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Exhibit A

Basis
Please provide a narrative that explains and justifies each cost and clearly explains how the amount for each line item was 
determined. Each narrative should provide enough detail to reconcile costs to performance.  Example: Tools $3200: 8 participants 
x $400.

BUDGET CATEGORY BREAKOUT ALLOWABLE TYPES OF ISB COSTS 
List the name of the employee who will be assigned as the point of contact and responsible for all of the requirements of this 
funding opportunity.  

% FTE 
Percentage of time the employee will be providing oversight, development, and/or implementation of expansion or development of 
the Local Areas' WBL programs.

Fringe Benefits Rate

Apply the percentage of fringe benefits that employees receive, including but not limited to: Social Security (FICA); unemployment 
insurance; worker’s compensation; health and life insurance; and retirement (Information only: Fringe Benefits only apply to that 
portion of the employees’ salary directly related to the % of FTE for WBL.)

Equipment & Supplies Equipment costing under $5,000; consumable supplies such as: general office and program supplies; Postage; reproduction and 
subcontracted printing services.

Space

Facilities costs associated with FTE (WBL) such as: rent; depreciation or use allowance; building services and utilities such as: 
fuel; electricity; water; trash removal; maintenance (subcontracted services only); and sewer; insurance for buildings and contents. 
Minor renovation costs such as: repairs, alterations, partitioning, paneling, rejuvenation and redecorating which do not create a 
major modification of the building structure.

Indirect Costs
Costs benefiting more than one service and not easily directly chargeable to each service. Indirect cost pool(s) may be established 
to facilitate equitable distribution of indirect costs to services. **Provider must have an approved Federal Indirect Cost Allocation 
Rate or a Cost Allocation Plan that supports methodology for indirect costs.1

Travel

Mileage reimbursement for staff-owned vehicles not to exceed the Federal rate as may be amended 
(http://www.gsa.gov/portal/content/104877; http://www.gsa.gov/portal/content/100715); maintenance and repair, operating 
expenses and depreciation for contractor-owned vehicles; subcontracted travel services; leased vehicles; government motor pool 
vehicles; public transportation; per diem. Staff-related Travel Costs only (Participant-related Travel Costs captured under 
Participant Reimbursement Transportation Related Expense category).

Operating Services Telephone and Training for designated WBL FTE

Related Training Instruction tuition cost
OJT (tuition) Cost of OJT Tuition
OJT (salary) Based on Local Area contract

Customized Training (tuition) tuition cost
IWT (tuition) tuition cost

Registered Apprenticeship (tuition) tuition cost

Tools Job-Related Tools (example: stethoscope, hammer, Chef's knives, etc.)

Books Required Training Related Books

Uniform Uniforms, Boots/Required Footwear, 

Training Materials & Fees
Training Materials, supplies, Test fees, course fees, books, training materials, supplies, fingerprinting, background checks, driver’s 
license, registration fees, legal assistance 

-Work-Based Learning expenses must be directly related to an approved WBL Program component outlined in the funding 
application.
  -Costs must be reasonable and necessary. A cost is reasonable if, in its nature and amount, it does not exceed that which a 
prudent person would pay under the circumstances prevailing at the time the decision was made to incur this cost. Necessary 
Costs are incurred to carry out essential functions, cannot be avoided without adversely affecting Program operation, and do not 
duplicate existing efforts.

Allowable

Examples of Allowable Costs  (in 
accordance with both State and local 
area policies),                                                                                                                                                                                                               
*Costs to operate and comply with 
program requirements,
*Full and/or partial tuition assistance for 
participants
*Salary assistance for participants 
*Related training expenses for 
participants such as books, materials, 
tools, and uniforms                                           

Additional Guidance

Work-Based Learning (WBL) Expansion Funding Opportunity

Itemized Service Budget Guidance

Personnel

Participant 
Reimbursement

Essential Cost Principles for 



Exhibit A

Agency:  

DES FINANCE TO FILL
1. PERSONNEL

Name of 
 Staff Person

Position 
Title Fringe Benefits Total Reimbursement

2. EQUIPMENT& SUPPLIES WBL ITEM Total Reimbursement
$

$ - $ -
3. SPACE WBL ITEM Total Reimbursement

$ -
$ -

4. COSTS & SUPPORT WBL ITEM Total Reimbursement

$ - $ -
5. TRAVEL WBL ITEM Total Reimbursement

$ - $ -
6. OPERATING SERVICES WBL ITEM Total Reimbursement

$ -
$ -

$ - $ -
8. PARTICIPANT 
REIMBURSEMENT

Total WBL
 Related Costs

Number of participants
Cost per 
participant

Registered Apprenticeship (tuition)

Related Training Instruction (RTI)
OJT (tuition)
OJT (salary)
Customized Training (tuition)
IWT (tuition)
Tools
Books
Uniform     
Fees

$ -
$ -
$ -

TOTAL

WORK-BASED LEARNING (WBL) ITEMIZED SERVICE BUDGET (ISB)

Budget Period:

FTE Salary

BASIS

TOTAL MATERIALS AND SUPPLIES
BASIS

TOTAL SPACE
BASIS

TOTAL INDIRECT COSTS
BASIS

TOTAL TRAVEL
BASIS

TOTAL OPERATING EXPENSES

BASIS

Additional Details

TOTAL PARTICIPANT REIMBURSEMENT COSTS

TOTAL WBL EXPANSION FUNDING REIMBURSEMENT BUDGET



3/16/23, 12:07 PM LWDB - WBL Quarterly Performance Report 

LWDB - WBL Quarterly Performance 

Report 
Please use this form to submit your Quarterly LWDB Work-Based Learning (WBL) 

Performance. 

 Switch account 

The name and photo associated with your Google account will be recorded when you upload 

files and submit this form. Only the email you enter is part of your response. 

* Required

Email* 

Your email 

https://docs.google.com/forms/d/e/1 FAlpQLScYt-kM38uEbUtTCmtcpCeG _fbgc8km YFYvwBtwiGThuRZ27 g/viewform 1/4 
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Exhibit C

Quarter Initial Fund 
Allocation Proposed Actual Proposed Actual Total

FTE
Travel
Space

Equipment 
Supplies

Quarter Proposed Actual Proposed Actual Total
Indirect Costs

Support
Operating Services

Quarter Proposed Actual Proposed Actual Total
OJT (tuition)
OJT (salary)

Quarter Proposed Actual Proposed Actual Total g 
(tuition)

Quarter Proposed Actual Proposed Actual Total
IWT (tuition)

Quarter Proposed Actual Proposed Actual Total
Registered 

Apprenticeship 
(tuition)

Tools
Books

Materials
Uniform

WBL Quarterly Budget (Proposed v. Actual)    Incumbent Worker Training (IWT)

WBL Quarterly Budget (Proposed v. Actual)    Registered Apprenticeship

WBL Expansion Funding Opportunity Budget Report (Proposed vs Actual)

WBL Expansion Funding Budget  (Proposed v. Actual) Personnel: FTE, Travel, Equipment 

WBL Expansion Funding Budget  (Proposed v. Actual)  Costs & Support

WBL Expansion Funding Budget  (Proposed v. Actual) On-The-Job Training OJT

WBL Quarterly Budget (Proposed v. Actual)    Customized Training



YT AD DW

NEAZIWS(Navajo Consortium) $381,999 $375,858 $231,961

Cochise/Graham/Greenlee $498,081 $506,871 $867,395

Coconino $432,363 $299,404 $323,904

Maricopa $5,321,922 $4,968,475 $6,188,968

Mohave/LaPaz $773,541 $837,741 $462,437

Navajo Nation
*Not managed by ADES

$1,118,365 $1,034,705 $405,214

Phoenix, City of $4,394,317 $4,147,362 $3,977,972

Pima $2,591,618 $2,482,837 $3,072,915

Pinal $834,938 $911,415 $767,329

Santa Cruz $395,500 $348,405 $263,370

Tribal $1,552,861 $1,463,917 $627,871

Yavapai $467,909 $491,424 $482,064
Yuma $3,560,254 $3,280,124 $1,004,857

Per 20 CFR 683.215(a), "a local area must not receive an allocation 

percentage for a fiscal year that is less than 90 percent of the average 

allocation percentage of the local area for the 2 preceding fiscal years."

The Minimum Funding amounts listed above are minimums calculated in 

accordance with the Hold Harmless provision only. Actual allocations will 

be set by Workforce Arizona Council.

Minimum Funding PY23/FY24




