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Pima County Procurement Department
Administering Department: Procurement

Project: Office Supplies

Contractor: Staples Contract & Commercial LLC
 500 Staples Drive
 Framingham, MA 01702
714-868-4274

Amount: $4,000,000.00 

Contract No.: MA-PO-21-012 

Funding: Various Funds

COOPERATIVE PROCUREMENT AGREEMENT

1. Parties, Background and Purpose.

1.1. Parties. This Contract is between Pima County, a political subdivision of the State of Arizona
(“County”), and Staples Contract & Commercial LLC (“Contractor”)

1.2. Authority. Pima County is authorized by Pima County Code § 11.24.010 and A.R.S. § 41-
2632 to enter into cooperative purchasing arrangements. Pima County has entered into such 
an agreement with Sourcewell. County’s member number is 10168.

1.3. Contract.

1.3.1. Sourcewell entered into a contract (012320-SCC) for specified goods and services 
with Staples, an office supply provider (“Contractor”), which is currently in effect (the 
“Sourcewell Contract”). A copy of the Sourcewell Contract (56 pages) is attached to 
this Contract as Exhibit B, which also includes Exhibit 1-Staples Core List Pricing (5
pages), Exhibit 2 – Print & Copy Program Pricing (1 page), and Exhibit 3-Promotional 
Products Pricing (1 page).

1.3.2. Section five of the Sourcewell Contract provides that another governmental entity with 
which Sourcewell has a cooperative purchasing agreement may, with Contractor’s 
approval, purchase products and services at the same prices and under the same 
terms as in the Sourcewell Contract.

1.4. Purpose. Pima County requires office supplies for personnel efficiency.

2. Term.

2.1. Original Term. This Contract commences on September 1, 2020 and terminates on April 6,
2024 (the “Initial Term”). “Term,” when used in this Contract, means the Initial Term plus any 
exercised Extension Options.
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2.2. Extension Options. County may renew this Contract for one (1) additional period of 1 year. 
(“Extension Option”).

3. Scope of Services. Contractor agrees to furnish Pima County with office supplies on an as required
basis including, but not limited to, the products listed and at the prices set forth in Exhibit A – Pima
County Core List Pricing (1 page), under the terms and conditions of the Sourcewell Contract as
modified by this Contract. The terms and conditions set forth in this Contract control over any
inconsistent provisions in the Sourcewell Contract.

Contractor should also provide the following:

3.1 Contractor will have adequate office supplies in stock and provide next day desktop delivery
to the various county Departments per as-needed basis.

3.2 One sales representative and a designated inside customer service representative shall be 
assigned to County. The sales representative will meet on a regular basis with the 
Procurement Department Procurement Officer to monitor this Contract. This representative 
will also be required to assist County departments when necessary.  The inside customer 
service representative will assist County departments with product inquiries, placement of 
orders and follow up on orders as required.

3.3 Contractor will provide an internet ordering system with the capability to help County 
departments procure comparable items that are less expensive or environmentally friendly.

3.4 Contractor will provide a quarterly management report within 10 calendar days of the following 
month to the Procurement Officer managing this Contract. The management report shall 
include the following information:

a) Total ship amount by each department

b) Total eco-friendly purchase amount by each department

c) Total purchase amount for which lower cost alternative existed by department

d) Recycled paper total purchase amount by each department

3.5 Contractor will provide P-Card payment function without additional cost to the County. 

4. Not-to-Exceed Amount. Purchases under this Contract by the County may not exceed
$4,000,000.00 (the “NTE Amount”).

5. Indemnification Clause. To the fullest extent permitted by law, Contractor will defend, indemnify,
and hold harmless Pima County and any related taxing district, and the officials and employees of
each of them (collectively, "Indemnitee") from and against any and all claims, actions, liabilities,
losses, and expenses (including reasonable attorney fees) (collectively, "Claims") arising out of
actual or alleged injury of any person (including death) or loss or damage to tangible or intangible
property caused, or alleged to be caused, in whole or in part, by any act or omission of Contractor
or any of Contractor's directors, officers, agents, employees, volunteers, or subcontractors. This
indemnity includes any claim or amount arising or recovered under the Workers' Compensation
Law or arising out of the failure of Contractor to conform to any federal, state or local law, statute,
ordinance, rule, regulation or court decree. The Indemnitee will, in all instances, except for Claims
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arising solely from the acts or omissions of the Indemnitee, be indemnified by Contractor from and 
against any and all Claims. Contractor is responsible for primary loss investigation, defense and 
judgment costs for any Claim to which this indemnity applies. This indemnity will survive the 
expiration or termination of this Contract.

6. Insurance Requirements. Contractor will procure and maintain at its own expense insurance 
policies (the “Required Insurance”) satisfying the below requirements (the “Insurance 
Requirements”) until all of its obligations under this Contract have been met. The below Insurance 
Requirements are minimum requirements for this Contract and in no way limit Contractor’s 
indemnity obligations under this Contract.  The County in no way warrants that the required 
insurance is sufficient to protect the Contractor for liabilities that may arise from or relate to this 
Contract.  If necessary, Contractor may obtain commercial umbrella or excess insurance to satisfy 
the Insurance Requirements.

6.1. Insurance Coverages and Limits: Contractor will procure and maintain, until all of its
obligations have been discharged, coverage with liability limits not less than those stated below.
Coverage must be placed with insurers acceptable to the County with A.M. Best rating of not 
less than A- VII, unless otherwise approved by the County.

6.1.1. Commercial General Liability (CGL) – Occurrence Form with limits not less than 
$2,000,000 Each Occurrence and $2,000,000 General Aggregate. Policy shall include 
cover for liability arising from premises, operations, independent contractors, personal 
injury, bodily injury, broad form contractual liability and products-completed 
operations. Any standard coverages excluded from the CGL policy, such as 
products/completed operations, etc. shall be covered by endorsement or separate 
policy and documented on the Certificates of Insurance.

6.1.2. Business Automobile Liability – Coverage for bodily injury and property damage on any 
owned, leased, hired, and/or non-owned autos assigned to or used in the performance 
of this Contract with a Combined Single Unit (CSL) $1,000,000 Each Accident.

6.1.3. Workers’ Compensation and Employers' Liability – Arizona Statutory coverage for 
Workers’ Compensation. Workers’ Compensation statutory coverage is compulsory 
for employers of one or more employees. Employers Liability coverage with limits of 
$1,000,000 each accident and $1,000,000 each employee – disease.

6.1.4. Network Security (Cyber)/Privacy Insurance – Coverage shall have minimum limits 
not less than $2,000,000 Each Claim with a $2,000,000 Annual Aggregate. The 
insurance shall include, but not be limited to, coverage for third party claims and 
losses with respect to network risks (such as data breaches, unauthorized access of 
use, ID theft, theft of data) and invasion of privacy regardless of the type of media 
involved in the loss of private information, crisis management and identity theft 
response costs. This should also include breach notification costs, credit remediation 
and credit monitoring, defense and claims expenses, regulatory defense costs plus
fines and penalties, cyber extortion, computer program and electronic data restoration 
expenses coverage (data asset protection), network business interruption, computer 
fraud coverage, and funds transfer loss. 
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6.2. Additional Coverage Requirements:

6.2.1. Claims Made Coverage: If any part of the Required Insurance is written on a claims-
made basis, any policy retroactive date must precede the effective date of this 
Contract, and Contractor must maintain such coverage for a period of not less than 
three (3) years following Contract expiration, termination or cancellation.

6.2.2. Additional Insured Endorsement: The General Liability and Business Automobile 
Policies shall each be endorsed to include Pima County, its departments, districts,
officials, agents, and employees as additional insureds with respect to liability 
arising out of the activities performed by or on behalf of the Contractor.

6.2.3. Subrogation Endorsement: The General Liability, Business Automobile Liability, and 
Workers’ Compensation policies shall each contain a waiver of subrogation 
endorsement in favor of Pima County, and its departments, districts, officials, agents,
and employees for losses arising from work performed by or on behalf of the
Contractor.

6.2.4. Primary Insurance Endorsement: The Required Insurance policies must stipulate 
that they are primary and that any insurance carried by Pima County, its agents,
officials, employees or Pima County is excess and not contributory insurance. The 
Required Insurance policies may not obligate the County to pay any portion of a 
Contractor’s deductible or Self Insurance Retention (SIR).

6.3. Subcontractors: Contractor must either (a) include all subcontractors as additional insureds 
under its Required Insurance policies, or (b) require each subcontractor to separately meet 
all Insurance Requirements and verify that each subcontractor has done so, Contractor must 
furnish, if requested by County, appropriate insurance certificates for each subcontractor. 
Contractor must obtain County’s approval of any subcontractor request to modify the
Insurance Requirements as to that subcontractor.

6.4. Notice of Cancellation: Contractor must notify Pima County, within two (2) business days of 
Contractor’s receipt of notice from an insurer, if any Required Insurance policy is suspended, 
voided, or cancelled for any reason. Notice must include the Pima County project or contract 
number and project description.

6.4.1 Verification of Coverage:

6.4.1.1 Contractor must furnish Pima County with a certificate of insurance (valid
ACORD form or equivalent approved by Pima County) for each Required 
Insurance policy, which must specify that the policy has all the required 
endorsements, and must include the Pima County project or contract 
number and project description. Each certificate must be signed by an 
authorized representative of the insurer.

6.4.1.2 County may at any time require Contractor to provide a complete copy of 
any Required Insurance policy or endorsement. Note:  Contractors for 
larger projects must provide actual copies of the additional insured and 
subrogation endorsements.

6.4.1.3 Contractor must provide the certificates to Pima County before work 



Page 5

commences. Each Required Insurance policy must be in effect at least 10 
days before work under this Contract commences. Contractor must provide
County a renewal certificate not less than 15 days prior to a Required 
Insurance policy’s expiration date Failure to maintain the Required 
Insurance policies, or to provide evidence of renewal, is a material breach 
of this Contract.

6.4.1.4 All insurance certificates must be sent directly to the appropriate County 
Department. 

6.5. Approval and Modifications: The Pima County Risk Manager may modify the Insurance 
Requirements at any point during the Term of this Contract. This can be done
administratively, with written notice from the Risk Manager, and does not require a formal 
Contract amendment. Neither the County’s failure to obtain a required insurance certificate 
or endorsement, the County’s failure to object to a non-complying insurance certificate or 
endorsement, nor the County’s receipt of any other information from the Contractor, its 
insurance broker(s) and/or insurer(s), constitutes a waiver of any of the Insurance 
Requirements.

7. Cancellation for Conflict of Interest. This Contract is subject to cancellation for conflict of
interest pursuant to A.R.S. § 38-511, the pertinent provisions of which are incorporated into this
Contract by reference.

8. Compliance with Laws. Contractor will comply with all applicable federal, state, and local
laws, rules, regulations, standards and Executive Orders. Contractor warrants that it is
appropriately licensed to provide the services under this Contract and that any subcontractors
will be appropriately licensed. The laws and regulations of the State of Arizona govern the
rights and obligations of the parties under this Contract. Any action relating to this Contract
must be filed and maintained in the appropriate court of the State of Arizona in Pima County.

9. Non-Discrimination. Contractor will comply with all provisions and requirements of Arizona
Executive Order 2009-09, which is hereby incorporated into this Contract, including flow-down
of all provisions and requirements to any subcontractors. During the performance of this
Contract, Contractor will not discriminate against any employee, client or any other individual
in any way because of that person’s age, race, creed, color, religion, sex, disability or national
origin.

10. Non-Appropriation of Funds. Notwithstanding any other provision in this Contract, County
may terminate this Contract if for any reason there are not sufficient appropriated and
available monies for the purpose of maintaining County or other public entity obligations under
this Contract. In the event of such termination, County will have no further obligation to
Contractor, other than to pay for services rendered prior to termination.

11. Public Information. Pursuant to A.R.S. § 39-121 et seq. all documents submitted to County
by Contractor, including but not limited to pricing schedules, product specifications, work
plans, and any supporting documents, are public records. As such, those documents are
subject to release and/or review by the general public upon request, including competitors. If
Contractor reasonably believes that some of those records contain proprietary, trade-secret
or otherwise-confidential information, Contractor must prominently mark those records
“CONFIDENTIAL.” In the event a public-records request is submitted to County for records
marked CONFIDENTIAL, County will notify Contractor of the request as soon as reasonably
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possible. County will release the records 10 business days after the date of that notice, unless 
Contractor has, within that period, secured an appropriate order from a court of competent 
jurisdiction, enjoining the release of the records. County will not, under any circumstances, be 
responsible for securing such an order, nor will County be in any way financially responsible 
for any costs associated with securing such an order. 

12. Legal Arizona Workers Act Compliance. 

12.1. Compliance with Immigration Laws. Contractor hereby warrants that it will at all times 
during the term of this Contract comply with all federal immigration laws applicable to its 
employment of its employees, and with the requirements of A.R.S. § 23-214 (A) 
(together the “State and Federal Immigration Laws”). Contractor will further ensure that 
each subcontractor who performs any work for Contractor under this Contract likewise 
complies with the State and Federal Immigration Laws.

12.2. Books & Records. County has the right at any time to inspect the books and records of 
Contractor and any subcontractor in order to verify such party’s compliance with the 
State and Federal Immigration Laws.

12.3. Remedies for Breach of Warranty. Any breach of Contractor’s or any subcontractor’s 
warranty of compliance with the State and Federal Immigration Laws, or of any other 
provision of this section, is a material breach of this Contract subjecting Contractor to 
penalties up to and including suspension or termination of this Contract. If the breach is 
by a subcontractor, and the subcontract is suspended or terminated as a result, 
Contractor will be required to take such steps as may be necessary to either self-perform 
the services that would have been provided under the subcontract or retain a 
replacement subcontractor,  as soon as possible so as not to delay project completion. 
Any additional costs attributable directly or indirectly to such remedial action are the 
responsibility of Contractor.

12.4. Subcontractors. Contractor will advise each subcontractor of County’s rights, and the 
subcontractor’s obligations, under this Section 24 by including a provision in each 
subcontract substantially in the following form:

“Subcontractor hereby warrants that it will at all times during the term of this 
contract comply with all federal immigration laws applicable to Subcontractor’s 
employees, and with the requirements of A.R.S. § 23-214 (A). Subcontractor 
further agrees that County may inspect the Subcontractor’s books and records to 
insure that Subcontractor is in compliance with these requirements.  Any breach 
of this paragraph by Subcontractor is a material breach of this contract subjecting 
Subcontractor to penalties up to and including suspension or termination of this 
contract.” CONTRACTOR hereby warrants that it will at all times during the term 
of this Contract  comply with all federal immigration laws applicable to 
CONTRACTOR’s employment of its employees, and with the requirements of 
A.R.S. § 23-214 (A) (together the “State and Federal Immigration Laws”).  
CONTRACTOR will further ensure that each subcontractor who performs any work 
for CONTRACTOR under this contract likewise complies with the State and 
Federal Immigration Laws.

13. Written Orders. County will order products or services under this Contract by issuing a Delivery 
Order (DO) document. Order documents will be furnished to Contractor via e-mail or telephone. 
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If an order is given verbally, the County Department that issued the order will transmit a confirming 
order document to Contractor within five workdays of the date the verbal order is given.

Contractor must not supply materials or services pursuant to the contract that are not documented 
or authorized by a Delivery Order (DO) at the time of provision. County accepts no responsibility 
for control of or payment for materials or services not documented by a County Delivery Order 
(DO).

Contractor will establish, monitor, and manage an effective contract administration process that 
assures compliance with all requirements of this Contract. In particular, Contractor will not provide 
goods or services other than those described in this Contract, in excess of the NTE Amount, or 
after the Term of the Contract has ended, without a Contract amendment properly executed and 
issued by County, as provided below. Any items provided in excess of that stated in this Contract 
are at Contractor’s own risk.

14. Amendments. The County may extend or revise this Contract by notifying Contractor in writing
of the change, which notice will be in the form of a revised “Master Agreement.”  If Contractor
does not object in writing to the proposed changes within ten (10) calendar days after receipt of
the notice, Contractor will be deemed to have accepted the changes, and the revision will be
binding on the parties, effective as of the date the notice was issued. If Contractor objects to one
or more of the changes, then the proposed changes will be deemed to be ineffective.

15. Israel Boycott Certification. Pursuant to A.R.S. § 35-393.01, if Contractor engages in for-
profit activity and has 10 or more employees, and if this Contract has a value of $100,000.00
or more, Contractor certifies it is not currently engaged in, and agrees for the duration of this
Contract to not engage in, a boycott of goods or services from Israel. This certification does
not apply to a boycott prohibited by 50 U.S.C. § 4842 or a regulation issued pursuant to 50
U.S.C. § 4842.

16. Invoice Submittal. Invoices are to be sent to:

Pima County Finance & Risk Management- Accounts Payable
P.O. Box 791
Tucson AZ, 85701

17. Notices. Notices regarding this Agreement should be addressed to:

Mary Jo Furphy, Procurement Director
Pima County Procurement, 150 W. Congress, 5th Floor
Tucson, AZ 85701
520-724-8198, maryjo.furphy@pima.gov

Brandon Mattson, Key Account Manager
Staples Contract and Commerical LLC, 4750 W. 2100 S. Ste. 150
Salt Lake City, UT 84120
801-814-8040, brandon.mattson@staples.com
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IN WITNESS WHEREOF, the parties have approved this Cooperative Procurement Agreement and agree 
to be bound by the terms and conditions of the Contract on the dates written below.

APPROVED: STAPLES CONTRACT & COMMERICAL, LLC

Chairman, Board of Supervisors Authorized Officer Signature

Date: ___________________________
Printed Name and Title

Date:  ________________________

ATTEST:

________________________________
Clerk of the Board

Date: ___________________________

APPROVED AS TO FORM:

Deputy County Attorney

Date

7/28/2020



Customer: PIMA COUNTY/SW
Master Acct#: 70030451LA

Report Date Range: 1/5/2020 - 5/30/2020

Item Description Product Category Model #
Sell 
Uom

Sell Uom 
Qty

Pima
County 

Price 8/1
492072 SPLS 8.5X11 30% REC COPY CS   Paper 112350/461757  CT 5000 39.49$      
817947 FILE STG LTR LGL NJAN15       Office Supplies PGC15          EA 1 3.86$        
135848 STAPLES 8.5X11 COPY CS        Paper 135848/TR56958 CT 5000 36.99$      
492071 STAPLES 8.5X11 30% REC COPY RM Paper 112350/1542    RM 500 3.95$        
116657 STPLS 3TAB FF LTR MANILA 100BX Office Supplies 116657/TR56675 BX 100 4.27$        
509893 ENDTAB FLDR LTR MAN 100       Office Supplies 24111          BX 100 18.17$      
429174 PILOT G2 RET FINE BLACK 12    Office Supplies 31020          DZ 12 10.99$      
24323552 CORRECTION TAPE TW 10 PK CLR  Office Supplies 51666          PK 10 8.86$        
801100 MEMO BOOK TOP OPENING 3X5     Office Supplies 25-093R EA 1 1.09$        
826830 TISSUE FACIAL BOUTIQ 6/PK     Facilities 21271          PK 6 9.48$        
489211 SCOTCHMAGIC TAPE 3/4X1000 10PK Office Supplies 810P10K        PK 10 16.58$      
489526 HOT SPLS LTR 5MIL POUCH 100PK Technology - Everyday Tech 17468          PK 100 22.58$      
811050 NTBK STENO GREGG GREEN 80 SHEE Office Supplies 8021           EA 1 4.05$        
1949018 CLOROX WIPES VALUE PK 3/75CT  Facilities 30208          PK 3 14.84$      
418335 5.25IN FILE PCKT LTR BRN 10   Office Supplies TR418335-CC    BX 10 9.31$        
487908 TAPE STAPLES 3/4X1296 12PK    Office Supplies 52380P12       PK 12 6.44$        
125328 SHARPIE FINE PERM BLACK 12/DZ Office Supplies 30001          DZ 12 5.48$        
199984 STPLS 5 TOPBND MEMOBK 3X5 75CR Office Supplies TR11491N/11491 PK 5 5.56$        
369657 CLOROX WIPES VALUE PK 3/35CT  Facilities CLO 30112      PK 3 7.03$        
925292 3-1/8 X 220FT  BPA FREE THERMA Paper 20972          CT 50 87.99$      
356654 DUST-OFF 7 OZ 2 PACK          Technology - Everyday Tech DPSM2          PK 2 7.61$        
116012 TICONDEROGA GOLF PENCL YEL 144 Office Supplies 14998          BX 144 5.03$        
328423 ULTRALUX PAPER PLATES 8 1/2 IN Breakroom - Non Water/Beverage UX9WS          PK 125 11.66$      
488535 BIC MARK-IT PERM FN BLK DZ    Office Supplies 31531/GPM11BK  DZ 12 4.60$        
221689 FOLDR 1/3CUT LTR MANILA 250   Office Supplies 221689/TR56673 BX 250 10.95$      
512476 ZIPLOC SANDWICH BAGS 12X90CT  Breakroom - Non Water/Beverage 315885         PK 90 3.25$        
459599 CD ENVELOPE WINDOW WHT -50    Office Supplies 12257          BX 50 2.25$        
1798823 FASTENERS PREMIUM BASE 2IN    Office Supplies 44410          PK 100 1.50$        
653347 PEN STPLS SONIX GEL STICK BLK Office Supplies 13667-CC       DZ 12 4.66$        
320863 PURELL ORGNL HD SNTZR 8OZ     Facilities 9652-12        EA 1 3.33$        
879116 FOLDER TT CLASS 1 DIV LTR MA  Office Supplies 13700          BX 10 27.42$      
187021 CLASP ENV BRN KRAFT 9X12 -100 Office Supplies 187021/19270   BX 100 6.63$        
163840 STPLS PAD PERF LTR CAN 12PK   Office Supplies TR57300/26839  DZ 12 5.99$        
581761 SPLS 11X17 30% REC COPY CS    Paper 112390         CT 2500 76.85$      
831099 SPLS 3TAB FASTNR LTR MAN 50   Office Supplies TR831099/729554 BX 50 16.02$      
130229 POST-IT 3X5 CNRY 12PK         Office Supplies 655-YW DZ 12 12.53$      
850448 MONO-CORRECTION TAPE          Office Supplies 68620          EA 1 1.79$        
808008 POSTSCRIPT PEN RT 1.0MM BLACK Office Supplies 18262          DZ 12 4.20$        
377179 LABELS ADDRESS LABELWRITER-WE Technology - Everyday Tech 30252          BX 700 14.63$      
324791 8.5X11 COPY PAPER CS IP       Paper 324791         CT 5000 36.92$      
1566931 DAWN ORIGINAL BLUE 75OZ       Facilities 91451          EA 1 9.90$        
24411130 PERK DISN WIPES FRSHSCENT 75PK Facilities PK56664        PK 75 4.49$        
105809 STICKIES 3X3 REC YLW12PK      Office Supplies S33YR12/52564  DZ 12 1.99$        
486330 STAPLES STD SHEET PROT-200CT  Office Supplies 10525          BX 200 7.59$        
769919 TAPE 1 1/2X60YDS 234 (2000)   Mail & Ship 234112         RL 1 11.90$      
607942 PURELL ALOE HD SNTZR 12OZ     Facilities 3639-12        EA 1 3.40$        
887547 DUSTOFF MONITOR WIPES HEX JAR Technology - Everyday Tech DMHJ           PK 200 27.57$      
228452 PAPERMATE FLAIR MED BLACK 12  Office Supplies 8430152        DZ 12 9.12$        
483018 BIC WITE-OUT CORECTION TAPE 10 Office Supplies 50790          PK 10 10.69$      
535013 9.5X12.5 CLSP ENV KRT 100 #28 Office Supplies 535013/17076   BX 100 10.28$      

Exhibit A - Pima County Core List Pricing (1 page)
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Rev. 4/2019 

Solicitation Number: RFP#012320 

CONTRACT 

This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 (Sourcewell) and Staples Contract & Commercial LLC, 500 Staples Drive, Framingham, 
MA  01702 (Vendor). 

Sourcewell is a State of Minnesota local government agency and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to its members. Participation is open to all levels of 
governmental entity, higher education, K-12 education, nonprofit, tribal government, and other 
public entities located in the United States and Canada.     

Vendor desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and its Members (Members).  

1. TERM OF CONTRACT

A. EFFECTIVE DATE. This Contract is effective August 1, 2020.

B. EXPIRATION DATE AND EXTENSION. This Contract expires April 6, 2024, unless it is cancelled
sooner pursuant to Article 24. This Contract may be extended up to one additional one-year
period upon request of Sourcewell and with written agreement by Vendor.

C. SURVIVAL OF TERMS. Articles 11 through 16 survive the expiration or cancellation of this
Contract.

2. EQUIPMENT, PRODUCTS, OR SERVICES

A. EQUIPMENT, PRODUCTS, OR SERVICES. Vendor will provide the Equipment, Products, or
Services as stated in its Proposal submitted under the Solicitation Number listed above.
Vendor’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated
into this Contract.

All Equipment and Products provided under this Contract must be new/current model.  Vendor 
may offer close-out or refurbished Equipment or Products if they are clearly indicated in 
Vendor’s product and pricing list. Unless agreed to by the Member in advance, Equipment or 
Products must be delivered as operational to the Member’s site.     

Exhibit B-Sourcewell Contract (56 pages)
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This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   

B. LAWS AND REGULATIONS. All Equipment, Products, or Services must comply fully with
applicable federal laws and regulations, and with the laws of the state or province in which the
Equipment, Products, or Services are sold.

C. WARRANTY. Vendor warrants that all Products and installation thereof will conform to
specifications as stated in manufacturer documentation. Vendor will pass through all
manufacturers’ warranties to Member (copies of such manufacturer warranties provided upon
request). Vendor warrants that all Products branded TRU RED, Perk, NXT Technologies, Union &
Scale, or Coastwide Professional are: (1) merchantable; (2) of good quality and workmanship;
(3) free from defects latent or patent in material design and workmanship for whichever period
is shorter, either (a) one year from the date of purchase, or (b) as otherwise specified on the
packaging of the Products; (4) fit sufficient and safe for their intended purpose and for the
particular purpose for which they were designed; and (5) in conformity with Vendor’s samples,
if any. Vendor warrants that for a period of one year from performance, installation and
assembly Services will meet or exceed generally accepted standards in the industry and will
meet any required specifications mutually agreed upon by Vendor and Member.

Additional warranties applicable to specific product categories, if any, are set forth in Vendor’s 
Proposal.  

THESE WARRANTIES ARE EXCLUSIVE AND IN LIEU OF ALL OTHERS, ORAL OR WRITTEN, EXPRESS 
OR IMPLIED. VENDOR DISCLAIMS ALL WARRANTIES, EXPRESS OR IMPLIED, INCLUDING 
WITHOUT LIMITATION, WARRANTIES OF TITLE, NON-INFRINGMENT, MERCHANTABILITY OR 
FITNESS FOR A PARTICULAR PURPOSE. 

D. DEALERS AND DISTRIBUTORS. Upon Contract execution, Vendor will make available to
Sourcewell a means to validate or authenticate Vendor’s authorized Distributors/Dealers
relative to the Equipment, Products, and Services related to this Contract. This list may be
updated from time-to-time and is incorporated into this Contract by reference. It is the
Vendor’s responsibility to ensure Sourcewell receives the most current version of this list.

 Vendor may utilize certain company affiliates under the Staples, Inc. umbrella to serve as 
authorized dealers and distributors under this agreement. Any sales by such affiliates pursuant 
to the Contract would be reflected in a written agreement between such affiliate and 
Sourcewell participating Member with reference made to this Contract. These affiliates include, 
but are not limited to, DEX Imaging, LLC, a leading nationwide managed print services provider. 

3. PRICING
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All Equipment, Products, or Services under this Contract will be priced as stated in Vendor’s 
Proposal.  

Regardless of the payment method chosen by the Member, the total cost associated with any 
purchase option of the Equipment, Products, or Services must always be disclosed in the pricing 
quote to the applicable Member at the time of purchase.   

When providing pricing quotes to Members, all pricing quoted must reflect a Member’s total 
cost of acquisition. This means that the quoted cost is for delivered Equipment, Products, and 
Services that are operational for their intended purpose, and includes all costs to the Member’s 
requested delivery location.   

A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily
apparent at the time of delivery, Vendor must permit the Equipment and Products to be
returned within a reasonable time at no cost to Sourcewell or its Members. Members reserve
the right to inspect the Equipment and Products at a reasonable time after delivery where
circumstances or conditions prevent effective inspection of the Equipment and Products at the
time of delivery.

Vendor must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  

Sourcewell may declare the Vendor in breach of this Contract if the Vendor intentionally 
delivers substandard or inferior Equipment or Products. In the event of the delivery of 
nonconforming Equipment and Products, the Member will notify the Vendor as soon as 
possible and the Vendor will replace nonconforming Equipment and Products with conforming 
Equipment and Products that are acceptable to the Member. 

Vendor will use commercially reasonable efforts to ship Products ordered by Members before 
4:00 p.m. local time within one (1) business day after acceptance of a Purchase Order, except 
for backordered, special-order, or out of stock Products. If a Product is backordered or 
shipment is delayed for any reason, Member will be notified of a delay and Vendor will deliver 
the delayed Product as promptly as commercially practicable. Vendor will treat delayed orders 
as active until Member contacts Vendor and provides other instructions. Vendor’s standard 
shipments will be F.O.B. Member’s location in the forty-eight (48) contiguous United States. 
Additional charges may apply for desk-top delivery, special delivery, non-standard delivery, rush 
delivery, or special or custom order products or as noted on Vendor’s e-commerce platform. 
Title and risk of loss for the Products will pass to Member at the time the Products are delivered 
to Member. Eligible products purchased online and picked up at a Vendor retail location will be 
available for pick up two hours after approval, charged at time of pick up, and cancelled if not 
picked up after five (5) days. Sales tax will be calculated based upon order pick up location. 
Member’s invoice may not separately designate these items as “in-store pick up.” Certain items 
may incur an additional charge (typically furniture items) which will be invoiced to the Member, 
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if applicable. Unless otherwise agreed by Vendor and a Member all orders shall be subject to a 
minimum order size of 35.00 per order. If an order below this amount is placed, the Member 
will be informed it cannot be processed. 

The following will apply for shipments to Alaska or Hawaii: Shipments up to 159lbs. are shipped 
UPS 2nd Day Air. Shipments over 159lbs. or items which cannot be shipped via UPS (e.g. items 
classified as hazmat and/or ORM-D) are shipped ocean freight. Vendor will not ship any fully 
regulated hazmat items, which are shipped directly from the vendor. Ocean shipments are 
delivered approximately fourteen (14) days from shipment. All shipments to Alaska or Hawaii 
will be subject to a 25% surcharge. 

B. SALES TAX. Each Member is responsible for supplying the Vendor with valid tax-exemption
certification(s). When ordering, Members must indicate if it is a tax-exempt entity.

C. HOT LIST PRICING. At any time during this Contract, Vendor may offer a specific selection
of Equipment, Products, or Services at discounts greater than those listed in the Contract.
When Vendor determines it will offer Hot List Pricing, it must be submitted electronically to
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined
in Article 4 below.

Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Members. 

4. PRODUCT AND PRICING CHANGE REQUESTS

Vendor may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Contract Administrator. This form is available 
from the assigned Sourcewell Contract Administrator. At a minimum, the request must:  

 Identify the applicable Sourcewell contract number 
 Clearly specify the requested change 
 Provide sufficient detail to justify the requested change 
 Individually list all Equipment, Products, or Services affected by the requested 

change, along with the requested change (e.g., addition, deletion, price change) 
 Include a complete restatement of pricing documentation in Microsoft Excel 

with the effective date of the modified pricing, or product addition or deletion. The 
new pricing restatement must include all Equipment, Products, and Services offered, 
even for those items where pricing remains unchanged. 
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A fully executed Sourcewell Price and Product Request Form will be become an amendment to 
this Contract and be incorporated by reference.  

Core List. The “Core List” represents net priced items which are inclusive of those products 
predicted to be the most commonly used products by Sourcewell and its participating 
Members. Prices for Core List items provided under this contract are set forth in Exhibit 1. 

The prices for Core List Items, excluding Premium Products, may be updated biannually on 
August 1st and February 1st of each year during the term that this contract in effect. Vendor 
may request a price change adjustment for Core List items by submitting a price change 
addendum to Sourcewell thirty (30) days prior to August 1st and February 1st to reflect changes 
in stock availability, market conditions, buying expense, tariffs and other factors that affect the 
overall cost of such items. 

The prices for Premium Products may be updated quarterly of each year during the term that 
this contract in effect. Premium Products are defined as toner, ink, IT hardware, copy paper and 
furniture that Members purchase from Vendor. 

Extraordinary Market Events. Vendor reserves the right to reasonably adjust a Core Item’s price 
if extraordinary market events require immediate adjustment (e.g. shortages, trade disputes, 
natural disasters, etc.) and to adjust pricing with the impact of tariffs, customs, or duties 
imposed on products. Any such adjustments shall be noticed to Sourcewell with thirty (30) days 
prior written notice accompanied by supporting documentation. Vendor will work with 
Sourcewell and affected Members to identify alternative products to mitigate the impact of the 
foregoing where possible. 

Updated Items. For purposes of contract management, Vendor may provide to Sourcewell an 
updated report no more than once a calendar quarter, which shall identify the SKU numbers 
and prices for the new items that Vendor and Sourcewell have added, as well as SKU numbers 
for items that have been removed from the from the Core List. Vendor may from time to time 
propose substitutions to Core Items. Sourcewell agrees that it will not unreasonably withhold 
its consent. 

Custom Pricing; Rebates & Incentives; Other Terms. Vendor may offer additional pricing 
discounts, rebates and/or incentives to an individual participating Member based upon 
commitments and variables that may include, but not limited to, Member size and scope, 
geography, purchase volume, guarantees, logistical expenses, manufacturer support, specific 
product usage and other contractual terms/requirements. Members receiving custom pricing or 
incentives may be required to sign a Participation Agreement with Vendor. 

Non-Core Items. The prices for Non-Core Items shall appear on StaplesAdvantage.com and shall 
be adjusted to reflect changes in stock availability, market conditions, buying expense, and 
other factors that affect the overall cost of the Non-Core Items. Notwithstanding anything to 
the contrary Non-Core Items are not subject to customer audit, or any pricing guarantee, nor 
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shall Non-Core Items be subject to the Change Request process set forth in this Section 4. 

Sourced Goods. Members may request certain goods that are non-stock or custom in nature. 
The prices for Sourced Goods shall be those prices that appear on the ordering platform at time 
of order, or as otherwise established between Vendor and the applicable participating Member 
at the time the order is placed. Sourced Goods may include additional delivery or handling 
charges that would be the responsibility of the ordering Member. 

Pricing Exhibits. Please see the Pricing Exhibits for pricing details on the following categories: 
• Exhibit 1 – Core List Pricing
• Exhibit 2 – Print & Copy Program
• Exhibit 3 – Promotional Products Program
• Exhibit 4 – Staples Technology Solutions
• Exhibit 5A – Managed Print Services Capabilities
• Exhibit 5B – Managed Print Services Pricing
• Exhibit 5C – Managed Print Services Sample Agreement

Tier One Diversity Program. Vendor reserves the right to implement a pricing upcharge when 
setting up a Tier One program for any Participating Member to reflect the additional cost of the 
diversity supplier’s program. 

5. MEMBERSHIP, CONTRACT ACCESS, AND MEMBER REQUIREMENTS

A. MEMBERSHIP. Membership in Sourcewell is open to public and nonprofit entities across the
United States and Canada; such as municipal, state/province, K-12 and higher education, tribal
government, and other public entities.

The benefits of this Contract should be available to all Members that can legally access the 
Equipment, Products, or Services under this Contract. A Member’s authority to access this 
Contract is determined through its cooperative purchasing, interlocal, or joint powers laws. Any 
entity accessing benefits of this Contract will be considered a Service Member of Sourcewell 
during such time of access. Vendor understands that a Member’s use of this Contract is at the 
Member’s sole convenience and Members reserve the right to obtain like Equipment, Products, 
or Services from any other source. 

Vendor is responsible for familiarizing its sales and service forces with Sourcewell membership 
requirements and documentation and will encourage potential members to join Sourcewell.  
Sourcewell reserves the right to add and remove Members to its roster during the term of this 
Contract.  

Notwithstanding anything to the contrary a Member’s participation hereunder including for the 
avoidance of doubt and extension of credit hereunder is contingent upon Member’s 
satisfaction of Vendor’s standard credit requirements. Vendor also reserve the right to refuse 
sales of Products to Members reselling such Products. To the extent a Member has a pre-
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existing separate agreement with Vendor, Vendor reserves the right not to sell products and 
services under multiple agreements to that Member. In addition, Vendor may terminate this 
Contract for any reason (i.e., for convenience) with respect to an individual Member by 
delivering not less than ninety (90) days prior written notice thereof to Sourcewell and the 
applicable Member. 

B. PUBLIC FACILITIES. Vendor’s employees may be required to perform work at government-
owned facilities, including schools. Vendor’s employees and agents must conduct themselves in
a professional manner while on the premises, and in accordance with Member policies and
procedures, and all applicable laws.

6. MEMBER ORDERING AND PURCHASE ORDERS

A. PURCHASE ORDERS AND PAYMENT. To access the contracted Equipment, Products, or
Services under this Contract, Member must clearly indicate to Vendor that it intends to access
this Contract; however, order flow and procedure will be developed jointly between Sourcewell
and Vendor. Typically a Member will issue a purchase order directly to Vendor. Members may
use their own forms for purchase orders, but it should clearly note the applicable Sourcewell
contract number. Members will be solely responsible for payment and Sourcewell will have no
liability for any unpaid invoice of any Member.

B. ADDITIONAL TERMS AND CONDITIONS. Additional terms and conditions to a purchase order
may be negotiated between a Member and Vendor, such as job or industry-specific
requirements, legal requirements (such as affirmative action or immigration status
requirements), or specific local policy requirements. Any negotiated additional terms and
conditions must never be less favorable to the Member than what is contained in Vendor’s
Proposal.

C. PERFORMANCE BOND. If requested by a Member, Vendor will provide a performance bond
that meets the requirements set forth in the Member’s purchase order.

D. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Member requires service or
specialized performance requirements (such as e-commerce specifications, specialized delivery
requirements, or other specifications and requirements) not addressed in this Contract, the
Member and the Vendor may enter into a separate, standalone agreement, apart from this
Contract. Sourcewell, including its agents and employees, will not be made a party to a claim
for breach of such agreement.

E. TERMINATION OF PURCHASE ORDERS. Members may terminate a purchase order, in
whole or in part, immediately upon notice to Vendor in the event of any of the following
events:

1. The Member fails to receive funding or appropriation from its governing body at
levels sufficient to pay for the goods to be purchased;
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2. Federal or state laws or regulations prohibit the purchase or change the
Member’s requirements; or
3. Vendor commits any material breach of this Contract or the additional terms
agreed to between the Vendor and a Member.

Vendor reserves the right to terminate a purchase order pursuant to which a Member requests 
or demands services to be performed not enumerated by the terms of this Contract. 

F. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a
Member’s purchase order will be determined by the Member making the purchase.

7. CUSTOMER SERVICE

A. PRIMARY ACCOUNT REPRESENTATIVE. Vendor will assign an Account Representative to
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is
changed. The Account Representative will be responsible for:

 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Member inquiries; and 
 Business reviews to Sourcewell and Members, if applicable. 

B. BUSINESS REVIEWS. Vendor must perform a minimum of one business review with
Sourcewell per contract year. The business review will cover sales to members, pricing and
contract terms, administrative fees, supply issues, customer issues, and any other necessary
information.

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT

A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Vendor must provide a contract
sales activity report (Report) to the Sourcewell Contract Administrator assigned to this
Contract. A Report must be provided regardless of the number or amount of sales during that
quarter (i.e., if there are no sales, Vendor must submit a report indicating no sales were made).

The Report must contain the following fields: 

 Customer Name (e.g., City of Staples Highway Department); 
 Customer Physical Street Address; 
 Customer City; 
 Customer State; 
 Customer Zip Code; 
 Customer Contact Name; 
 Customer Contact Email Address; 
 Customer Contact Telephone Number; 
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 Sourcewell Assigned Entity/Member Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Vendor. 

B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell,
the Vendor will pay an administrative fee to Sourcewell on all Equipment, Products, and
Services provided to Members. The Vendor will submit a check payable to Sourcewell for the
percentage of administrative fee stated in the Proposal multiplied by the total sales of all
Equipment, Products, and Services purchased by Members under this Contract during each
calendar quarter. Payments should note the Sourcewell-assigned contract number in the memo
and must be mailed to the address above “Attn: Accounts Receivable.” Payments must be
received no later than forty-five (45) calendar days after the end of each calendar quarter.

The administrative fee referenced in this Section shall be calculated as a percentage of Net 
Sales (defined below) as follows: 

Unless otherwise mutually agreed to in writing by Sourcewell and Staples, and except as stated 
below, Staples will pay Sourcewell an administrative fee of one and half percent (1.5%) of the 
Members’ aggregate Net Sales during each calendar quarter, which have been timely paid, to 
be paid within forty five (45) days after the end of each calendar quarter. 

An exception to the above 1.5% admin fee would be that Staples will pay Sourcewell one half of 
one percent (0.5%) administrative fee for participating Members’ aggregate Net Sales under 
the managed print services (“MPS”) program of the Contract and one quarter of one percent 
(0.25%) on technology product Net Sales. 

Net Sales. Net Sales will be defined as the gross sales price of the applicable products sold 
pursuant to this Contract, less shipping costs (including freight charges and insurance), taxes, 
duties, any rebates actually paid, discounts and allowances actually taken, rejections and 
returns to the extent credit is given or paid, and also excluding purchases made via staples.com, 
or any Staples retail channel. 

Vendor agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

In the event the Vendor is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Vendor in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract’s expiration date, the administrative fee payment will be due no more than thirty (30) 
days from the cancellation date.  
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9. AUTHORIZED REPRESENTATIVE

Sourcewell's Authorized Representative is its Chief Procurement Officer.  

Vendor’s Authorized Representative is the person named in the Vendor’s Proposal. If Vendor’s 
Authorized Representative changes at any time during this Contract, Vendor must promptly 
notify Sourcewell in writing. 

10. ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE

A. ASSIGNMENT. Neither the Vendor nor Sourcewell may assign or transfer any rights or
obligations under this Contract without the prior consent of the parties and a fully executed
assignment agreement. Such consent will not be unreasonably withheld.

This Section shall not apply to Vendor’s delivery, installation, design, repair, or refurbishment 
obligations hereunder, which Vendor may subcontract to reasonably qualified third parties. 

B. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective
until it has been fully executed by the parties.

C. WAIVER. If either party fails to enforce any provision of this Contract, that failure does not
waive the provision or the right to enforce it.

D. CONTRACT COMPLETE. This Contract contains all negotiations and agreements between
Sourcewell and Vendor. No other understanding regarding this Contract, whether written or
oral, may be used to bind either party.

E. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent
contractors, each free to exercise judgment and discretion with regard to the conduct of their
respective businesses. This Contract does not create a partnership, joint venture, master-
servant, principal-agent, or any other relationship.

11. LIABILITY

Vendor must indemnify, save, and hold Sourcewell and its Members, including their agents and 
employees, harmless from any claims or causes of action, including attorneys’ fees, arising out 
of the performance of this Contract by the Vendor or its agents or employees; this 
indemnification includes injury or death to person(s) or property alleged to have been caused 
by some defect in the Equipment, Products, or Services under this Contract to the extent the 
Equipment, Product, or Service has been used according to its specifications. 

Neither party, nor its officers, directors, employees, or Affiliates, shall be liable to the other for 
any special, indirect, incidental, consequential, punitive, or exemplary damages including, but 
not limited to, lost profits, business interruption, loss of data, or cost of cover even if the party 
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alleged to be liable has knowledge of the possibility of such damages. The limitations set forth 
in this Section shall not apply to, or in any way limit liabilities arising from, a party’s gross 
negligence or willful misconduct, or from the confidentiality or indemnification obligations of 
that party. 

12. AUDITS

Sourcewell reserves the right to review the books, records, documents, and accounting 
procedures and practices of the Vendor relevant to this Contract for a minimum of three (3) 
years from the end of this Contract. This clause extends to Members as it relates to business 
conducted by that Member under this Contract. Any audit requests shall be made with thirty 
(30) days advance written notice and shall be conducted during normal business hours at
Vendor’s corporate offices. If a third-party consultant or auditor is used, Vendor may require
the execution of a confidentiality agreement prior to receiving access to any records.

13. GOVERNMENT DATA PRACTICES

Vendor and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, stored, used, 
maintained, or disseminated by the Vendor under this Contract.  

If the Vendor receives a request to release the data referred to in this article, the Vendor must 
immediately notify Sourcewell and Sourcewell will assist with how the Vendor should respond 
to the request. 

14. INTELLECTUAL PROPERTY

As applicable, Vendor agrees to indemnify and hold harmless Sourcewell and its Members 
against any and all suits, claims, judgments, and costs instituted or recovered against 
Sourcewell or Members by any person on account of the use of any Equipment or Products by 
Sourcewell or its Members supplied by Vendor in violation of applicable patent or copyright 
laws. 

15. PUBLICITY, MARKETING, AND ENDORSEMENT

A. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released
without prior written approval from the Authorized Representatives. Publicity includes notices,
informational pamphlets, press releases, research, reports, signs, and similar public notices
prepared by or for the Vendor individually or jointly with others, or any subcontractors, with
respect to the program, publications, or services provided resulting from this Contract.

B. MARKETING. Any direct advertising, marketing, or offers with Members must be approved
by Sourcewell. Materials should be sent to the Sourcewell Contract Administrator assigned to
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this Contract. Any use by Sourcewell of Vendor’s trademarks, logos, or other intellectual 
property shall be subject to Vendor’s prior written consent.  

C. ENDORSEMENT. The Vendor must not claim that Sourcewell endorses its Equipment,
Products, or Services.

16. GOVERNING LAW, JURISDICTION, AND VENUE

Minnesota law governs this Contract. Venue for all legal proceedings out of this Contract, or its 
breach, must be in the appropriate state court in Todd County or federal court in Fergus Falls, 
Minnesota.  

17. FORCE MAJEURE

Neither party to this Contract will be held responsible for delay or default caused by acts of God 
or other conditions that are beyond that party’s reasonable control. A party defaulting under 
this provision must provide the other party prompt written notice of the default. 

18. SEVERABILITY

If any provision of this Contract is found to be illegal, unenforceable, or void then both 
Sourcewell and Vendor will be relieved of all obligations arising under such provisions. If the 
remainder of this Contract is capable of performance, it will not be affected by such declaration 
or finding and must be fully performed. 

19. PERFORMANCE, DEFAULT, AND REMEDIES

A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and
address unresolved contract issues as follows:

1. Notification. The parties must promptly notify each other of any known dispute
and work in good faith to resolve such dispute within a reasonable period of time. If
necessary, Sourcewell and the Vendor will jointly develop a short briefing document
that describes the issue(s), relevant impact, and positions of both parties.
2. Escalation. If parties are unable to resolve the issue in a timely manner, as
specified above, either Sourcewell or Vendor may escalate the resolution of the issue to
a higher level of management. The Vendor will have thirty (30) calendar days to cure an
outstanding issue.
3. Performance while Dispute is Pending. Notwithstanding the existence of a
dispute, the Vendor must continue without delay to carry out all of its responsibilities
under the Contract that are not affected by the dispute. If the Vendor fails to continue
without delay to perform its responsibilities under the Contract, in the accomplishment
of all undisputed work, any additional costs incurred by Sourcewell and/or its Members
as a result of such failure to proceed will be borne by the Vendor.
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B. DEFAULT AND REMEDIES. Either of the following constitutes cause to declare this Contract,
or any Member order under this Contract, in default:

1. Nonperformance of contractual requirements, or
2. A material breach of any term or condition of this Contract.

Written notice of default and a reasonable opportunity to cure must be issued by the party 
claiming default. Time allowed for cure will not diminish or eliminate any liability for liquidated 
or other damages. If the default remains after the opportunity for cure, the non-defaulting 
party may: 

 Exercise any remedy provided by law or equity, or 
 Terminate the Contract or any portion thereof, including any orders issued 

against the Contract. 

20. INSURANCE

A. REQUIREMENTS. At its own expense, Vendor must maintain insurance policy(ies) in effect at
all times during the performance of this Contract with insurance company(ies) licensed or
authorized to do business in the State of Minnesota having an “AM BEST” rating of A- or better,
with coverage and limits of insurance not less than the following:

1. Workers’ Compensation and Employer’s Liability.
Workers’ Compensation: As required by any applicable law or regulation.
Employer's Liability Insurance: must be provided in amounts not less than listed below:

 Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

2. Commercial General Liability Insurance. Vendor will maintain insurance covering
its operations, with coverage on an occurrence basis, and must be subject to terms no
less broad than the Insurance Services Office (“ISO”) Commercial General Liability Form
CG0001 (2001 or newer edition). At a minimum, coverage must include liability arising
from premises, operations, bodily injury and property damage, products-completed
operations including construction defect, contractual liability, and personal injury and
advertising injury. All required limits, terms and conditions of coverage must be
maintained during the term of this Contract.

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for Products-Completed operations  
$2,000,000 general aggregate 
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3. Commercial Automobile Liability Insurance. During the term of this Contract,
Vendor will maintain insurance covering all owned, hired, and non-owned automobiles
in limits of liability not less than indicated below. The coverage must be subject to terms
no less broad than ISO Business Auto Coverage Form CA 0001 (2010 edition or newer).

 Minimum Limits: 
$1,000,000 each accident, combined single limit 

4. Umbrella Insurance. During the term of this Contract, Vendor will maintain
umbrella coverage overEmployer’s Liability, Commercial General Liability, and
Commercial Automobile.

 Minimum Limits: 
$2,000,000  

5. Professional/Technical, Errors and Omissions, and/or Miscellaneous Liability.
During the term of this Contract, Vendor will maintain coverage for all claims the Vendor
may become legally obligated to pay resulting from any actual or alleged negligent act,
error, or omission related to Vendor’s professional services required under this
Contract.

 Minimum Limits: 
$2,000,000 

6. Network Security and Privacy Liability Insurance. During the term of this
Contract, Vendor will maintain coverage for network security and privacy liability. The
coverage may be endorsed on another form of liability coverage or written on a
standalone policy. The insurance must cover claims which may arise from failure of
Vendor’s security resulting in, but not limited to, computer attacks, unauthorized
access, disclosure of not public data – including but not limited to, confidential or
private information, transmission of a computer virus, or denial of service.

 Minimum limits: 
$2,000,000  

Failure of Vendor to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
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B. CERTIFICATES OF INSURANCE. Upon commencing under this Contract, Vendor must furnish
to Sourcewell a certificate of insurance, as evidence of the insurance required under this
Contract. Prior to expiration of the policy(ies), renewal certificates must be mailed to
Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or sent to the
Sourcewell Contract Administrator assigned to this Contract. The certificates must be signed
byan authorized representative. All policies must include there will be no cancellation,
suspension, non-renewal, or reduction of coverage without thirty (30) days’ prior written notice
to the Vendor.

Upon request, Vendor must provide to Sourcewell copies of applicable endorsements, within 
ten (10) days of a request. Failure to request certificates of insurance by Sourcewell, or failure 
of Vendor to provide certificates of insurance, in no way limits or relieves Vendor of its duties 
and responsibilities in this Contract.  

C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY
INSURANCE CLAUSE. Vendor agrees to name Sourcewell and its Members, including their
officers, agents, and employees, as an additional insured under the Vendor’s commercial
general liability insurance policy with respect to liability arising out of activities, “operations,” or
“work” performed by or on behalf of Vendor, and products and completed operations of
Vendor. The policy provision(s) or endorsement(s) must further provide that coverage is
primary and not excess over or contributory with any other valid, applicable, and collectible
insurance or self-insurance maintained by the additional insureds. Notwithstanding the
minimum limits of coverages set forth herein, Vendor shall name Sourcewell and its Members,
including their officers, agents, and employees as an additional insured for the full limits of
insurance coverage, including but not limited to any excess policy coverage, purchased by
Vendor.

D. WAIVER OF SUBROGATION. Vendor waives and must require (by endorsement or
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional
insureds for losses paid under the insurance policies required by this Contract. The waiver must
apply to all deductibles and/or self-insured retentions applicable to the required insurance
maintained by the Vendor

E. UMBRELLA/EXCESS LIABILITY. The limits required by this Contract can be met by either
providing a primary policy or in combination with umbrella/excess liability policy(ies).

21. COMPLIANCE

A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this
Contract must comply fully with applicable federal laws and regulations, and with the laws in
the states and provinces in which the Equipment, Products, or Services are sold.
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B. LICENSES. Vendor must maintain a valid status on all required federal, state, and local
licenses, bonds, and permits required for the operation of the business that the Vendor
conducts with Sourcewell and Members.

22. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION

Vendor certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Vendor declares bankruptcy, Vendor must immediately notify Sourcewell in 
writing. 

Vendor certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota, the United States federal government, or any Member. 
Vendor certifies and warrants that neither it nor its principals have been convicted of a criminal 
offense related to the subject matter of this Contract. Vendor further warrants that it will 
provide immediate written notice to Sourcewell if this certification changes at any time. 

23. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

Members that use United States federal grant or FEMA funds to purchase goods or services 
from this Contract may be subject to additional requirements including the procurement 
standards of the Uniform Administrative Requirements, Cost Principles and Audit Requirements 
for Federal Awards, 2 C.F.R. § 200. Members may also require additional requirements based 
on specific funding specifications. Within this Article, all references to “federal” should be 
interpreted to mean the United States federal government. The following list only applies when 
a Member accesses Vendor’s Equipment, Products, or Services with United States federal 
funds. 

A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-
1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319,
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing
regulations at 41 C.F.R. § 60, “Office of Federal Contract Compliance Programs, Equal
Employment Opportunity, Department of Labor.” The equal opportunity clause is incorporated
herein by reference.

B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. §
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5,
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“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Vendor must be in 
compliance with all applicable Davis-Bacon Act provisions. 

C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). Where
applicable, all contracts awarded by the non-federal entity in excess of $100,000 that involve
the employment of mechanics or laborers must include a provision for compliance with 40
U.S.C. § 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. § 5).
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess
of the standard work week is permissible provided that the worker is compensated at a rate of
not less than one and a half times the basic rate of pay for all hours worked in excess of 40
hours in the work week. The requirements of 40 U.S.C. § 3704 are applicable to construction
work and provide that no laborer or mechanic must be required to work in surroundings or
under working conditions which are unsanitary, hazardous or dangerous. These requirements
do not apply to the purchases of supplies or materials or articles ordinarily available on the
open market, or contracts for transportation or transmission of intelligence. This provision is
hereby incorporated by reference into this Contract. Vendor certifies that during the term of an
award for all contracts by Sourcewell resulting from this procurement process, Vendor must
comply with applicable requirements as referenced above.

D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. If the federal award
meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the recipient or
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization
regarding the substitution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the recipient or subrecipient
must comply with the requirements of 37 C.F.R. § 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative
Agreements,” and any implementing regulations issued by the awarding agency. Vendor
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certifies that during the term of an award for all contracts by Sourcewell resulting from this 
procurement process, Vendor must comply with applicable requirements as referenced above. 

E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require
the non-federal award to agree to comply with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). Vendor
certifies that during the term of this Contract will comply with applicable requirements as
referenced above.

F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R.
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3
C.F.R. § 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared
ineligible under statutory or regulatory authority other than Executive Order 12549. Vendor
certifies that neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation by any federal
department or agency.

G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Vendors must file
any required certifications. Vendors must not have used federal appropriated funds to pay any
person or organization for influencing or attempting to influence an officer or employee of any
agency, a member of Congress, officer or employee of Congress, or an employee of a member
of Congress in connection with obtaining any federal contract, grant, or any other award
covered by 31 U.S.C. § 1352. Vendors must disclose any lobbying with non-federal funds that
takes place in connection with obtaining any federal award. Such disclosures are forwarded
from tier to tier up to the non-federal award. Vendors must file all certifications and disclosures
required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 U.S.C. §
1352).

H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Vendor must comply with
the record retention requirements detailed in 2 C.F.R. § 200.333. The Vendor further certifies
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of three (3) years
after grantees or subgrantees submit final expenditure reports or quarterly or annual financial
reports, as applicable, and all other pending matters are closed.

I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Vendor
must comply with the mandatory standards and policies relating to energy efficiency which are
contained in the state energy conservation plan issued in compliance with the Energy Policy
and Conservation Act.
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J. BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Vendor must comply
with all applicable provisions of the Buy American Act. Purchases made in accordance with the
Buy American Act must follow the applicable procurement rules calling for free and open
competition.

K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Vendor agrees that duly authorized
representatives of a federal agency must have access to any books, documents, papers and
records of Vendor that are directly pertinent to Vendor’s discharge of its obligations under this
Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The right
also includes timely and reasonable access to Vendor’s personnel for the purpose of interview
and discussion relating to such documents.

L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is
a state agency or agency of a political subdivision of a state and its contractors must comply
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation
and Recovery Act. The requirements of Section 6002 include procuring only items designated in
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the
highest percentage of recovered materials practicable, consistent with maintaining a
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the
value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring
solid waste management services in a manner that maximizes energy and resource recovery;
and establishing an affirmative procurement program for procurement of recovered materials
identified in the EPA guidelines.

24. CANCELLATION

Sourcewell or Vendor may cancel this Contract at any time, with or without cause, upon sixty 
(60) days’ written notice to the other party. However, Sourcewell may cancel this Contract
immediately upon discovery of a material defect in any certification made in Vendor’s Proposal.
Termination of this Contract does not relieve either party of financial, product, or service
obligations incurred or accrued prior to termination.  In addition, Vendor may terminate this
Contract for any reason (i.e., for convenience) with respect to an individual Member by
delivering not less than ninety (90) days prior written notice thereof to Sourcewell and the
applicable Member.
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Sourcewell Staples Contract & Commercial LLC 

By: __________________________ By: __________________________ 
Jeremy Schwartz Joanne Harris 

Title: Director of Operations & 
Procurement/CPO 

Title: Chief Commercial Officer 

Date: ________________________ 
Date: ________________________ 

Approved:

By: __________________________ 
Chad Coauette 

Title: Executive Director/CEO 

Date: ________________________ 
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83 Describe your capabilities or limitations 
related to ordering and/or deliveries 
(minimum order requirements, order 
consolidation, expedited shipping/delivery, 
etc.) 

According to industry research, employees making purchases outside a procurement 
program can increase operating costs by anywhere from 25% to 45%. Reducing 
maverick spend can dramatically impact the effectiveness of your procurement 
program. Staples uses multiple strategies to keep program compliance high and 
costs low. 
MINIMUM ORDER SIZE 
Unless otherwise mutually agreed to by Staples and a Sourcewell participating 
Member, Sourcewell and its Members shall have a minimum order size of $35.00 per 
order.  
ORDER CONSOLIDATION: REDUCING SMALL, INEFFICIENT ORDERS  
Industry statistics show the average cost for processing a single order transaction can 
be as high as hundreds of dollars depending on the organization and payment 
processing systems. Placing small, frequent orders incurs these costs with each order, 
which can be significantly reduced by order consolidation. We'll educate your end 
users to adopt more efficient behaviors, such as:  
• Ordering bi-weekly or monthly, instead of weekly or daily
• Coordinating ordering with other departments
• Determining frequently ordered items and ordering enough for a week
• Anticipating projects that may require more supplies than usual and consolidating
these supplies within regularly scheduled orders
Benefits of order consolidation include:
• Reduced order processing costs
• Fewer deliveries and invoices to process
• Less packaging, label and invoicing paper waste
• CO2 savings from fewer truck deliveries
INCREASING MEMBERS' ONLINE ORDERS
The most efficient way for end users to order from Staples is through our e- 
commerce site or their e-procurement system. An order placed by phone costs 
Members significantly more than an order placed electronically. We'll educate 
participating Member's end users on online order placement.
Benefits include:
• Reduced order processing costs
• Faster and easier ordering
• Fewer ordering mistakes - fewer product returns
• Real-time tracking of product delivery status
Staples can communicate ordering best practices to their end users during the
implementation process and on a continuous basis through client-approved customized
flyers, newsletters and emails.
ONLINE COMPLIANCE CONTROLS
StaplesAdvantage.com also drives program compliance with features like:
• The ability to customize their home page with messaging to communicate key
program rules (such as minimum order requirements) and guide purchasers to
preferred-item shopping lists
• Shared or personal shopping lists populated with commonly ordered or preferred
core items
• Optional spending and approval controls that eliminate inefficient and costly small
orders
RETAIL PURCHASING PROGRAM & IN-STORE PURCHASING
Today, customers can use the Buy Online, Pick Up in Store option and Print-to-Store
to get what they need, when they need it for same day purchases. Or, they can take
advantage of our Retail Purchasing Program, which ensures customers can shop in
stores to receive their custom pricing or in-store sale price, whichever is lowest at
the time of purchase, in any Staples store throughout the U.S. 

* 

Exceptions to Terms, Conditions, or Specifications Form 

Only those Proposer Exceptions to Terms, Conditions or Specifications that have been accepted by Sourcewell have been 
incorporated into the contract text.
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Documents 

Ensure your submission document(s) conforms to the following: 

1. Documents in PDF format are preferred. Documents in Word, Excel, or compatible formats may also be provided.

2. Documents should NOT have a security password, as Sourcewell may not be able to open the file. It is your sole responsibility to
ensure that the uploaded document(s) are not either defective, corrupted or blank and that the documents can be opened and viewed by
Sourcewell.

3. Sourcewell may reject any response where any document(s) cannot be opened and viewed by Sourcewell.

4. If you need to upload more than one (1) document for a single item, you should combine the documents into one zipped file. If the
zipped file contains more than one (1) document, ensure each document is named, in relation to the submission format item responding
to. For example, if responding to the Marketing Plan category save the document as "Marketing Plan."

Financial Strength and Stability - Attachment 1 - Staples Bank and Trade References.pdf - Thursday January 23, 2020 12:11:28 
Marketing Plan/Samples - Attachment 4 - Sourcewell Marketing Plan.pdf - Thursday January 23, 2020 12:11:38 
WMBE/MBE/SBE or Related Certificates (optional) 
Warranty Information (optional) 
Pricing - Staples Pricing Exhibits 1-5.zip - Thursday January 23, 2020 13:16:09 
Additional Document - Staples Additional Attachments.zip - Thursday January 23, 2020 13:16:19 
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New Core Pricing Sourcewell - NJPA
Item # w/ 
Whls Pfx Item Description UOM  List Prices 

 Contract Sell 
Price 

Item # w/ 
Whls Pfx Item Description UOM  List Prices 

 Contract 
Sell Price 

824568 STICK CLOTHESPINS WN          BD 50.94$         3.83$           847894 CHART STORAGE BOX FILE SYSTEM BD 29.98$  21.97$        
826011 PPR NEWS RULD LTR 30# WE      BD 24.27$         3.95$           138100 SMARTMAX CONSTRUCT CURVED BARS BD 25.99$  22.08$        
739345 CLOTHESPINS SPRING 50/PK      BD 18.24$         4.26$           931581 CHAMPION SOCCER BALL NO 5     BD 26.37$  22.24$        
430610 6X6X6 H D CARTON 15PK         BD 38.17$         5.29$           847054 INSTANT DESKTOP ORGANIZER     BD 39.28$  22.49$        
481786 CORR BOX 6X4X4 32 ECT 25/BND  BD 20.22$         5.60$           848757 MINI SPRNG CLTHSPIN BRGHT HUE BD 38.29$  22.75$        
426476 CORR BOX 7X5X4 32 ECT 25/BND  BD 20.37$         5.64$           557510 CORR BOX 12X9X6 32 ECT 25/BND BD 31.72$  22.86$        
405851 CORR BOX 4X4X6 32 ECT 25/BND  BD 20.18$         5.94$           426310 CORR BOX 16X12X8 32 ECT 25/BND BD 68.19$  22.95$        
481787 CORR BOX 6X6X4 32 ECT 25/BND  BD 20.37$         6.27$           426396 24X12X12 BOX BD 61.10$  23.47$        
481814 CORR BOX 4X4X4 32 ECT 25/BND  BD 14.21$         6.91$           481813 CORR BOX 12X12X6 32 ECT 25/BND BD 56.03$  23.52$        
604614 CORR BOX 9X6X4 32 ECT 25/BND  BD 18.26$         7.06$           874020 PICTURE STORY PAPER 40 SHT 12 BD 36.19$  23.72$        
604616 CORR BOX 7X4X4 32 ECT 25/BND  BD 22.28$         7.58$           877826 PICTURE STORY PAPER 40 SHT 12 BD 36.19$  23.72$        
481784 CORR BOX 5X5X5 32 ECT 25/BND  BD 14.46$         8.19$           138484 SINGAPORE MATH PLACE VAL THOU BD 40.81$  23.79$        
426567 CORR BOX 12X6X6 32 ECT 25/BND BD 35.00$         8.41$           847941 ECON GRADE CRAFT STKS 1 000PC BD 24.59$  24.39$        
430641 12X10X4 H.D. CARTON 15PK      BD 58.03$         8.96$           2127022 REMOVABLE HIGHLIGHTER TAPE YLW BD 32.10$  24.49$        
481792 CORR BOX 8X6X4 32 ECT 25/BND  BD 17.09$         9.43$           426309 CORR BOX 16X12X4 32 ECT 25/BND BD 43.26$  24.53$        
916818 METAL WHISTLE SET OF 12       BD 28.09$         9.50$           431101 12X12X12 CORRUGATE BOX 25PK   BD 43.31$  25.32$        
430624 BOX 11.8X8.8X8.8 15/PK        BD 53.47$         9.65$           426355 20X20X12 BOX BD 96.17$  26.02$        
426480 CORR BOX 8X4X4 32 ECT 25/BND  BD 18.34$         9.89$           814106 CORR BOX 12X12X3 32 ECT 25/BND BD 60.10$  26.05$        
879339 PICTURE STORY PAPER 500 SHT 1 BD 31.38$         10.00$         935068 GLUE STICKS BONUS BAG 100 PC  BD 27.00$  26.19$        
426748 6 X 2 X 2 CRUSH-PROOF MAILER  BD 22.21$         10.22$         481815 CORR BOX 12X12X8 32 ECT 25/BND BD 62.14$  26.39$        
430643 BOX 12 X 12 X 6 15/PK         BD 61.10$         10.29$         414173 9 X 6 1/2 X 2 3/4 WHT PRTV MLR BD 56.88$  26.40$        
481793 CORR BOX 8X6X6 32 ECT 25/BND  BD 27.67$         10.73$         426359 20X20X20 BOX BD 51.11$  27.49$        
415574 1LB FELT SHEETS 9 X12         BD 30.79$         10.93$         1582427 SCISSORS STUDENT 5IN BLUNT    BD 67.92$  27.49$        
814169 CORR BOX 8X5X4 32 ECT 25/BND  BD 23.91$         10.95$         2401071 MARS CHOCOLATE MINIS 40OZ 2/BD BD 44.04$  28.99$        
426478 CORR BOX 7X7X7 32 ECT 25/BND  BD 31.20$         11.18$         2401379 SNICKERS MINIS 40OZ. 2/BD     BD 44.04$  28.99$        
481803 CORR BOX 12X6X4 32 ECT 25/BND BD 29.84$         12.69$         426327 CORR BOX 18X12X6 32 ECT 25/BND BD 51.81$  29.83$        
426482 CORR BOX 8X8X4 32 ECT 25/BND  BD 31.58$         13.29$         411797 CORR BOX 16X12X12 32ECT 25/BND BD 64.05$  30.78$        
557109 CORR BOX 10X8X6 32 ECT 25/BND BD 13.87$         13.45$         426345 CORR BOX 20X14X6 32 ECT 25/BND BD 80.75$  32.99$        
481795 CORR BOX 10X6X4 32 ECT 25/BND BD 19.41$         13.54$         414196 CORR BOX 18X14X12 32ECT 25/BND BD 78.82$  33.75$        
481794 CORR BOX 8X8X8 32 ECT 25/BND  BD 35.65$         14.18$         415600 CORR BOX 18X12X12 32ECT 25/BND BD 68.48$  33.83$        
916845 COATED FOAM BALL VOLLYBALL    BD 28.79$         14.26$         420689 11 1/8X8 3/4X2 WHT PRTV MLR   BD 61.15$  35.86$        
882332 8 SEMI MOIST WATERCOLOR SET   BD 20.16$         14.39$         426298 CORR BOX 15X12X10 32ECT 25/BND BD 56.83$  36.98$        
481790 CORR BOX 6X6X6 32 ECT 25/BND  BD 16.08$         14.43$         108159 SMOOTHMOVE SM MOVING BOX      BD 80.00$  37.32$        
975837 PENCIL POUCH W  ZIPLOCK CLEAR BD 27.00$         14.49$         414171 15 1/8X11 1/8X2 WHT PRTV MLR  BD 86.63$  38.18$        
848649 CREATIVITY STRET ART SMOCK    BD 26.59$         15.04$         414168 12 1/8X9 1/4X2 WHT PRTV MLR   BD 65.25$  38.25$        
975850 PRANG DAS AIR HARD CLAY 1LB TR BD 29.77$         15.46$         426388 22X22X22 BOX BD 87.83$  38.49$        
975852 PRANG DAS AIR HARD CLAY 1LB WH BD 29.77$         15.46$         426402 24X18X18 BOX BD 75.98$  39.49$        
975971 PEOPLE SET PAINT SPONGES 8 PCS BD 27.96$         15.49$         947425 12 1/8X9 1/4X2 KRAFT  LIT MLR BD 99.38$  40.47$        
876857 U.S. CLASSROOM FLAGS WALL BRAC BD 15.60$         15.49$         415597 CORR BOX 14X14X14 32ECT 25/BND BD 100.85$             40.76$        
916820 PLASTIC WHISTLE AND LANYARD SE BD 20.57$         15.50$         426414 24X24X24 BOX BD 74.73$  42.59$        
836703 CHESS/CHECKERS/BACKGAMMON     BD 26.09$         15.79$         689795 NEWSPRINT 24X36 833 SHTS/BND  BD 45.00$  43.65$        
24063141 LEGAL PAD STND ASSORTED 3 PACK BD 16.59$         16.09$         557511 CORR BOX 18X18X16 32ECT 20/BND BD 123.87$             45.12$        
558941 6 X 4 X 2 CRUSH-PROOF MAILER  BD 33.00$         16.23$         420688 11X6 1/2X2 3/4 WHT PRTV MLR   BD 77.43$  45.41$        
975838 DAS AIR HARD CLAY 2.2 LB WHITE BD 33.08$         16.29$         415598 CORR BOX 16X16X16 32ECT 25/BND BD 130.39$             47.33$        
884049 GLUE STICKS REFILL PACK       BD 17.46$         16.89$         947429 13X10X2 KRAFT  LIT MAILERS    BD 99.13$  47.96$        
878031 JUMP ROPE PLASTIC 16 SECTIONS BD 28.42$         17.00$         431107 22X18X12 CORRUGATE BOX 25PK   BD 113.54$             48.53$        
871612 QUICK FLIP QUESTIONS FOR THE  BD 23.96$         17.28$         415601 CORR BOX 18X18X18 32ECT 20/BND BD 101.63$             48.63$        
369400 MAVALUS TAPE 1  X 360   WHITE BD 26.99$         17.29$         343629 BOX MOVING MEDIUM 8CT         BD 106.72$             50.60$        
612971 MAGNET HOLD ITS 1 X 10 ROLL   BD 19.50$         17.59$         595228 3X3X48 (.225) EDGE PROTECTOR  BD 74.85$  51.43$        
307954 DICE DUDE COMBO     BD 24.95$         17.79$         343628 BOX MOVING LARGE 6CT        BD 106.62$             52.75$        
976002 BOOKENDS 1 PAIR 9IN HEIGHT TAN BD 25.81$         17.96$         414170 12 1/8X9 1/4X4 WHT PRTV MLR   BD 116.57$             57.98$        
837284 MANAGE/CLASS SIGNS BUL BRD ST BD 30.89$         17.98$         822935 BB RKIVE O/S XTRALTR/LGL 20/CT BD 144.88$             68.50$        
481807 CORR BOX 12X10X4 32 ECT 25/BND BD 37.30$         18.19$         949064 2X24.25 TRIANGLE MAILING TUBES BD 183.34$             72.38$        
877009 JUMP ROPE PLASTIC 10 SECTIONS BD 36.21$         18.36$         414172 15 1/8X11 1/8X4 WHT PRTV MLR  BD 170.68$             73.49$        
138498 TRADITIONAL CURSIVE DESK PLATE BD 21.98$         18.39$         949067 3X18.25 TRIANGLE MAILING TUBES BD 173.23$             79.29$        
426568 CORR BOX 12X9X3 32 ECT 25/BND BD 40.75$         18.56$         949063 2X18.25 TRIANGLE MAILING TUBES BD 210.95$             83.81$        
874207 JUMP ROPE PLASTIC 7 SECTIONS  BD 36.98$         18.72$         696367 11.125X8.75X2 KFT LIT ML 50/BN BD 184.95$             88.99$        
481805 CORR BOX 12X8X6 32 ECT 25/BND BD 28.31$         18.98$         949068 3X24.25 TRIANGLE MAILING TUBES BD 257.83$             101.78$      
931555 CHAMP. BBALL OFFICIAL SZ. 7   BD 20.89$         19.00$         949066 2X36.25 TRIANGLE MAILING TUBES BD 198.53$             113.89$      
871670 DNEALIAN MULTI-PROGRAM HANDWR BD 27.19$         19.33$         949069 3X30.25 TRIANGLE MAILING TUBES BD 295.46$             116.75$      
883576 WRITING PAPER 40 SHT 10.5 X 8 BD 27.19$         19.33$         949065 2X30.25 TRIANGLE MAILING TUBES BD 303.25$             117.91$      
882057 WRITING PAPER 40 SHT 8X10.5 1 BD 27.19$         19.33$         949070 3X36.25 TRIANGLE MAILING TUBES BD 315.89$             124.65$      
877052 DNEALIAN MULTI-PROGRAM HANDWR BD 25.79$         19.47$         180227 2.3 CU. FT FRIDGE AND MICRO SS BD 858.00$             410.40$      
872818 SUBSTITUTE TEACHER FOLDER     BD 23.88$         19.62$         967616 OTG RECPT DESK AMERI ESPRESSO BD 1,401.85$          872.15$      
847856 BULLETN BOARD STORGE BX SYSTM BD 25.98$         19.63$         967617 OTG EXEC CONF SUITE AMERI ESPR BD 3,616.75$          2,252.27$   
481809 CORR BOX 12X10X8 32 ECT 25/BND BD 45.50$         19.79$         525881 CLIP PAPER STL #1/.034        BX 0.74$  0.16$          
481800 CORR BOX 10X10X10 32ECT 25/BND BD 51.95$         19.80$         075973 CLIP 72380 PAPER #1 SMOOTH    BX 0.76$  0.21$          
415595 CORR BOX 12X12X12 32ECT 25/BND BD 74.36$         19.93$         525931 CLIP PAPER NONSKD STL #1      BX 0.88$  0.28$          
873177 ZANER-BLOSER PAPER TABLETS &  BD 22.77$         19.98$         525923 CLIP PAPER STL GIANT .045     BX 2.19$  0.38$          
845097 CHENILLE STEMS  RED           BD 35.59$         20.41$         445741 CRAYOLA 8/BX CRAYONS-TUCK BOX BX 1.09$  0.47$          
845237 CHENILLE STEMS  WHITE         BD 35.59$         20.41$         525949 CLIP PAPER NONSKD STL GIANT   BX 2.99$  0.50$          
883256 BB SET GIRAFFE GROWTH CHART   BD 27.98$         20.47$         889081 STAPLES STD CHISEL POINT      BX 3.94$  0.52$          
2323265 BIG BOX OF PIPE CLEANERS 150PC BD 22.79$         20.49$         525915 CLIP PAPER STL #3/.031        BX 0.88$  0.53$          
882051 UNIFIX CUBES 100 ASST COLORS  BD 29.29$         20.68$         387512 CHALK ANTIDUST LOWDUST WHITE  BX 0.89$  0.55$          
881808 AWARD RIBBON PARTICIPATION 6-P BD 26.82$         20.72$         069194 CHALK #51-0816 ASSTD COLOR    BX 0.89$  0.56$          
845188 CHENILLE STEMS  BLACK         BD 35.59$         20.79$         504183 BOSTICH PREM STPLS CHISEL 1/4 BX 4.69$  0.60$          
975898 DENIM CHILD SMOCK 19. 5X17    BD 33.98$         20.89$         614743 FACIAL TISSUE          BX 1.54$  0.62$          
426570 CORR BOX 12X9X4 32 ECT 25/BND BD 32.19$         20.90$         404229 PRANG CRAYONS  8-COLOR        BX 1.25$  0.69$          
848769 MINI SPRING CLOTHESPIN NATURL BD 37.99$         21.09$         641611 CRAYON MULTICUL 8PK AST       BX 1.09$  0.78$          
851005 CHENILLE STEMS ASSTD 12  STEM BD 35.59$         21.48$         703594 CHALK BX 1.16$  0.79$          
935126 SEAT SACK LARGE 17 IN BLUE    BD 32.17$         21.49$         501890 CHALK ASST BX 1.22$  0.79$          
934734 SEAT SACK MEDIUM 15 IN BLACK  BD 32.17$         21.49$         662759 PRANG DUSTLESS YEL CHALK 12CT BX 1.16$  0.79$          
481811 CORR BOX 12X12X4 32 ECT 25/BND BD 51.95$         21.85$         831270 BNDR CLIP SM         BX 2.04$  0.82$          
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071329 FIRST AID TAPE 1/2 INCH       BX 2.13$           0.84$           343057 ALCOHOL PREP PAD 200BX        BX 4.90$  2.51$          
214258 LARGE FABRIC FINGERTIP BANDAGE BX 2.23$           0.89$           434067 BURN RELIEF GEL  6/PACKS      BX 4.42$  2.51$          
477899 KLEENEX FACIAL TISSUE        BX 3.32$           0.90$           434003 FINGERTIP BANDAGE VISIBLE META BX 6.56$  2.51$          
378137 TISSUE FACIAL KLEENEX        BX 2.97$           0.92$           434005 KNUCKLE VISIBLE BLUE 20/BX    BX 6.56$  2.51$          
864669 TISSUE ANGLESFT CUBE WE       BX 3.32$           0.93$           515890 RUBBERBANDS PREM 1LB #107     BX 10.55$  2.52$          
071357 1 X 3 PLASTIC BANDAGE         BX 1.80$           0.97$           515916 RUBBERBANDS PREM 1LB #117B    BX 10.55$  2.52$          
378821 PUSH PINS PLASTIC ASSORTED    BX 5.51$           0.98$           515833 RUBBERBANDS PREM 1LB #18      BX 10.55$  2.52$          
378820 PUSH PINS PLASTIC CLEAR       BX 5.51$           0.98$           515841 RUBBERBANDS PREM 1LB #19      BX 10.55$  2.52$          
603573 CRAYON CRAYOLA 3-5/8IN -8CT   BX 1.07$           0.99$           515858 RUBBERBANDS PREM 1LB #32      BX 10.55$  2.52$          
882391 ERASER WEDGE CAP PK           BX 2.15$           1.03$           515866 RUBBERBANDS PREM 1LB #33      BX 10.55$  2.52$          
112284 5000CT STANDARD STAPLES       BX 4.46$           1.04$           515882 RUBBERBANDS PREM 1LB #64      BX 10.55$  2.52$          
477898 KLEENEX BOUTIQUE DECORATOR BOX BX 3.99$           1.04$           378819 FASTENER PRONG BASE 2.75X2    BX 9.88$  2.53$          
699751 CAFE DELIGHT SUGAR PACKETS    BX 3.18$           1.05$           041664 NJOY YELLW SUCRALSE SWTNER 100 BX 4.99$  2.53$          
526038 CLIP BUTTERFLY LG 1 7/8X2 5/8 BX 2.08$           1.07$           804474 100 HEAVY DUTYBLK SOUP SPOONS BX 9.83$  2.54$          
650963 BINDER CLIPS - SMALL          BX 2.10$           1.13$           824834 MRKR WASH MET GOLD SIL ST     BX 3.70$  2.59$          
299198 CRAYOLA CRAYONS 24PK          BX 2.71$           1.20$           920528 BUTTERFLY WOUND CLOSURE  (10) BX 4.42$  2.60$          
938368 ONE TOUCH PREMIUM STAPLES 5000 BX 4.62$           1.21$           452838 CRAYOLA 24CT WASHBLE CRAYONS  BX 4.38$  2.60$          
904704 PASTEL DYE STICKS - 7 COLOR SE BX 2.35$           1.23$           818721 COVERS SHEATHS ORAL DIGITAL TH BX 7.50$  2.66$          
433359 #1 IDEAL CLAMPS BX 2.60$           1.27$           493910 HVY DUTY BLACK SPOON 100/BX   BX 6.15$  2.68$          
071732 EYE PAD  OVAL  STERILE GAUZE  BX 1.68$           1.29$           495884 CRAYOLA 16/BX OIL PASTELS     BX 3.13$  2.69$          
404239 PRANG CRAYONS  16-COLOR       BX 2.15$           1.29$           493912 HVY DUTY BLK SOUP SPOON 100/BX BX 6.15$  2.72$          
650964 ECONOMY JUMBO PAPER CLIPS     BX 2.26$           1.33$           800287 FIRST AID OINTMENT 10PKBX     BX 5.98$  2.74$          
738112 CRAYOLA 16CT CRAYONS         BX 1.97$           1.42$           414970 10 CT WASHABLE SUPERTIP MARKER BX 2.84$  2.75$          
300525 CRAYOLA 12/BX COLORED PENCILS BX 3.20$           1.45$           818909 DIXIE HEAVY MED KNIVES 100CT  BX 6.50$  2.76$          
819378 ASSORTED GAUZE BOX 10 PER BOX BX 2.30$           1.50$           806393 DIXIE HVY MED WT FORK 100CT   BX 6.50$  2.76$          
477367 CRAYOLA CRAYONS  16 COUNT     BX 2.11$           1.51$           806493 DIXIE MED WT TEASPOON 100CT   BX 6.50$  2.76$          
821185 CRAYON CRAYOLA PEG BX 24BOX   BX 2.71$           1.54$           806369 FORK HEAVY MED WEIGHT 100/BX  BX 6.00$  2.76$          
641607 PENCIL COLOR 8/ST AST         BX 2.29$           1.54$           806404 KNIFE HEAVY MED WEIGHT 100/BX BX 6.00$  2.76$          
112235 BOSTITCH B8 STAPLES 5000CT    BX 6.59$           1.59$           806558 TEASPOON MEDIUM WHT BLC 100BX BX 6.50$  2.76$          
739341 PENCIL COLOR SKIN 8ST AST     BX 2.29$           1.59$           844714 ACCUWIPE(R) RECYCLED 1PLY WIPE BX 6.48$  2.77$          
071728 CONFORMING GAUZE ROLL BAND 2IN BX 3.28$           1.64$           508027 VISITOR NAME BADGE BLUE BORD  BX 4.02$  2.86$          
508982 PENCILS COLORED SHORT 12 COLOR BX 2.27$           1.64$           804503 100 HEAVY DUTY BLACK KNIVES   BX 9.83$  2.87$          
500813 1/2 ROUND HEAD FASTENER PLATED BX 2.77$           1.68$           180383 JIF PEANUT BUTTER CUPS 1.5 OZ BX 6.99$  2.90$          
900923 BNDR CLIP MED       BX 4.42$           1.68$           513186 BAND-AID PLASTIC 60 CT.       BX 3.22$  2.94$          
408630 OIL PASTELS 12 COLORS         BX 2.25$           1.68$           1725427 BURN CREAM 12BX BX 5.17$  2.94$          
2696267 CRAYOLA ALL BLK CRAYON 12/BX  BX 2.44$           1.73$           819265 SPONGE NONWOVEN 4X4 200/BX    BX 3.08$  2.99$          
2696261 CRAYOLA ALL GRN CRAYONS 12/BX BX 2.44$           1.73$           041677 NJOY BLUE ASPRTME SWTNER 100BX BX 4.99$  2.99$          
2696262 CRAYOLA ALL RED CRAYONS 12/BX BX 2.44$           1.73$           663953 STAPLES F/TR100 .25 INCH 1MBX BX 4.15$  2.99$          
420188 COFFEE-MATE PACKETS       BX 4.35$           1.75$           416686 FOOD NAT WT/AL 100CAL 7PK     BX 8.25$  3.05$          
447593 KLEENEX COOL TOUCH FACIAL TISS BX 4.84$           1.75$           508029 BORDER STYLE NAME BADGES GREEN BX 4.02$  3.06$          
332971 KLEENEX LOTION FACIAL TISSUE  BX 4.84$           1.75$           845067 CHALK PPR AMBRITE 12BX        BX 5.13$  3.08$          
808376 TASK WIPE UNSCENTED 280 BX    BX 4.18$           1.77$           909853 2 X3 BNDG HEAVY WOVEN PATCH 25 BX 7.56$  3.16$          
929655 BUNN 10-12 CUP COFFEE FILTER  BX 1.84$           1.78$           414851 CRAYOLA WATERCOLOR PENCILS12PK BX 4.51$  3.19$          
891293 RUBBER BANDS BRITES 1.05OZ AST BX 2.93$           1.85$           405605 CRAYOLA 8/BX MARKERS F/L      BX 4.11$  3.22$          
413440 CRAYOLA CRAYONS 8/BX LG SIZE  BX 2.78$           1.88$           461657 SPLS MAP PINS ASST CLRS 200CT BX 5.70$  3.26$          
404299 PRANG CRAYONS  24-COLOR       BX 2.93$           1.89$           352369 CRAYOLA 8/BX BRD WASH MKR     BX 5.33$  3.27$          
378816 FASTENER PRONG 2PC 2.75X1     BX 6.95$           1.92$           601619 CRAYON LARGE SIZE 16/BX       BX 5.22$  3.28$          
104588 1/2 IN HVY-DUTY STAPLES 1000CT BX 9.79$           1.94$           430942 CRAYOLA 8/BX THIN WASH MKR    BX 5.33$  3.29$          
108985 SF4 SPEEDPOINT STAPLES 5000CT BX 5.08$           1.94$           445743 CRAYOLA 8/BX CLASSIC MARKERS  BX 4.11$  3.30$          
104604 3/8 IN HVY-DUTY STAPLES 1000CT BX 8.89$           1.95$           488679 STAPLES HEAVY DUTY CHISEL     BX 10.49$  3.30$          
071285 AMMONIA INHALANTS        BX 4.77$           1.95$           509012 MARKER BROAD TIME 12 COLOR    BX 5.18$  3.32$          
913296 FIRST AID COTNBALL 130 WH     BX 3.96$           1.99$           401758 CHEWY GRANOLA BAR CHOCO CHIP 8 BX 4.99$  3.33$          
455714 CRAYOLA CLAYTIME MODLNG CLAY 4 BX 3.27$           2.02$           401759 CHEWY GRANOLA BAR VARIETY PK 8 BX 4.99$  3.33$          
509004 CRAYONS WASHABLE 16 COLOR     BX 3.13$           2.02$           800256 BANDAGES KNUCKLE 10/BX        BX 5.98$  3.36$          
378812 CLAMP BUTTERFLY #2 SMALL      BX 3.28$           2.05$           800253 BANDAGES 3/4 X3 25/BX         BX 5.98$  3.37$          
816152 RUBBERBAND LATEX FREE #54     BX 3.29$           2.08$           800251 BANDAGES FABRIC 1X3 25BX      BX 5.98$  3.37$          
538868 WYPALL L10 UTILITY WIPES      BX 6.11$           2.11$           800255 BANDAGES FINGERTIP 10/BX      BX 5.98$  3.37$          
827992 PPR CLIP 1 REGAL 100/BOX      BX 2.86$           2.12$           800259 BANDAGES KNUCKL/FNGR 10BX     BX 5.98$  3.37$          
752033 8/BX TRIANGULAR CRAYONS       BX 2.73$           2.14$           800250 BANDAGES PATCH 1.5X1.5 10     BX 5.98$  3.37$          
378818 FASTENER PRONG BASE 2.75X1    BX 8.59$           2.17$           800285 FIRST AID BRN CRM 10PK/BX     BX 5.98$  3.37$          
823964 CRAYON MULTCULTURL LG         BX 2.78$           2.19$           134708 GLAD FOOD STORAGE ZIPPER SANDW BX 3.69$  3.37$          
847536 STAPLES F/TR1003/8 INCH 1MBX  BX 4.59$           2.23$           079212 PIN 85T BRASS T 2 #32         BX 4.73$  3.37$          
504033 CRAYOLA FABRIC CRAYONS        BX 3.06$           2.24$           1725426 TRIPLE ANTIBIOTC OINTMENT 12BX BX 3.49$  3.39$          
802272 REFILL BANDAGE KNUCKLE        BX 3.75$           2.24$           898939 10PK 2PAD 3X3 GAUZE REFILL BOX BX 4.34$  3.42$          
103481 STAPLES #2 IDEAL CLIP 50CT    BX 3.14$           2.24$           913729 BIGELOW EARL GREY TEA 28/BX   BX 5.99$  3.47$          
181006 GLOVE DISP POLY CLR LG 500/BX BX 4.19$           2.25$           913720 BIGELOW ENGLISH TEA 28/BX     BX 5.99$  3.47$          
181007 GLOVE DISP POLY CLR MD 500/BX BX 4.19$           2.25$           610317 BIGELOW GREEN TEA  28/BOX     BX 6.56$  3.47$          
651929 STAPLES PREMIUM FULLSTRIP 5000 BX 4.51$           2.25$           913730 BIGELOW I LOVE LEMON TEA 28/BX BX 5.99$  3.47$          
886837 7.75 JUMBO WRAPPED FLEX STRAW BX 5.17$           2.26$           635868 TEA  ORANGE & SPICE 28CT BGL  BX 5.99$  3.47$          
826247 CRAYON OIL PST 16/ST AST      BX 2.99$           2.26$           635867 TEA APPLE CINNAMON 28CT.B     BX 5.99$  3.47$          
738120 CRAYOLA 8CT LG WSBLE CRAYONS  BX 3.13$           2.29$           635851 TEA DARJEELING 28CT BIGELOW   BX 5.99$  3.47$          
264135 STAPLES HEAVYDUTY 5/8IN       BX 11.29$         2.29$           635849 TEA DECAF GREEN TEA 28CT      BX 5.99$  3.47$          
378814 FASTENER ROUND HEAD 1 BS      BX 3.37$           2.30$           635846 TEA GREEN W/LEMON             BX 5.99$  3.47$          
444158 PRANG MOLDING CLAY ASST 4PK *T BX 3.52$           2.32$           635865 TEA MINT MEDLEY 28CT. BIGELOW BX 5.99$  3.47$          
669767 BNDR CLIP MED       BX 4.49$           2.37$           500539 TAZO TEA - CALM BX 8.99$  3.51$          
071282 INSECT STING RELIEF PAD       BX 3.05$           2.37$           2148113 GLAD 4GAL HA QT 26BX          BX 7.25$  3.56$          
712586 KLEENEX POP UP BOX HAND TOWEL BX 6.57$           2.39$           813142 FIRST AID HYDROCORTASONE GREEN BX 7.76$  3.59$          
378817 FASTENER PRONG 2PC 2.75X2     BX 7.89$           2.42$           588764 HIGH CAPACITY STAPLES 3000 PCS BX 6.91$  3.59$          
904703 PASTEL DYE STICKS - 15 COLOR S BX 4.69$           2.43$           656583 POP TARTS FROSTED B/S CINNAMON BX 7.71$  3.61$          
376211 CURITY(TM) FABRIC BANDAGE 1X3 BX 3.38$           2.46$           420561 POP TARTS FROSTED STRAWBERRY  BX 7.71$  3.61$          
602271 CRAYOLA ASST CHALK 16 CT      BX 3.96$           2.47$           504225 STAPLES HVY DUTY 1/4          BX 9.23$  3.62$          
641606 CHALK ART CHALK 12/PK AST     BX 3.40$           2.48$           2754637 STIR STICK STRAW 5.5 1000/PK  BX 6.83$  3.63$          
433967 1X3 VIS METAL DETECTABLE 25/BX BX 6.56$           2.49$           823967 CRAYON TRIANGLE ANTI-ROLL 16 C BX 4.51$  3.65$          
071340 COMPRESS BANDGE OFF CENTER 3X2 BX 4.52$           2.49$           477552 IDEAL CLAMPS  1-1/2 X1-1/4    BX 3.78$  3.67$          
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325049 CURITY ALCOHOL PREP PADS   STR BX 4.20$           3.67$           101545 EXAM GLOVE LTX PWDR MD 100/BX BX 9.13$  4.75$          
757819 SF 3 SPEEDPOINT STAPLES 3750BX BX 4.47$           3.67$           101546 EXAM GLOVE LTX PWDR SM 100/BX BX 9.13$  4.75$          
757820 SF 4 SPEEDPOINT STAPLES 3750BX BX 4.47$           3.67$           101543 EXAM GLOVE LTX PWDR XL 100/BX BX 9.13$  4.75$          
462492 CRAYOLA 48/BX CRAYONS         BX 5.20$           3.68$           633188 HVYWEIGHT SHEET PROTECTOR 50PK BX 18.16$  4.76$          
723963 RITZ 100 CALORIE 6 PK         BX 5.99$           3.68$           778761 ANTISEPTIC TOWELS     BX 5.12$  4.78$          
916116 CRAYOLA BOLDER MARKERS 8/BX   BX 4.11$           3.69$           041570 FIRST AID THROAT LZG RD       BX 5.95$  4.78$          
802452 FIRST AID ANTACID TAB BE      BX 40.72$         3.69$           040713 STAPLES STD SHEET PROT 100 CT BX 16.52$  4.84$          
854518 2-60 HEAVY DUTY STAPLES 2500CT BX 9.30$           3.70$           495889 CRAYOLA ERASEABLE COLOR PENCIL BX 5.49$  4.85$          
800264 TOWELETTE CASTILSOAP 10BX BX 8.02$           3.70$           317248 PRANG COLORED PENCILS 2DZ     BX 8.19$  4.85$          
800284 GLOVES VINYL 2PR/BX BX 5.98$           3.71$           116657 STPLS 3TAB FF LTR MANILA 100PK BX 40.18$  4.87$          
101537 EXAM GLOVE VYL PFREE MD 100/BX BX 5.87$           3.74$           666702 MEDLINE TONGUE DEPRESSORS     BX 5.45$  4.89$          
101532 EXAM GLOVE VYL PFREE SM 100/BX BX 4.93$           3.74$           673654 PURELL HD SNTZR WIPES 100BX   BX 8.33$  4.91$          
101539 EXAM GLOVE VYL PFREE XL 100/BX BX 4.93$           3.74$           041571 FIRST AID THROAT LZG GD       BX 5.95$  4.92$          
864695 TOWEL ULTRA SOFT BOX WHT BX 19.92$         3.75$           101538 EXAM GLOVE VYL PFREE LG 100/BX BX 5.87$  4.93$          
538850 KIMWIPES DELICATE TASK BX 12.06$         3.78$           790121 STAPLES HVY DTY 1M PACK 15/16 BX 15.19$  4.93$          
459599 CD ENVELOPE WINDOW WHT -50 BX 10.21$         3.79$           056018 STAPLE STCR21153/8 5M/BOX     BX 11.09$  4.96$          
041572 FIRST AID THROAT LZNGE RD BX 6.84$           3.79$           105007 STPLS 2IN FASTENER BASE 100 CT BX 10.67$  4.97$          
711382 STAPLES YELLOW #2 PENCIL 48 BX 16.13$         3.80$           424961 COFFEEMATE FRNCH VAN 50CT     BX 9.58$  4.98$          
475715 CRAYOLA 24/BX COLORED PENCILS BX 6.04$           3.81$           608021 FR VANILLA SUGAR FREE CREAMER BX 9.58$  4.98$          
504209 STAPLES HEAVY DUTY CHISEL 3/8 BX 8.80$           3.82$           425043 HAZELNUT NON-DAIRY CREAMER    BX 9.58$  4.98$          
819387 PLASTIC BANDAGES 1 X 3 BX 6.13$           3.83$           1227261 24CT MINI TWISTABLES SP EFFECT BX 5.99$  4.99$          
563107 MULTICULTURAL B/L MARKERS BX 5.33$           3.85$           041679 NJOY PINK SACHARN SWTNER 400BX BX 8.99$  4.99$          
080368 PIN 87T BRASS T #24 1 1/2 BX 4.43$           3.87$           663954 STAPLES F/TR100&200 1/2 INCH  BX 5.39$  4.99$          
800262 WIPES ANTISPETIC 10/BX BX 7.78$           3.87$           503429 TAZO TEA ASST FLAVORS         BX 8.99$  4.99$          
800260 PADS ALCHL CLEANSNG 20BX BX 7.78$           3.88$           931421 LATEX DISP GLOVE PWDR LG BX   BX 5.15$  5.00$          
485711 BLANK FLASH CARDS BX 12.59$         3.95$           931427 LATEX DISP GLOVE PWDR XL BX   BX 5.15$  5.00$          
344121 INTER DELIGHT FRENCHVAN CREAMR BX 7.03$           3.96$           662783 CRAYOLA 36/BX COLORED PENCILS BX 9.20$  5.00$          
344119 INTER DELIGHT HAZELNUT CREAMER BX 7.03$           3.96$           1600816 INTER DLGHT FRNCHVAN CRMR 48CT BX 8.20$  5.03$          
382793 LIPTON TEA BAGS BX 8.99$           3.97$           1600815 INTRDELIGHT HAZELNUT CRMR 48PK BX 8.20$  5.03$          
423276 CLEAR LENS CLEANG TISSUE 500BX BX 4.32$           3.98$           931436 LATEX DISP GLOVE PF LG 100BX  BX 5.58$  5.03$          
104554 1/4 IN HVY-DUTY STAPLES 1000CT BX 7.79$           3.99$           931429 LATEX DISP GLOVE PF MD 100BX  BX 5.58$  5.03$          
430934 CRAYOLA 8/BX BOLD BRD MKRS BX 5.33$           3.99$           931422 LATEX DISP GLOVE PWDRFR SM BX BX 5.58$  5.03$          
2092683 ECOSTICK PINK SACCHARIN 200BX BX 5.99$           3.99$           116012 TICONDEROGA GOLF PENCL YEL 144 BX 24.53$  5.03$          
931423 VINYL DISP GLOVE PWDR  MD BX BX 4.23$           3.99$           2072051 STEEP CHAMOMILE CITRUS 20/BX  BX 7.35$  5.05$          
578608 CRAYOLA UC WASH FINE MRKRS 10C BX 5.76$           4.00$           578490 SG TWIN POCKET FOLDER BLUE    BX 8.40$  5.07$          
884862 FIBER PLUS ANTIOX BAR CHOCCHIP BX 6.99$           4.01$           578546 SG TWIN POCKET FOLDER DK BLUE BX 8.40$  5.07$          
931424 VINYL DISP GLOVE PWDR  LG BX BX 4.23$           4.01$           578488 SG TWIN POCKET FOLDER GREEN   BX 8.40$  5.07$          
931417 VINYL DISP GLOVE PWDR  SM BX BX 4.23$           4.01$           578539 SG TWIN POCKET FOLDER ORANGE  BX 8.40$  5.07$          
931426 VINYL DISP GLOVE PWDR  XL BX BX 4.23$           4.01$           578541 SG TWIN POCKET FOLDER PURPLE  BX 8.40$  5.07$          
470743 COFFEEMATE CREAMER 50CT BX 8.48$           4.02$           578484 SG TWIN POCKET FOLDER RED     BX 8.40$  5.07$          
848252 CABLE TIE 8 INCH UV BLACK BX 4.15$           4.03$           578542 SG TWIN POCKET FOLDER WHITE   BX 8.40$  5.07$          
2382439 PAPERPRO STANDARD STAPLES BX 5.15$           4.06$           578544 SG TWIN POCKET FOLDER YELLOW  BX 8.40$  5.07$          
848967 COMBAT ANT KILLING SYSTEM 6/BX BX 6.35$           4.07$           833311 CRAYON OIL PST 36/ST AST      BX 6.69$  5.13$          
504191 STAPLES HEAVYDUTY STAPLES1/2IN BX 9.39$           4.08$           1532696 SPEED PRO HIGH CAP STAPLES 3/8 BX 10.29$  5.13$          
539221 WIPES PRECISION BX 5.90$           4.14$           606903 JAVA ONE POD COFFEE HAZEL CREM BX 7.99$  5.22$          
854279 FIRST AID ALCOHOL WIPE BE BX 5.66$           4.17$           642574 JAVAONE POD COFFEE BRKFST BLND BX 7.99$  5.22$          
846431 FOODSRV CAPS SPNBND LRG BX 8.22$           4.17$           809761 GALLON STORAGE BAGS 38CT      BX 11.91$  5.23$          
931415 VINYL DISP GLOVE PWDRFR  LG BX BX 4.34$           4.18$           809760 QUART STORAGE BAGS 48CT       BX 11.91$  5.23$          
931416 VINYL DISP GLOVE PWDRFR  XL BX BX 4.34$           4.18$           101542 EXAM GLOVE LTX PFREE SM 100/BX BX 11.38$  5.25$          
931440 VINYL DISP GLOVE PWDRFR MD BX BX 4.34$           4.18$           752463 OPTIMA PREMIUM STAPLES        BX 8.83$  5.25$          
931439 VINYL DISP GLOVE PWDRFR SM BX BX 4.34$           4.18$           504001 FIRST-AID KIT  PLASTIC BANDAGE BX 7.29$  5.29$          
071355 3/4 X 3 FABRIC BANDAGES BX 8.94$           4.20$           2051063 SPECIALK FRT CRISPS BLBERY 9CT BX 10.78$  5.29$          
371106 PAD ALCOHOL FIRST-AID REFILL BX 5.86$           4.21$           382256 CRAYOLA 12/BX BL WSH MRKR ASST BX 8.04$  5.30$          
666700 MEDLINE COTTON-TIP APPLICATORS BX 4.36$           4.23$           551846 FLAT QUARTR COIN WRAP 1000 ORG BX 14.57$  5.32$          
642576 JAVAONE POD CITRUS GREEN TEA BX 7.99$           4.23$           551820 FLAT TUBE NICKEL WRAP BLU 1000 BX 14.57$  5.32$          
560727 DISP LEN CLEANINGSTAT PREMOIST BX 6.16$           4.24$           551812 FLAT TUBE PENNY WRAP RED 1000 BX 14.57$  5.32$          
2105754 TWININGS ENGLISH BRKFST 25BX BX 6.99$           4.25$           551838 WRAPPER COIN DIME GN         BX 14.57$  5.32$          
2105752 TWININGS GREEN TEA 25CT BX 6.99$           4.25$           937958 BANDAGE PROTECTANT/FINGER COT BX 5.49$  5.33$          
2105750 TWININGS PEPPERMINT TEA 25CT BX 6.99$           4.25$           1116160 DONUT SHP CLASC COFFEE PODS 15 BX 8.18$  5.34$          
065002 1X3 HEAVY WOVEN BANDAGES 50/PK BX 7.31$           4.29$           836386 CLOTH SWIFR WET RFL 12/BX     BX 8.62$  5.38$          
555068 SPLENDA 100 CT SWEETNER BX 10.61$         4.31$           565175 PHYSICIANSCARE ASPIRIN TABLETS BX 24.01$  5.38$          
039210 STAPLE SF3 5M/BOX 35440 BX 5.69$           4.31$           908290 MR CLEAN MAGIC ERASER DUO 4PK BX 5.99$  5.39$          
813141 OINTMENT TRIPLE ANTIBIOTIC PK BX 9.26$           4.33$           931437 LATEX DISP GLOVE PF XL 100BX  BX 5.58$  5.41$          
2108610 ANTISPTC HAND SANITIZER REFILL BX 5.53$           4.42$           472344 CD ENVELOPE WINDOW ASST -50   BX 10.21$  5.44$          
387282 BANDAGE ADHESIVE FABRIC 3/4X3 BX 6.52$           4.44$           101534 EXAM GLOVE LTX PFREE LG 100/BX BX 7.21$  5.51$          
833842 CRAYOLA 8 CT DRY ERASE CRAYONS BX 4.93$           4.44$           101535 EXAM GLOVE LTX PFREE MD 100/BX BX 7.21$  5.51$          
931419 LATEX DISP GLOVE PWDR MD BX BX 5.15$           4.44$           101533 EXAM GLOVE LTX PFREE XL 100/BX BX 7.21$  5.51$          
931428 LATEX DISP GLOVE PWDR SM 100BX BX 5.15$           4.44$           450812 PEPTO-BISMOL 30 TABLETS/BOX   BX 6.70$  5.52$          
802137 BANDAGES SPORT KNEE/ELBOW BX 5.72$           4.46$           815968 CLIP PANEL PINK BCA 10/PK     BX 8.31$  5.55$          
380749 CRAYOLO PORTFOLIO OIL PSTLS 12 BX 5.42$           4.47$           940751 PC COUGH/THROAT LOZENGES 50/BX BX 21.64$  5.55$          
813138 3/8X1-13/16 BUTTERFLY WOUND C BX 11.57$         4.48$           848253 CABLE TIE 10.90 IN L    BX 5.75$  5.58$          
848247 CLOROX TOILET WAND REFILL 6CT BX 6.04$           4.49$           806377 FORK HVYWT PLY BXD WE         BX 8.58$  5.59$          
379111 BIGELOW CEYLON TEA 100PK BX 7.99$           4.51$           806397 KNIFE HVYWT PLY BXD WE        BX 8.58$  5.59$          
175406 CRAYOLA 64/BX CRAYONS BX 6.33$           4.53$           806357 SPOON SOUP HVYWT BXD WE       BX 8.58$  5.59$          
163382 DUST MASK POLY WE UNISZE 50BX BX 5.17$           4.53$           806564 TEASPOON HVYWT PLY BXD WE     BX 8.58$  5.59$          
899859 4X6 PHOTO ENV ASST BRIGHT 50PK BX 12.14$         4.54$           632149 AUTO180 HEVYDTY STAPLE REFILL BX 12.29$  5.61$          
809224 CRAYOLA CHISEL POSTR MARKR 8CT BX 5.15$           4.55$           2579078 LENS CLEANING TOWLETTES 100/BX BX 7.11$  5.61$          
1384134 OSFA BLUE FACE MASK BOX BX 6.14$           4.59$           904762 LYRA SLIM TRI COL PENCIL 24/CT BX 13.43$  5.63$          
812755 SHEET PROT ECONOMY SEMI CLR BX 6.63$           4.59$           609115 FASTNERS PREMIUM BASE 2IN     BX 13.30$  5.66$          
2360385 SWIFFER DUSTER STARTRKIT W/5PK BX 4.74$           4.60$           116806 SPLS 3TAB HNGFDR LTR STDGRN 25 BX 30.38$  5.71$          
752039 28/BX OIL PASTELS BX 5.16$           4.64$           2072053 STEEP EARL GREY TEA 20/BX     BX 5.99$  5.81$          
800273 BANDAGES MOLESKIN 2 10BX BX 5.98$           4.69$           2072054 STEEP PURE GREEN TEA 20/BX    BX 5.99$  5.81$          
103762 2IN STEEL FASTENER-2PC BX 8.59$           4.71$           635874 TEA CRAN APPLE 28CT BIGEL     BX 5.99$  5.81$          
802279 REFILL GAUZ STRL CNFRMG2IN BX 9.05$           4.73$           635826 TEA RASPBERRY ROYALE 28CT     BX 5.99$  5.81$          
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342808 CHEEZ IT WHITE CHEDDAR        BX 9.38$           5.83$           931433 NITRL DISP GLOVE PF MD 100BX  BX 9.94$  7.10$          
24377875 PERK 13GAL LD DRSTRG WHT 50BX BX 16.24$         5.84$           177562 BELVITA BREAKFAST BISCUIT OAT BX 13.43$  7.13$          
236216 SWEET N LOW 400 CT            BX 11.39$         5.84$           177569 BELVITA BRKFST BISCUIT BLUEBER BX 13.43$  7.13$          
103748 EXAM GLOVE NTRL PFREE MD 100BX BX 9.25$           5.91$           116723 SPLS SINGLTAB FF LTR MAN 100PK BX 44.95$  7.16$          
103749 EXAM GLOVE NTRL PFREE SM 100BX BX 9.25$           5.91$           116699 STPLS 5TAB FF LTR MANILA 100PK BX 42.49$  7.18$          
103746 EXAM GLOVE NTRL PFREE XL 100BX BX 9.25$           5.91$           675575 KEEBLER FUDGE STRIPED COOKIES BX 8.53$  7.23$          
642575 JAVAONE POD COFFE COLUMB DECAF BX 11.50$         5.94$           421412 PRANG COLORED PENCILS 36CT *T BX 11.95$  7.28$          
901653 PPR CLIP PLASTIC X-LARGE ASSOR BX 5.99$           5.94$           744100 STPLS 3TAB HVYWT FF LTR MAN 50 BX 41.11$  7.30$          
186999 CLASP ENV BRN KRAFT 6X9 -100  BX 25.74$         5.95$           1053785 CM SWEET ITALIAN CREAMER 50/BX BX 9.90$  7.31$          
913746 FIG NEWTONS 12/BX             BX 9.99$           5.96$           214962 GLOVE EXAM NTRL PF BLK XL100BX BX 10.10$  7.31$          
382251 CRAYOLA FINE WASH MRKRS 12/BX BX 8.04$           5.98$           214963 GLOVE EXAM NTRL PF BLK LG100BX BX 10.10$  7.32$          
2095658 STEEP LEMON GINGER TEA 20/BX  BX 7.50$           5.98$           214964 GLOVE EXAM NTRL PF BLK MD100BX BX 10.10$  7.32$          
2072056 STEEP OOLONG & JASMINE 20/BX  BX 7.35$           5.98$           214958 GLOVE EXAM NTRL PF BLK SM100BX BX 10.10$  7.32$          
071733 BLUE METAL KNUCKLE BANDAGE    BX 10.70$         5.99$           103747 EXAM GLOVE NTRL PFREE LG 100BX BX 9.25$  7.33$          
2092682 ECOSTICK ASPARTME BLUE 200BX  BX 8.99$           5.99$           666683 FAO ANTISEPTIC CLEANSE WIPE 50 BX 8.73$  7.33$          
479872 SPLS INKLSR LBL 30UP25-1X2 5/8 BX 14.41$         5.99$           848979 DISINFECTANT ROACH BAIT       BX 13.80$  7.34$          
865459 TEA BIGELOW CHAMOML 28/BX     BX 6.56$           5.99$           931435 NITRL DISP GLOVE PWDR MD100/BX BX 9.53$  7.40$          
1730604 BALANCE BAR PEANUT BUTTER 6/BX BX 11.99$         6.07$           332897 SPECIAL K CEREAL IN A CUP     BX 12.45$  7.44$          
402701 FOLGERS REGULAR COFFEE SINGLES BX 8.99$           6.08$           564852 COFFEE-MATE CINNAMON VANILLA  BX 9.58$  7.45$          
799973 COCOA MIX SWISSMISS NO SUGAR  BX 10.99$         6.09$           935527 COFFEE-MATE VAN CARM CREAM  50 BX 9.58$  7.45$          
2051062 SPECIALK FRT CISPS STRWBY 9CT BX 10.78$         6.14$           2655711 PORTFOLIO 2 PCKT 25 WHT       BX 23.61$  7.46$          
487791 SPLS STD WT SHEET PROT 50 CT  BX 13.36$         6.15$           931425 NITRL DISP GLOVE PWDR XL100/BX BX 9.53$  7.52$          
187013 ENVELOPE GUM #10 -500         BX 38.18$         6.19$           498294 CLEANER SOFTNR BOUNCE 160     BX 17.71$  7.53$          
885650 B8 XTRA HIGH CARBON STAPLES   BX 12.89$         6.20$           891001 CLIP PANEL WALL AST 20/PK     BX 9.48$  7.54$          
931431 NITRILE DISP GLOVE PWDFR XL BX BX 9.94$           6.25$           1227255 CRAYOLA 3CT 8OZ FINGERPAINT BR BX 10.64$  7.64$          
802135 BANDAGES FINGERTIP 40/BX      BX 7.42$           6.29$           962264 SG TWIN PKT FLDR W/FAST BLUE  BX 11.27$  7.67$          
382726 ERASER PENCIL CAP PINK        BX 10.67$         6.29$           578553 SG TWIN PKT FLDR W/FAST DK BLU BX 11.27$  7.67$          
266866 COIN ENV GUM BRN KRFT #1 250  BX 24.92$         6.31$           578550 SG TWIN PKT FLDR W/FAST ORANGE BX 11.27$  7.67$          
2635041 COFFEEMATE SALTED CARAMEL CHOC BX 9.58$           6.34$           578551 SG TWIN PKT FLDR W/FAST PURPLE BX 11.27$  7.67$          
079685 BINDER CLIPS LG         BX 13.57$         6.37$           578547 SG TWIN PKT FLDR W/FAST RED   BX 11.27$  7.67$          
934023 COLORBAR SHEET PROTECTRS 100BX BX 14.03$         6.37$           578554 SG TWIN PKT FLDR W/FAST YELLOW BX 11.27$  7.67$          
833315 MRKR MR SKETCH 8/SET          BX 9.55$           6.37$           578569 SG TWIN PKT PORT W/FAST WHITE BX 11.27$  7.67$          
330553 LIQCREAMERCUPSPEPPERMINT MOCHA BX 9.23$           6.39$           844706 ACCUWIPE(R) PREMIUM TECH WIPES BX 13.97$  7.68$          
24395044 BUTTERSCOTCH CREAMER 50CT     BX 9.46$           6.41$           686437 ALLI RUBBER BAND SIZE 33      BX 11.74$  7.68$          
487506 ENVELOPE P&S 6-3/4 PLAIN WHITE BX 14.38$         6.43$           686440 ALLI RUBBER BAND SIZE 64 BX10 BX 11.74$  7.68$          
812440 CLOTH CLEANER WIPE TERI POP-UP BX 14.94$         6.44$           686438 ALLI RUBBER BAND SIZE117B BX10 BX 10.48$  7.68$          
1052550 GLOVE EXAM NTRL PF RBE LG100BX BX 7.57$           6.44$           227884 FOLDED SHT PRTCTR LTWT 25PK   BX 9.68$  7.68$          
1052551 GLOVE EXAM NTRL PF RBE MD100BX BX 7.57$           6.44$           837579 12/BX COLOR STICKS WOODLESS   BX 9.53$  7.70$          
1052552 GLOVE EXAM NTRL PF RBE SM100BX BX 7.57$           6.44$           117178 BAND-AID FLEXIBLE FABRIC      BX 13.60$  7.70$          
1052549 GLOVE EXAM NTRL PF RBE XL100BX BX 7.57$           6.44$           2092681 ECOSTICK SUCRALOSE YLW 200BX  BX 10.99$  7.70$          
797324 EQUAL PACKETS 100CT           BX 6.67$           6.47$           777824 GREEN MTN BREAKFAST BLND KCUP BX 13.18$  7.75$          
344907 TAZO CHINA GREEN TIPS TEA     BX 6.99$           6.49$           744154 NEWMANS OWN KCUP 18CT       BX 13.18$  7.75$          
479044 WYPALL ECONOMIZER WIPES       BX 15.83$         6.52$           777828 VAN HOUTTE FRENCH VANILLA KCUP BX 13.18$  7.75$          
236169 BIGLOW EARL GREY TEA PODS 18BX BX 10.99$         6.56$           445532 COFFEE-MATE CAF  MOCHA 50/BX  BX 9.58$  7.77$          
364051 CLIP PLAS LRG ASST 1.38IN     BX 6.85$           6.60$           739343 STICK CRAFT 4.5X.38 AST       BX 14.62$  7.77$          
831164 ENVLPE INVITATION GUM ASST -50 BX 15.49$         6.61$           500552 TAZO TEA - AWAKE BX 9.38$  7.79$          
526004 FASTENER SELF ADHESIVE 2.75X1 BX 13.53$         6.61$           500531 TAZO TEA - EARL GRAY          BX 8.99$  7.79$          
236167 BIGLOW COZY CHAMOMILE TEA PODS BX 11.35$         6.63$           2692642 PROTECTOR SHT 11X8.5 CLR      BX 9.97$  7.81$          
823832 PCL WATER COLOR ASSORTED 24/PA BX 8.64$           6.63$           534990 CLASP ENV BRN KRFT 6.5X9.5-100 BX 27.27$  7.85$          
710274 6PK CEREAL IN CUP HNY NUT CHR BX 11.36$         6.64$           892541 6X9 CLASP SUSTAINABLE EARTH   BX 15.65$  7.86$          
1730601 BALANCE BAR YGRT HNY PNUT 6/BX BX 11.99$         6.64$           072829 FLGR COLMBN DECF COF PODS 18CT BX 11.99$  7.86$          
710273 CHEERIOS CEREAL IN A CUP 6CT  BX 11.36$         6.64$           072828 FLGR FRNCH VNILA COF PODS 18CT BX 11.99$  7.86$          
579259 CINNAMONTOAST CRNCH CEREAL 6BX BX 13.19$         6.64$           072826 FLGR MRNING BLND COF PODS 18CT BX 11.99$  7.86$          
606914 JAV ONE POD COFFE FRENCH ROAST BX 11.50$         6.64$           072830 FLGRS COLOMBIAN COF PODS 18CT BX 11.99$  7.86$          
200428 MODEL #50050 STPLS CARTRIDGE  BX 21.98$         6.67$           072827 FOLGERS HAZELNUT COF PODS 18CT BX 11.00$  7.86$          
077647 ALL PURPOSE DRC WIPERS  120/BX BX 15.75$         6.68$           478186 NUTRA GRAIN APPLE CINN-BX     BX 18.35$  7.86$          
931418 NITRILE DISP GLOVE PWDR  LG BX BX 9.53$           6.69$           444223 SF13 3/4IN H/D STAPLES 1000CT BX 12.64$  7.88$          
931430 NITRL DISP GLOVE PWDR SM100/BX BX 9.53$           6.69$           606909 JAV ONE COFFEE-ESTTE COSTA RIC BX 11.50$  7.93$          
526012 FASTENER SELF ADHESIVE 2.75X2 BX 16.59$         6.72$           163352 3TAB HANG FLDR LGL STDGRN 25  BX 36.81$  7.98$          
1694105 BELVITA BRKFST BISCUIT BANANA BX 13.22$         6.77$           24377881 PERK 13GAL LD TABTIE WHT 80BX BX 18.49$  7.99$          
116780 3TAB FLDR CENTER LTR MAN 100  BX 31.17$         6.81$           012203 TURBINADO MAUI RAW SUGAR 200BX BX 12.99$  7.99$          
116749 3TAB FLDR LEFT LTR MAN 100    BX 31.16$         6.81$           382795 TEA DECAF LIPTON BX 12.99$  8.00$          
116822 3TAB FLDR RIGHT LTR MAN 100   BX 31.71$         6.81$           2092400 BESTPRESSO DECAF BLEND 20/BX  BX 13.99$  8.05$          
436246 GBC BINDING ELEMENT 1/4  BK   BX 24.02$         6.90$           2092399 BESTPRESSO LUNGO BLEND 20/BX  BX 13.99$  8.05$          
763173 4X6 PHOTO ENVELOPE 50CT.      BX 13.58$         6.91$           071735 BLUE METAL FABRIC BANDAGE     BX 12.97$  8.10$          
187021 CLASP ENV BRN KRAFT 9X12 -100 BX 32.07$         6.91$           905451 RICE KRISPIES TREAT 2.13 OZ.  BX 13.88$  8.11$          
475665 CRAYOLA CRAYONS 96/BX         BX 9.64$           6.92$           579263 LUCKY CHARMS CEREAL 1.7OZ 6BX BX 13.19$  8.20$          
24377879 PERK 33GL LD DRSTRG BLACK 30BX BX 13.11$         6.94$           163360 SPLS 3TAB FF LGL MANILA 100PK BX 54.36$  8.24$          
735680 STAPLES 33GAL BLK DRWSTRG 30BX BX 13.11$         6.94$           579252 FROOTLOOPS 1.5 OZ 6/BX       BX 13.37$  8.25$          
1730602 BALANCE BAR MINT COOKIE 6/BX  BX 11.99$         6.97$           579255 FROSTED FLAKES 2.1OZ 6/BX     BX 13.37$  8.35$          
1890511 COFFEEMATE PUMPKIN CRMR 50/CT BX 8.79$           6.97$           579256 RAISIN BRAN CRUNCH CEREAL     BX 11.50$  8.35$          
236170 BIGELOW GREEN TEA PODS 18BX   BX 10.99$         6.99$           718360 CRAYOLA COLORED PENCILS 64CT  BX 9.48$  8.36$          
437142 CRAYOLA 50/BX COL PENCILS     BX 12.73$         6.99$           480330 INVITE ENV 100CT BX 16.41$  8.37$          
041678 NJOY BLUE ASPRTME SWTNER 400BX BX 11.88$         6.99$           391614 LABELWRITER LBLS FILE FLDR WHT BX 12.97$  8.39$          
041676 NJOY YLW SUCRALOSE SWETNER 400 BX 11.88$         6.99$           478184 NUTRI-GRAIN CER BAR STRAW 16CT BX 18.35$  8.41$          
202427 TAZO ZEN GREEN TEA 24/BX      BX 9.38$           6.99$           380747 CRAYOLA PORTFOLIO OIL PSTLS 25 BX 10.22$  8.42$          
2072109 STEEP ENGLISH BREAKFAST 20/BX BX 7.25$           7.00$           833340 PCL CLR ERS 24/PK             BX 9.51$  8.42$          
685111 FLAT PB 6X6 IN X 1 MIL 1M/CS  BX 19.50$         7.01$           565179 PHYSCARE IBUPRFN TAB 50 X 2   BX 39.94$  8.43$          
521229 FOLDER HGING STRAIGHT LTR GN  BX 27.35$         7.01$           071074 URINAL BLOCK N/PARA BERRY 12BX BX 16.56$  8.44$          
424154 TRURED SHRED BAG 50CT 14G     BX 17.43$         7.01$           563797 STRAWS JUMBO 7-3/4IN-WRAPPED  BX 11.78$  8.50$          
394053 ENVELOPE PULL & SEAL #10 -100 BX 16.90$         7.05$           473955 ENV PULL & SEAL IVORY #A9 -100 BX 26.10$  8.53$          
486510 LIGHT TOUCH HD STPLS 2500CT   BX 13.27$         7.08$           486330 STAPLES STD SHEET PROT-200CT  BX 29.70$  8.54$          
931432 NITRILE DISP GLOVE PWDFR LG BX BX 9.94$           7.10$           2092685 BESTPRESSO RISTRETTO BLND 20BX BX 13.99$  8.62$          
931434 NITRILE DISP GLOVE PWDFR SM BX BX 8.35$           7.10$           709023 FAST BASE 2 CAP 2.75CC 100/BOX BX 14.59$  8.64$          
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522569 NESTLE HOT COCOA PACKETS      BX 19.60$         8.77$           714408 SPLS 1/3 X 4 INKLSR LBL 25SHT BX 31.77$  10.19$        
423279 UVEX CLEAR TOWELETTES 100/BX  BX 14.05$         8.78$           515825 RUBBERBANDS PREM 1LB #16      BX 10.55$  10.23$        
923690 AVERY SHT PROT DIA ECON 100CT BX 21.50$         8.81$           973018 D-BUG BRN SCRUB/STRIP PAD 5/PK BX 18.66$  10.31$        
381964 ENV 6X9 SS BROWN 28# 100CT    BX 22.42$         8.81$           105072 SPLS SLF ADHSV FSTNR 2IN 100CT BX 24.99$  10.32$        
394057 ENV PULL & SEAL SEC #10 -100  BX 18.94$         8.85$           646041 TASTERS CHOICE COFFEE STICKS BX 19.82$  10.33$        
377180 LABELS ADDRESS LABELWRITER CL BX 12.97$         8.88$           2051070 FIBER ONE CHWY OATS&CH BARS 16 BX 17.70$  10.38$        
811820 FLDR 2 POCKET UNLAMINATED 25/P BX 23.61$         8.89$           765438 FOLDR 1/3CUT LTR MRN 100 BX 48.49$  10.39$        
163378 5TAB FLDR LGL MAN 100         BX 41.72$         8.92$           433664 GRAY LTR SIZE FOLDERS BX 48.45$  10.39$        
116939 FOLDER 1/2CUT LGL MANILA 100  BX 40.15$         8.92$           401578 LABELS ADDRESS WHT HI CAPACITY BX 27.08$  10.39$        
116889 FOLDR STRAIGHT LGL MANILA 100 BX 40.24$         8.92$           401566 MULTI-PURPOSE LABEL 1X2-1/8 BX 25.80$  10.39$        
795632 KASHITLCBAR-HONEY ALMOND      BX 16.20$         8.96$           24377878 PERK 10GAL LD TABTIE CLR 300BX BX 16.95$  10.40$        
846430 FOODSRV  NYLON HAIR NETS      BX 28.74$         8.97$           735679 STAPLES 10 GAL CLEAR 300BX BX 16.95$  10.40$        
116855 2TAB FLDR LTR MAN 100         BX 33.49$         8.99$           2092679 BESTPRESSO ARABICA BLEND 20/BX BX 13.99$  10.49$        
821482 ASSORTED BANDAGES             BX 13.17$         8.99$           2092401 BESTPRESSO ESPRESSO BLND 20/BX BX 13.99$  10.49$        
2095657 ECOSTICK SWEETENER GREEN 200BX BX 15.99$         8.99$           2092684 BESTPRESSO INTENSO BLEND 20/BX BX 13.99$  10.49$        
729554 STPL FILE FLDR HANG LAM 1/3LTR BX 31.07$         9.00$           2092398 BESTPRESSO VERONA BLND 20/BX BX 13.99$  10.49$        
2091408 WOVEN KNUCKLE BANDAGES 50/BX  BX 9.36$           9.02$           787384 INVITATION ENV GUM IVORY 100CT BX 19.59$  10.49$        
469825 PRINTER LABELS CLR 1 1/8X3 1/2 BX 13.84$         9.05$           296194 REPORT COVER 2 PKT RED BX 26.00$  10.50$        
1499111 RCE KRSPIES TREATS MINIS 50/CT BX 14.06$         9.05$           810353 3TAB 14PT MAN FF LGL 50CT BX 35.55$  10.54$        
469809 SHIPPING LABEL 21/8X4 SEIKO   BX 13.84$         9.05$           973014 D-BUG WHITE CLEANING PAD 5/PK BX 18.67$  10.56$        
465218 FASTENER 3.5 PRONG 8.5CC      BX 28.25$         9.06$           656124 HVY WT SHEET PROTECT 50 PK BX 16.71$  10.57$        
2091409 GAUZE PADS 2X2/3X3 IN 24EA/BX BX 9.44$           9.09$           080416 PORTFOLIO 57503 2 POCKET GRN BX 26.00$  10.58$        
187039 CLASP ENV BRN KRAFT 10X13 -100 BX 37.17$         9.13$           871070 #10 TAMPER EVIDENT ENVELOPES BX 21.98$  10.60$        
2051067 DENTYNE ICE PEPPERMINT 9 PACK BX 19.30$         9.13$           080543 PORTFOLIO DOUBLE POCKET  BLK BX 26.00$  10.60$        
2051024 DENTYNE ICE SPEARMINT 9 PACK  BX 19.30$         9.13$           719434 KCUP GM BRKFSTBLEND DECAF 24BX BX 21.63$  10.61$        
508199 TABS LABEL PACK BX 13.68$         9.14$           707195 KCUP GM FRENCH ROAST 24BX BX 21.63$  10.61$        
565186 PHYSIC. CARE ACETAMINOPHEN TAB BX 34.86$         9.17$           875429 SPLS 3TAB FLDR LTR ASST 100 BX 44.91$  10.65$        
122069 10X13 CLASP MAN 32LB GUM 100CT BX 39.91$         9.19$           810351 SPLS 3TAB HVYWT FF LTR ASST 50 BX 32.98$  10.65$        
233577 7.5X10.5 CLASP ENV 100CT BROWN BX 32.58$         9.24$           806677 FLDR 2 POCKET UNLAMINATE BX 23.61$  10.66$        
2051064 CINNAMON TOAST CRUNCH BARS  12 BX 13.02$         9.27$           154064 BIGELOW ENG BRKFST TEA VUE 16C BX 10.99$  10.66$        
117713 SPLS 3TAB FF INTRIOR LTRMAN100 BX 51.56$         9.27$           236168 BIGLOW ENGLISH BRKFST TEA PODS BX 10.99$  10.66$        
317321 ENVELOPE SEC GUM #6 3/4 -250  BX 26.29$         9.29$           387245 FASTENER BRASS BX 22.14$  10.67$        
418335 5.25IN FILE PCKT LTR BRN 10   BX 23.75$         9.31$           797785 PHYSICIANS CARE X/S PAIN RELIE BX 27.25$  10.67$        
510399 CUBE CLIPS WHITE 75301        BX 19.46$         9.32$           810609 CLEANER KEYBOARD SWAB 24/BOX BX 18.39$  10.72$        
435024 LETTER SZ GRAY HANGING FOLDER BX 33.92$         9.33$           534719 7.5X10.5 BRN KFT ENV #28 100CT BX 26.00$  10.72$        
419200 5TAB HANG FLDR LTR PUR 25     BX 32.84$         9.34$           535013 9.5X12.5 CLSP ENV KRT 100 #28 BX 35.28$  10.73$        
163527 LETTER SZ GRN HANGING FOLDERS BX 33.96$         9.34$           324856 KCUP SWT RASPBY ICED TEA 24CNT BX 21.78$  10.73$        
163501 SPLS 5TAB HNG FLDR LTR BLUE 25 BX 36.09$         9.34$           140888 KCUP SNAPPLE PEACH ICED TEA BX 21.78$  10.74$        
435032 LTR SZ ORANGE HANGING FOLDER  BX 31.99$         9.43$           466029 LSR NOTE CARD 4 1/4 X 5 1/2 BX 25.64$  10.75$        
163519 SPLS 5TAB HNG FLDR LTR YLW 25 BX 32.88$         9.43$           555286 CUTLESS FILEFLDR LTR 100/BX BX 40.01$  10.75$        
041157 STAPLES ECONO SHEET PROT 200CT BX 33.49$         9.43$           073025 PORTFOLIO 57502 AMBERG BLUE BX 26.00$  10.77$        
163535 SPLS 5TAB HNG FLDR LTR RED 25 BX 36.15$         9.44$           080415 PORTFOLIO DOUBLE POCKET  LT BL BX 26.00$  10.77$        
603621 HOT COCOA-SWISS MISS          BX 13.99$         9.48$           886514 SHEET PROTCT 3-HOLE PUNCH CLR BX 22.06$  10.77$        
401631 RETURN ADDRESS LABELS3/4INX2IN BX 20.63$         9.49$           377778 FASTENERSELF ADHESIVE 2 IN BX 20.25$  10.82$        
168211 SOUTHWORTH RESUME WHITE 100BX BX 19.61$         9.49$           479074 PROCELL AAA CELL BATTERY BX 25.20$  10.85$        
479880 SPLS 1X2 5/8 LSR/IJ LBL 100SH BX 48.01$         9.52$           813110 SPLS 5TAB REINF HNG LTR ASST25 BX 36.10$  10.85$        
534701 ENV CAT BRWN KRFT 6.5X9.5 100C BX 24.60$         9.55$           898320 PORTFOLIO TWN POCKET LTR DKBLE BX 43.75$  10.86$        
641742 STICK JMBOCRAFT 6X.75 NL      BX 10.89$         9.57$           116764 SPLS 5TAB HNGFDR LTR STDGRN 25 BX 31.63$  10.92$        
708798 CLEAR FRONT REPORT COVER      BX 51.25$         9.59$           649186 FOLDER LTR 1/3 CUT W/TABS BX 40.40$  10.94$        
811822 FLDR 2 POCKET UNLAMINATE      BX 23.61$         9.61$           221689 FOLDR 1/3CUT LTR MANILA 250 BX 97.90$  10.95$        
806638 FLDR 2 POCKET UNLAMINATE      BX 23.61$         9.63$           2661128 LANYARDS HOOK 24 BK BX 14.36$  10.95$        
341869 FUN PRO COLOR PENCIL 48CT     BX 16.68$         9.67$           2300640 520 PAPER CLIP VALUE PACK BX 11.29$  10.95$        
385581 LABEL ADDRESS WHT 2 ROLLS/130 BX 14.67$         9.68$           894542 NESTLE HOT COCOA - DARK CHOCO BX 17.76$  10.97$        
711433 LIPTON CUP A SOUP CHX 22PK    BX 21.18$         9.71$           2090679 CRAYOLA 50CT VIBRANT CLR PENCL BX 12.99$  10.99$        
022682 ERASER  ARROWHEAD PENCIL PNK  BX 14.34$         9.73$           24323955 JR KCUPS BREAKFASTBLEND 24/BX BX 14.86$  10.99$        
567204 CRYSTAL LIGHT LEMONADE 30CT   BX 14.99$         9.75$           24323957 JR KCUPS CLASSICBLEND 24/BX BX 14.86$  10.99$        
642578 CRYSTAL LIGHT SUNRISE ORANGE  BX 14.99$         9.75$           24323956 JR KCUPS COLOMBIAN 24/BX BX 14.86$  10.99$        
394047 IJ/LSR P&S ENV #10 WHT-100    BX 22.89$         9.77$           24323958 JR KCUPS FRENCHROAST 24/BX BX 14.86$  10.99$        
534792 BRWN KRAFT SS ENV 7.5X10.5 100 BX 28.76$         9.78$           478185 NUTRA GRAIN BLUEBERRY-BX BX 18.35$  10.99$        
469189 MULTI 1 1/8X3 1/2 LBL       BX 17.12$         9.78$           478187 NUTRA GRAIN RASPBERRY-BX BX 16.44$  10.99$        
1674497 CRAFT STICKS 1000 PCS. NATURAL BX 10.89$         9.82$           656132 50PK SUPER HVYWT TOP LD SHT PR BX 27.04$  11.03$        
610400 SPLS IJ POSTCARDS MAT WH 200CT BX 23.09$         9.83$           534800 BRWN KRFT SS ENV 9X12 100CT BX 40.47$  11.04$        
512235 SWIFFER REFILL CLOTHS 32/BX   BX 19.42$         9.84$           751250 SPECIAL K BAR CHOC PNUT BUTTER BX 20.79$  11.04$        
509588 FOLDER SNGL TOP LTR 1/3 MA    BX 35.48$         9.86$           751249 SPECIAL K PROTEIN BAR DBL CHOC BX 20.79$  11.04$        
075562 PFLEX COLOR TAB MANFLDRS ASST BX 19.95$         9.88$           656140 50PK SUPER HVYWT NON-GLARE SHT BX 27.04$  11.06$        
241019 DIMENHYDRINATE 50X2BX         BX 12.67$         9.89$           080419 PORTFOLIO 57509 2 POCKET YE BX 26.00$  11.08$        
394063 ENVELOPE PULL & SEAL #A9 -100 BX 20.96$         9.89$           674231 BRAWNY HEAVY DUTY WIPES BX 25.45$  11.09$        
818723 FSTAID TPE PAPER 1X10YD WE 12 BX 11.00$         9.91$           923312 CRAYOLA 50CT WSHABL SUPER TIPS BX 11.91$  11.09$        
866666 SCOTT RAGS IN A BOX 200CT     BX 23.33$         9.96$           508812 FOLDER SNGL TOP LTR 2/5POS1 MA BX 42.14$  11.11$        
490861 POST CARD INKJET WHITE 100    BX 19.94$         9.97$           509638 FOLDER SNGL TOP LTR 2/5POS2 MA BX 43.19$  11.12$        
518057 CD/DVD ENVELOPE   BX 27.78$         9.98$           618557 NATRE VALEY CRNCHY GRNOLA HNY BX 19.68$  11.13$        
902714 ERASER PENCIL PINK PEARL MEDIU BX 19.44$         9.98$           578510 SG TWIN PKT FLDR W/FAST GREEN BX 11.27$  11.13$        
677800 SPLS LASER POSTCARD WHITE100PK BX 16.79$         9.98$           910529 NESTLE COCOA NO SUGAR ADDED BX 19.03$  11.15$        
866630 FRST MINI WHEATS 2.5OZ 6/BX   BX 13.37$         9.99$           982546 16 PK VUE TULLYS FRENCH ROAST BX 13.18$  11.20$        
875411 SPLS 5TAB HANG FDR LTR ASST 25 BX 32.31$         9.99$           982552 GRN MTN BREAKFAST BLEND VUE PK BX 16.47$  11.20$        
236542 TAPE PAPR CURAD 1X10YD LF 12BX BX 10.10$         9.99$           506873 CARTON CUTTER 12/PACK BX 11.55$  11.20$        
236541 TAPE PAPR CURAD 2X10YD LF 6BX BX 10.10$         9.99$           176863 RESPIRTR N95/EXH VLV NBW98V BX 15.59$  11.21$        
487348 TYLENOL EXTRA STRNGTH 2PK 50BX BX 45.45$         9.99$           534693 6X9 ENV BRN KRFT #28 100 BX 23.95$  11.29$        
2739969 WATERCOLORS 16CT  BX 14.04$         9.99$           649194 1/5 CUT LTR SIZE W/TABS   25/B BX 39.55$  11.33$        
982544 16 PK VUE CAFE ESCPES HOT CHOC BX 14.28$         10.01$         368095 SPLS PLN PAPER COPIER FILM NOS BX 89.93$  11.35$        
154065 16 PK VUE TULLYS HAWAIIAN BLND BX 16.47$         10.01$         556241 BANDAGE 4444 ADHESIVE FLEX BX 11.77$  11.42$        
797339 CRYSTAL LIGHT ONTHEGORASPBERRY BX 14.99$         10.02$         490853 1/5 STD GRN HANGING LGL 50CT BX 56.95$  11.42$        
635937 COCOA HOT W/MARSH 50 CT       BX 15.99$         10.08$         884782 10X13 CLASP SUSTAINABLE EARTH BX 34.18$  11.44$        
521252 FOLDER HGING STRGHT LGL       BX 28.36$         10.17$         656181 100PK ECONO TOP LOAD SHEET PRO BX 20.21$  11.46$        
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EXHIBIT 2 – PRINT & COPY PROGRAM PRICING 
EFFECTIVE 8/1/2020 
Staples is pleased to offer a Print and Copy program to all Sourcewell participating Members as part of this 
agreement. The Staples program is based off the StaplesAdvantage.com Print Platform, where the below 
preferential pricing is built systemically into the job builder online. 

Registered StaplesAdvantage.com users have access to the program to print custom documents as listed 
below. Products include, but are not limited to: 

• Digital Color and Black & White Reproduction Services
• Binding & Finishing Services
• Wide Format Printing (Color and Black & White)

o Signs
o Banners
o Posters

• Proofs, Paper Samples and Quotes upon request

Sourcewell participating Member pricing is as follows: 

B/W Impression 24# White 
8.5x11 $0.03 
11x17 $0.07 
B/W Impression 28# White 
8.5x11 $0.04 
11x17 $0.08 
Color Impression 24# White 
8.5x11 $0.25 
11x17 $0.35 
Color Impression 28# White 
8.5x11 $0.26 
11x17 $0.36 
Additional Products Priced at time of purchase 

PRICING TERMS & CONDITIONS 
• Pricing shall be held firm for one year from the Effective Date except as stated below. Vendor shall

provide at least 30 days’ advance notice of a request for any pricing increase.
• The above discounts shall not apply to any third-party and/or custom printed or promotional products

(i.e. logo apparel, pens, etc.). Vendor will provide custom price quotations for such products.
• Delivery location is selected by Member placing order and can be directed for pickup at any Staples

Store location.
• All orders must be placed online at StaplesAdvantage.com to receive discounts.

Exhibit 2-Print & Copy Program Pricing (1 page)
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EXHIBIT 3 – PROMOTIONAL PRODUCTS PRICING 
EFFECTIVE 8/1/2020 
Staples proposes that pricing for ASI (Advertising Specialty Institute) products ordered on our Staples 
Promotional Product ordering system referred to as Linc (or its successor), be governed by the terms in this 
Exhibit. Staples may update product and pricing for Promotional Products by submitting a request to Sourcewell 
no more than once a calendar quarter. 

Pricing for ASI products ordered on our Staples Promotional Product ordering system, will be governed by a 
contract margin that is variable to transaction size. In our proposed pricing structure below, margin decreases 
as transaction size increases.  

ASI, or Advertising Specialty Institute, products are items which are stocked/inventoried by the supplier for 
immediate use and decorating as orders are received. Non-ASI products will be considered sourced goods. 
Prices for Sourced Goods shall be those prices that appear on the ordering platform at time of order, or as 
otherwise established between Staples and the applicable participating Member at the time the order is placed. 
Sourced Goods may include additional delivery or handling charges that would be the responsibility of the 
ordering member. 

Order Transaction Size Contract Margin 
$0 - $999 28% 

$1,000 - $4,999 26% 

$5,000 - $9,999 24% 

$10,000+ 22% 

Exhibit 3-Promotional Products Pricing (1 page)
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