II. 

LCVELAITAINW D 



EXHIBIT: B-4 

Name \VEX Stan Age End Gender Current Race Low ll igh School Pregnant Felony Basic I lomclcss Disability Foster care/aged Other 
or Date Date Grade Ethnicity Income Graduate/GED or (YIN) Skills (YIN) (YIN) out or foster care 
BE (YIN) (YIN) Parenting Deficient (YIN) 

Youth (YIN) 
(YIN) 

1 
2 
3 
4 
5 
6 
7 I 
8 
9 
10 I 
11 
12 I 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 I 
23 I 
24 
25 
26 
27 
28 
29 I I 
30 


