BOARD OF SUPE™ISO™" "~"NDA ITEM REPORT
CONTRACTS / AWARDS / GRANTS

Requested Board Meeting Date: 4/19/16

or Procurement Director Award [J

Contractor/Vendor Name (DBA): Compass Affordable Housing, Inc.

Purpose:

Case management and financial assistance will be used to obtain Rapid Re-Housing (RRH) for homeless individuals
and families and to help these program participants overcome barriers to acquiring and maintaining permanent
housing.

Project Title/Description:

United States Housing and Urban Development Continuum of Care Program - Coalition Assisting Self-Sufficiency
Attainment (CASA) - RRH with supportive services to homeless individual in Pima County's Continuum of Care
Program

Procurement Method:
RFP-CSET-2015-3

Program Goals/Predicted Outcomes:
Provide Rapid-Rehousing to a minimum of sixteen participants (a homeless family is considered one participant).

Participants shall have an economic plan and a plan for Housing Stability:

1. Develop a realistic budget based upon household income (100%).

2. Establish and maintain a savings account with a balance consistent with their case plan objectives (80%).
3. Secure all non-cash benefits for which they are eligible (80%).

4. Develop and revise their case plans throughout the time they participate in the program (100%).

5. Move into permanent, unsubsidized housing after completing and existing the program (80%)

Public Benefit:
Assists in the economic development by helping to develop a trained and productive labor force and reduce
homeless in Pima County.

Metrics Available to Measure Performance:

Homeless Management Information System (HMIS) and Pima County databases

Retroactive:
N/A









C. The Pima County CoC applied for and received grant funds from the HUD CoC Program (“the Grant”) to
fund Rapid Re-Housing (RRH); employment and training assistance; and other necessary supportive
services for the homeless for the homeless throughout Pima County. Pursuant to HUD CoC Program
requirements, the Pima County CoC determines the distribution of the Grant funds.

D. County issued Request for Proposal No. RFP-CSET-2015-3 (“the RFP”) for helping individuals or
families, who are experiencing homelessness, to employment assistance and full time work.

E. Awardee has submitted a response to the RFP that is beneficial to the residents of the County.
F. The Pima County CoC has approved the provisions of services under the Grant by Awardee.
NOW, THEREFORE, the parties agree as follows:

1.0 TERMS AND EXTENSIONS

1.1 This Contract, as awarded by County, will commence on May 1, 2016, or upon execution by the Pima
County Board of Supervisors, whichever is later and will terminate on April 30, 2017, unless sooner
terminated or further extended pursuant to the provisions of this Contract. The County will have the
option to renew this Contract for up to four (4) 12-month periods or any portion thereof.

1.2 Any modification or extension of the contract termination date must be by formal written amendment
executed by the parties hereto.

1.3 Any amendments to the Contract must be approved by the County before any services under the
amendment commences.

1.4 Minor modifications may be made by written memorandum approved and signed by the Director of
the Pima County Community Services, Employment & Training Department or his designee. Minor
modifications are changes in the Scope of Work or Budget, which do not change the purpose of or the
total compensation provided through this Contract and do not in any way increase the direct or indirect
liability of the County under this Contract.

2.0 SCOPE OF SERVICES

2.1 Awardee will:

2.1.1  Provide the County with the services as described in the attached Exhibit A in accordance with
the terms and conditions of this Contract.

2.1.2  Comply with the standards established by the CoC pursuant to 24 C.F.R. § 578.7(8) & (9).
2.1.3 Employ suitably trained and skilled personnel to perform all services under this Contract.

2.1.4 Perform its duties in a humane and respectful manner and in accordance with any applicable
professional standards.

2.1.5 Unless otherwise provided for herein, the personnel delivering Contract services will:
2.1.5.1 Be employees or volunteers of the Awardee;
2.1.5.2 Satisfy any qualifications set forth in this Contract; and
2.1.5.3 Be covered by personnel policies and practices of Awardee.

2.1.6 Obtain and maintain all required licenses, permits and authority required for performance under
this Contract.

2.1.7 Give first priority to hiring low-income, disadvantaged and/or unemployed individuals, if hiring
personnel is required or allowed with grant funds provided under this Contract.
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3.6

3.7

3.8

3.9

3.10

3.11

3.12

3.13

If each request for payment includes adequate and accurate documentation, County will generally pay
Awardee within thirty (30) days from the date invoice is received. Awardee should budget cash needs
accordingly.

County may, at its sole discretion:

3.7.1 Determine the acceptability and progress of work performed and to determine the resulting
entitlement to payment under this Contract.

3.7.2 Deny full payment for requests for reimbursement that are submitted to County after the date
set forth in Paragraph 3.4. County may deduct its processing costs or delay-related damages in
connection with a request for payment submitted after that date.

3.7.3 Deny payment for any request for reimbursement received more than 90 days after the date set
forth in Paragraph 3.4. If payment is made on such a delinquent request, County will deduct
its processing costs or delay-related damages.

Pursuant to A.R.S. § 11-622, COUNTY will deny reimbursement completely for requests for
payment made later than six (6) months after the last item of the account accrues.

REQUEST FOR FINAL PAYMENT for compensation earned and/or eligible costs incurred must be
submitted to the County within fifteen (15) working days after the end of the contract term. The
request must be on an invoice that meets the requirements set forth in Paragraph 3.4 and include a report
summarizing Awardee’s performance during the Contract term.

No payments will be made to Awardee, until all of the following conditions are met:

3.10.1 Awardee has completed and submitted a W-9 Taxpayer Identification Number form;

3.10.2 Awwardes hac resictared ac a Pima Countv Vendor at the following web address --

3.10.3 This Contract is fully executed; and

3.10.4 Adequate and accurate documentation is provided with each request for payment or invoice.
Awardee will report to the County:

3.11.1 Accrued expenditures;

3.11.2 Program income, by the awarding agency; and

3.11.3 All other fiscal resources applied to expenses incurred in providing services under this
Contract.

Resident rent must be calculated as provided by 24 C.F.R. 578.77. Rents collected from program
participants are considered program income.

Changes between budget line items may only be made as follows:

3.13.1 Changes of LESS than 15% of the total budget amount may be granted by and at the sole
discretion of the Director of Con  1nity Servic ., Employment and Training (CSET) or his
designee. Awardee must submit a written request and show that any proposed increase is
offset by a decrease of equal value to the remaining line items. No increase to the total
operating budget will be allowed. The change will not be effective, nor will compensation
under the change be provided, until the date set forth in the written approval of the
Director or his designee.

3.13.2 Changes of MORE than 15% of the total budget will require a contract amendment. The
change will not be effective, nor will compensation under the change be provided, until
the contract amendment is fully executed by both parties.
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3.14

3.15

3.16

3.17

4.0
4.1

42

Advances: County expects that Awardee will properly budget for its needs in order to provide the
required services prior to reimbursement. In the event that an advance of funds is sought, the
following apply:

3.14.1 Requests for an advance must be in writing and include a report of cumulative and projected
expenditures and earnings in performance of this Contract and a detailed explanation of the
circumstances that warrant an advance.

3.14.2 Advance payments may be provided to Awardee only upon a written finding of the Director of
Community Services, Employment and Training that extraordinary circumstances justify an
advance.

3.14.3 An advance will not exceed 1/12" of the annual contract amount or 90% of the potential
earnings in the 30-day period as determined appropriate by County.

3.14.4 The advance payment is a debt of Awardee to County.

3.14.5 County will not pay Awardee for expenses incurred unless and until expenses exceed the
amount of the advance.

3.14.6 If expenses incurred during the thirty (30) days immediately following the date of the advance,
do not equal or exceed the amount of the advance, Awardee must immediately remit the
remaining balance to County.

3.14.7 Any interest earned on the funds advanced, must be remitted to County at the end of the
contract term.

Within thirty (30) days of a request from County, Awardee must submit to the County the portion of any
payment, which exceeds the amount owed under this Contract, except as provided in the Paragraph 3.11.

Disallowed Charges or Cost principles will be as follows:

3.16.1 The cost principle set forth in the Code of Federal Regulations (C.F.R.), Title 48, Chapter 1,
Part 31.201-6, (October 1, 1991), as modified by amendments and additions, on file with the
Secretary of State and incorporated herein by reference, will be used to determine whether
reimbursement of an incurred cost will be allowed under this Agreement. Those costs which
are specifically defined as unallowable therein cannot be submitted for reimbursement by the
Subrecipient and will not be reimbursed with Department funds.

3.16.2 Awardee must reimburse County for improper, unallowable or unsubstantiated costs
discovered as a result of audit or otherwise within thirty (30) days following demand for
reimbursement by County.

For the period of record retention required under Section 21.0 — Books and Records, County reserves the
right to question any payment made under this Section 21.0 and to require reimbursement by setoff or
otherwise for payments determined to be improper or contrary to the Contract or law.

INSURANCE

Pima County in no way warrants that the minimum limits contained herein are ifficient to protect the
Awardee from liabilities that might arise out of the performance of the work under this Contract by the
Awardee, its agents, representatives, employees or subcontractors, and Awardee is free to purchase
additional insurance.

Minimum Scope and Limits of Insurance: Awardee must have coverage with limits of liability not
less than those stated below.

4.2.1 Commercial General Liability — Occurrence Form

42.1.1 Policy must include bodily injury, property damage, personal injury and broad form
contractual liability.
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4212
42.1.3

42.1.4

General Aggregate $2,000,000.00

Products — Completed Operations Aggregate $1,000,000.00
Personal and Advertising Injury $1,000,000.00
Blanket Contractual Liability — Written and Oral ~ $1,000,000.00
Fire Legal Liability $ 50,000.00
Each Occurrence $1,000,000.00

Policy must be endorsed to include coverage for sexual abuse and molestation.

Policy must be endorsed to include the following additional insured language: “Pima
County is named an additional insured with respect to liability arising out of the
activities performed by or on behalf of the Primary Insured”.

Policy must contain a waiver of subrogation against Pima County, its departments,
agencies, boards, commissions, and its officers, officials, agents, and employees for
losses arising from work performed by or on behalf of the Awardee.

42.2 Ar+~—obile Liability: Policy must include bodily Injury and property damage for any owned,
hired, and/or non-owned vehicles used in the performance of this Contract.

4221
4222

4223

Combined Single Limit (CSL) $1,000,000.00

Policy must be endorsed to include the following additional insured language:
“Pima County is named an additional insured with respect to liability arising
out of the activities performed by or on behalf of the Awardee, involving
automobiles owned, leased, hired or borrowed by the Awardee".

Policy must contain a waiver of subrogation against Pima County, its departments,
agencies, boards, commissions and its officers, officials, agents, and employees for
losses arising from work performed by or on behalf of the Awardee.

4.2.3 Worker's Compensation and Employers' Liability

423.1
4232

4233

4234

Workers' Compensation As required by law

Employers' Liability:

Each Accident $ 500,000.00
Disease — Each Employee $ 500,000.00
Disease — Policy Limit $1,000,000.00

Policy must contain a waiver of subrogation against Pima County, its departments,
agencies, boards, commissions and its officers, officials, agents, and employees for
losses arising from work performed by or on behalf of the Awardee.

This requirement will not apply to: Separately, EACH contractor or subcontractor
exempt under A.R.S. 23-901, AND when such contractor or subcontractor executes
the appropriate waiver (Sole Proprietor/Independent Contractor) form.

4.3 Additional Insurance Requirements: The policies must contain, or be endorsed to contain, the

following provisions:

4.3.1

432
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Pima County, wherever additional insured status is required, will be covered to the full
limits of liability purchased by Awardee, even if those limits of liability are in excess
of those required by this Contract.

Awardee's insurance coverage will be primary insurance and non-contributory with
respect to all other available sources.
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4.3.3 Coverage provided by the Awardee will not be limited to the liability assumed under
the indemnification provisions of this Contract.

4.3.4 The Project Name/Contract Number and project description must be noted on the
Certificate of Insurance.

4.3.5 All Certificates of Insurance are to be received and approved by Pima County before
work commences.

4.4  Notice of Cancellation: Each insurance policy required by the insurance provisions of this
Contract must provide the required coverage and must not be suspended, voided, canceled, or
reduced in coverage or in limits except after thirty (30) days prior written notice has been
given to Pima County. Such notice must be sent directly to the Department Director,
Community Services, Employment & Training, 2797 E. Ajo Way, Tucson, AZ 85713 by
certified mail, return receipt requested.

4.5 Acceptability of Insurers: Insurance is to be placed with duly licensed or approved non-
admitted insurers in the state of Arizona with an “A.M. Best” rating of not less than A- VII.
The State of Arizona and County in no way warrant that the above-required minimum insurer
rating is sufficient to protect the Awardee from potential insurer insolvency.

4.6 Approval and Modifications: Pima County Risk Management reserves the right to review or
make modifications to the insurance limits, required coverages, or endorsements throughout
the life of this contract, as deemed necessary. Such action will not require a formal Contract
amendment but may be made by administrative action.

5.0 INDEMNIFICATION

5.1 Awardee will indemnify, defend, and hold harmless County, its officers, employees and agents from
and against any and all suits, actions, legal administrative proceedings, claims or demands and costs
attendant thereto, arising out of any act, omission, fault or negligence by the Awardee, its agents,
employees or anyone under its direction or control or on its behalf in connection with performance of
this Contract.

52 Awardee warrants that services provided under this Contract are non-infringing. Awardee will
indemnity, defend and hold County harmless from any claim of infringement arising from services
provided under this Contract or from the provision, license, transfer or use for their intended purpose of
any products provided under this Contract.

6.0 COMPLIANCE WITH LAWS

6.1 Awardee will comply with all federal, state, and local laws, rules, regulations, standards and Executive
Orders, without limitation to those designated within this Contract. The laws and regulations of the
State of Arizona will govern the rights of the parties, the performance of this Contract, and any
disputes hereunder. Any action relating to this Contract must be brought in a court of the State of
Arizona in Pima County. Any changes in the governing laws, rules, and regulations during the terms
of this Contract will apply, but do not require an amendment.

6.2  Awardee warrants that HUD CoC funds provided for personnel employed in the administration of the
program funded under this Agreement will not be used for:

6.2.1 Political activities;

6.2.2 Inherently religious activities;
6.2.3 Lobbying;

6.2.4 Political patronage; or

6.2.5 Nepotism activities.
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6.3 Awardee will comply with the applicable provisions of:
6.3.1 HUD Regulations 24 C.F.R. Parts 578, 582, and 583, Continuum of Care Program;
6.3.2 McKinney-Vento Homeless Assistance Act (42 U.S.C. 11431 et seq.) as amended;
6.3.3 Housing Quality Standards (24 C.F.R. § 982.401);
6.3.4 Rental Assistance (24 C.F.R. §578.51);
6.3.5 Davis-Bacon Act (Pub. L.107-217), as amended,

6.3.6  Cost Principles for State, Local, and Indian Tribal Governments (2 C.F.R. Part 225 OMB
Circular A-87);

6.3.7 2 C.F.R Part 200, Uniform, Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards, Final Guidance;

6.3.8 Cost Principles for Non-Profit Organizations (2 C.F.R. Part 230 Circular A-122);
6.3.9 Child Labor Laws (A.R.S. §23-230 et seq.);
6.3.10 Copeland Anti-Kick Back Act (18 USC 874 et seq.);

6.3.11 Fingerprinting certification, and criminal background checks including, but not limited to the
applicable provisions of: A.R.S. §§ 8-804, 36-594.01, 36-3008, 41-1964, and 46-141;

6.3.12 Debarment and Suspension Drug Free Workplace (29 C.F.R. Part 98 and Executive Order
12549);

6.3.13 Nondiscrimination and Equal Opportunity Requirements (29 C.F.R. Parts 30, 31, 32, 33, 34,
36 and 37;

6.3.14 Environmental Tobacco Smoke (Pub. L. 103-227, Part C); and
6.3.15 All rules and regulations applicable to the Acts set forth above.

7.0 INDEPENDENT CONTRACTOR

The status of Awardee will be that of an independent contractor. Neither Awardee nor Awardee’s officers,
agents, or employees will be considered an employee of Pima County or be entitled to receive any
employment-related fringe benefits under the Pima County Merit System. Awardee will be responsible for
payment of all federal, state and local taxes associated with the compensation received pursuant to this
Contract and will indemnify and hold County harmless from any and all liability which County may incur
because of Awardee’s failure to pay such taxes. Awardee will be solely responsible for its program
development, operation, and performance.

8.0 SUBCONTRACTOR

Awardee will be fully responsible for all acts and omissions of any subcontractor and of persons directly or
indirectly employed by any subcontractor and of persons for whose acts, any of them, may be liable to the
same extent that the Awardee is responsible for the acts and omissions of persons directly employed by it.
Nothing in this contract will create any obligation on the part of County to pay or see to the payment of any
money due any subcontractor, except as may be required by law.

9.0 ASSIGNMENT

Awardee will not assign its rights to this Contract in whole or in part, without prior written approval of the
County. Approval may be withheld at the sole discretion of the County, provided that such approval will not
be unreasonably withheld.
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6.2 Matching fund requirements. Awardee will provide funds to match up to 25% based on
eligible program costs subject to contract modifications. Additional conditions include, but are
not limited to:

6.2.1 Matching funds must comply with 24 CFR Part 578.73.

6.2.2 Funds used to match a previous HUD CoC grant may not be used to match a
subsequent grant award.

6.2.3 Funds from other federal grants can be used as match.
6.2.4 Awardee must provide a list of matching funds to County with each draw-down of
HUD CoC funds.
SECTION 7 — REPORTING

7.1  Provide monthly reports on program activities.
7.2 Provide an Annual Report per HUD requirements for each fiscal year.
7.3 Record all participants’ entry and exit data in HMIS.

7.4  Submit a Data Quality Completion Report with the invoices for services provided in October,
December, March and June. Payments will be withheld if:

7.4.1 The Data Quality Complete Report is not submitted with the invoices for these months;
or

7.4.2 The data entered into HMIS for the Data Quality Complete Report is less than 80%
accurate.

END OF EXHIBIT A
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